












































shelved with the books on economics in
339. Of the general encyclopaedias the
library has: The American, the Americana,
the new Britannica, the New International,
the Johnson’s, Brockhaus (onversations-
lexikon and Nelson’s perpetual loose-leaf
encyclopaedia.

Current Periodicals.—The library receives
currently 1,400 periodicals. The agricul-
tural, engineering, legal, medical and zoolog-
ical periodicals are sent to the respective
departmental libraries. The others are kept
in the magazine shelves located in the south
end of the reading room. This gives a col-
lection of 640 periodicals accessible to ev-
ery reader. They are thrown into classes
and arranged alphabetically under each
class, with the subjects printed in large let-
ters at the top of the shelves.

Index to Periodica's.—The indexes to
the popular magazines are shelved in the
reading room near the stairway. The in-
dexes to technical literature are on the
index shelves; to medical literature are in
the Medical library; to engineering litera-
ture, in the Engineering library; to agri-
cultural literature, in the Agricultural
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library; and to legal literature, in the Law
library. The following indexes will be
found in the reading room:

RULES FOR CIRCULATION OF
PERIODICALS.

The unbound back numbers of all period-
icals and the last numbers of those not
listed below may be drawn for two days at
a time. The duplicate copies of periodicals
starred (*) may be drawn with a limit of
two days. Unbound last numbers listed
below may be drawn for over night use.

American magazine,
Atlantic monthly,
Book review digest,
Bookman,

*Century,

Collier’'s weekly,
vosmopolitan,
Cumulative book index,
Current literature,
Everybody’s magazine,
Forum,

*Harper’'s monthly,
Harper’s weekly,
Independent,
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International studio,
Ladies’ home journal,
Lippincott’s magazine,
Literary digest,

Littel’s living age,
McClure’s magazine,
Munsey’s magazine,
Nation,

New England magazine,
North American review,
Outing,

Outlook,

Overland monthly,
Popular science monthly,
Publisher’s weekly,
*Review of reviews,

St. Nicholas,

Scientific American,
Scientific Amer. supplement, .r
*Scribner’s magazine,
*World’s work,

Newspapers.—The library receives several
metropolitan newspapers which can be con-
sulted in the reading room.

The files of Missouri papers will be found
in the Library of the State Historical So-
ciety, room 13, Academic Hall.
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SPECIAL COLLECTIONS.

Faculty and Alumni Collection.—This is
a collection of books written by members
of the Faculty and by Alumni. It is shelved
in the carved mahogany case in the corridor
of the library. The case came from the
German exhibit at the St. Louis Exposition.

Red Star Col'ection.—This is a selection
of popular books for cultural reading, in-
cluding fiction, travel, description, biogra-
phy, ete. The books are changed occasion-
ally and new ones are being frequently
added. These may be drawn with a limit
of 14 days on each book. They are shelved
in the reading room on the wall case to the
north of the loan desk. It is called the
“Red star” collection because of the red star
label stamped on the back of the books.

Text-book Collection.—This collection, as
the title indicates, consists of text-books
in the several departments of knowledge.
A great many of the books were donated by
the publishers. It is now shelved in room
C of the stacks and contains about 400 vol-
umes.

Theses.—The theses for the master’s and
doctor’s degree have been bound and cata-
loged and may be borrowed like books.
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New Books.—The new books added to
the library are first placed on open shelves
in the reading room in the case opposite
the loan desk, so that students and mem-
bers of the Faculty may examine them be-
fore the books are sent to the stacks.

ORDER DEPARTMENT.

Trade Bibliographies.—The trade bibliog-
raphies and other aids to the selection and
purchasing of books are all to be found in
Room 6. These trade bibliographies are
generally author lists (sometimes with sub-
ject index) of the books published in some
particular country, and give the date, place,
publisher and original price. They are
fairly complete. In making out orders for
books to be purchased and in other biblio-
graphical work they are essential.

Following is a list of the most useful
trade bibliographies:

United States catalog, 1912.
Author, title and subject lists of books
in print January 1, 1912. It includes
many of the smaller western publishers
not found elsewhere.
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Cumulative book index, 1902-date.
A bi-monthly list of new publications,
in print at those dates. It includes
with quarterly, semi-annual and annual
cumulations, supplementing the U. S.
catalog.

Publicshers’ trade list annual, 1902-date.
A collection of publishers’ catalogs ar-
ranged in alphabetical order and bound
in one volume.

English catalog, 1835-1905, with annual
supplement.
Author and sometimes title and sub-
ject entries of books published in Great
Britain and Ireland.

Reference catalog of current literature,
1902-date.
A collection of publishers’ catalogs
bound alphabetically in two volumes
and provided with an author and title
index. Appears every four years.

