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UNIVERSITY OF MISSOURI-COLUMBIA

Colleagues:

The accompanying University of Missouri-Columbia Faculty Handbook is the
most current edition of a compilation of information, rules and procedures
related to MU faculty. Copies of this Handbook are being distributed to all
members of the MU faculty. The Handbook is arranged so that future
revisions, additions, deletions and updates can be sent to you without having
to reprint the book in its entirety.

This revision of the Handbook was done by the 1989-90 Faculty Affairs
Committee of MU Faculty Council. The committee was chaired by Professor
Erik Fritzell with Professors Pat Crown, Jean Hamilton, Ron Powell and
Richard Warder working with him to revise and update the 1984 document.

Additional information important to faculty are included in other publications
such as the Undergraduate and Graduate Catalogs, Schedule of Courses,
Graduate Faculty Senate Handbook, and Staff Benefits booklet. Additional
copies for new faculty members or other people will be available from the
Office of the Provost (116 Jesse Hall, 882-6598) or from the offices of the
deans.

Suggestion for changes, deletions and additions for the next revision of the
Faculty Handbook should be made to the chair of Faculty Council.

Allen W. Hahn, Chairman
Faculty Council

July 1991

an equal opportunity institution
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Ilis section of the Handbook is designed to
acquaint faculty of the University of Missouri
system with information about the University’s
history and organization and with policies
which affect all faculty.

Some important University regulations and
policies are not included here but are available
in other publications. Policies are contained in
the Business Policy and Procedure Manual,
the Personnel Policy Manual, and the Col-
lected Rules and Regulations of the Board of
Curators. These and the revised Long-Range
Plan of the University of Missouri, adopted in
1986, should be available in your division. In
addition, there is a separate staff benefits
booklet available for every employee.

(] (] ° (]
University of Missouri

(] (]
mission
As a multicampus public institution of higher
education, the University of Missouri will
continue to fulfill its responsibilities in teaching,
research, and extension as a part of the national/
international academic and scientific com-
munity. The University also will provide other
services which are by-products of instruction
and research or needed as the result of the
University’s unique knowledge base. In all
these activities, the University will be respon-
sive to the citizens of the state.

The University will continue to offer a wide
range of high quality baccalaureate, profes-
sional, graduate, and extension programs de-
signed to prepare students to achieve positions
of leadership and responsibility and to fulfill
their potential. In the public sector of higher
education in Missouri, the University is the
only institution offering doctoral and advanced
professional programs. The University will
provide the best possible education for those
who meet its admission requirements, which
are designed to insure a reasonable probability
of achieving appropriate educational goals.

As the only public research institution in

“University of Missouri system

the state, the University has a major and ex-
panding commitment to research, scholarly
work, and creative activity. This commitment
enriches and supports teaching and extension
educational programs by making available to
students the intellectual excitement and chal-
lenge found only at the frontiers of learning. It
also produces new knowledge and under-
standing which contribute to the economic
development of the state and benefit the people
of Missouri. Inits research and creative activi-
ties, the University will seek and respond to
opportunities for cooperative projects with
external organizations where such projects are
consistent with the University’s basic educa-
tional missions.

As a land-grant institution with an exten-
sion mission, the University is responsible for
extending the educational resources of the
total University to the people in order to en-
courage economic development and stability,
enhance the quality of life, develop problem-
solving skills, provide information for public
awareness and utilization, and assist citizens
in enhancing occupational or professional
careers. Agriculture will continue to be the
chief priority of University Extension.

The campuses are deliberately diverse. Each
campus has unique responsibilities for teach-
ing, research, extension, and public service
programs essential to the University’s com-
mitment to provide a liberal education. The
University is committed to cooperative efforts
among its individual units to provide the op-
timal contribution by the total University to
the citizens of the state.

To fulfill its responsibilities to the state and
its various constituencies, the University will
regularly assess the quality, effectiveness, and
efficiency of its programs and services.

In meeting its responsibilities, the Univer-
sity is committed to the important principle of
academic freedom. Academic freedom and
the related responsibilities protect the search
for truth and its open expression, which are
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indispensable to the success of the University.

As an equal opportunity/affirmative action
institution, the University will provide the
greatest possible access to those qualified to
benefit from its programs.

Campus mission

The Board of Curators has approved the fol-
lowing mission statements for individual
campuses.

University of Missouri-Columbia

The University of Missouri-Columbia is the
original campus of the University founded in
1839. The University of Missouri-Columbia
shares fully in the primary purposes of the
University—the education of students and the
development of new knowledge. The Colum-
bia campus serves as aresource for the citizens
of the state through its programs in teaching,
research, extension, and service. In addition, it
participates in the national and international
scholarly, scientific, and economic communi-
ties.

The University of Missouri-Columbia is
committed to providing high-quality under-
graduate education in the arts, sciences, and
humanities in order to prepare students for
advanced graduate and professional study and
to foster self-expansion and fulfillment. As the
largest and most diverse campus within the
University of Missouri, Columbia