Lorenz. Catalogue generale de la librairie
francaise, 1840-1909.
Author list of books, with subject in-
dex volumes.
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Catalogue mensuel de la librairie fran.
caise, 1900-date.
A monthly list with an annual index.
Kayser. Vollstaendiges bucher-lexicon,
1750-1910.
Author lists with corresponding series
of subject indexes.
Hinrich’s Halbjahrs-katalog.
A semi-annual author list with subject
index; useful for later books.

LIBRARY INSTRUCTION.

For courses in library science consult the
University catalogue 1913-14, p. 242.

RULES GOVERNING THE USE OF
BOOKS.

1. Officers and students of the Univer-
sity may draw books from the library with-
out the formality of registration, other citi-
zens may draw books upon signing a reg-
istration card at the loan desk. Graduates,
former students and other responsible citi-
zens of the state, libraries, clubs and other
organizations may draw books, except fic-
tion, provided that the borrower pay the
cost of transportation.
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2. All officers of the University may bor-
row as many books as are needed for their
work, provided the books are not in de-
mand at the library. All such books must
be returned on the Saturday preceding
Commencement week. Fiction may be
drawn with a limit of 14 days on each book.

3. Students, student assistants and oth-
ers may borrow 3 books at a time with a
limit of 14 days on each book.

4. Borrowers may renew books at the
expiration of the 14-day period, except
books in demand or overdue.

5. Unbound back numbers of all period-
icals and the last number of these not list-
ed on pages 15-16 may be drawn with a
limit of two days. The duplicate copies of
periodicals on pages 15-16 may be drawn
with a limit of two days. Unbound last
numbers listed on pages 15-16 may be
drawn for over night use.

6. Books which are rare, costly or other-
wise unsuited for general circulation, are
lent only by special permission from the
librarian.

7. Any person who desires to obtain
from the library a book already lent will
receive prompt notice of its return, if he
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leaves a self-addressed postal or stamped
envelope. If the book is not in demand
it will be held subject to his order for two
days; otherwise one.

8. The book-stacks are not open except
to officers of the University, but admission
to a specified section of the stacks may be
given temporarily, by the librarian, and a
card of admission for a limited time may
be issued to students who are recommended
by an officer of instruction.

9. No student shall be recommended for
a degree until he has paid all fines and has
returned in good order, or replaced every
book that he has borrowed; or, in default
thereof, has deposited with the librarian
the value of it in money; or, if it belong
to a set, the value of the whole set in
case the single volume cannot be purchased
separately.

10. A fine of five cents per day is charged
on books not returned when due. No
books will be lent to any student charged
with unpaid fines. If the book is lost, he
shall pay the cost of the book, and the
fines accumulated at the time he notifies
the library that the book is lost.

11. Reference books in the reading room
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are not for circulation. They must not be
removed from the reading room except by
special permission of the librarian and they
are to be used with a due regard for the
rights of others. Reference books, bound
periodicals and reserve books may be
drawn by students after 9:30 p. m. for over
night use and over Sunday. They must be
returned before 8:15 a. m. Failure to do
80 will subject the borrower to a fine of 25
cents and a possible withdrawal of the priv-
ilege. If not returned by 9 a. m. a messen-
ger will be sent for the book and the ex-
pense paid by the borrower. If he should
fail to secure the book the borrower shall
pay 5 cents an hour until the book is re-
turned.

12. Reserve books may be restricted to
one-hour books (the recitation period) at
the request of any instructor, who will no-
tify his class of the time limit. Failure to
return the book to the desk at the close of
the hour period will subject the borrower
to a fine of 25 cents an hour.

13. Books must not be taken from the
library until they have been charged at the
loan desk. Books drawn for use in the read-
ing room must not be taken from the
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library until charged for home use. Fail-
ure to have the book properly charged will
subject the borrower to a fine of 25 cents.

14. Departmental libraries are in gen-
eral, reference collections, not for circula-
tion. They are open for consultation as a
rule from 9 a. m. to 12 m. and from 2 to 5
p. m. The same rules obtain in the depart-
mental libraries.

24






DUE RETURNED




HandbookofTheL ibrary1914scanspecs. txt
MU Libraries

University of Missouri--Columbia
Books about MU libraries

Local identifier HandbookofTheL ibrary1914

Capture information

Date captured 11/10/2015

Scanner manufacturer Zeutschel

Scanner model 0s 00

Scanning system software  Omniscan v.12.4 SR4 (1947) 64-bit
tical resolution 600 dpi

Color settings 8 bit grayscale

File types tiff

source information
Book (pamphlet)
text

010-014679109

mphlet binder was not scanned; perforated
Property Siams on Tit1e pagerink broperty
Stamp on page 19

mat
Content_type

Derivatives - Access copy

Compression Lzw

Editing software Adobe photoshop cc
Resolutior 600 dpi

color grayscale

File types i

Notes

i
Pages cropped; images brightened and text
darkened

Page 1



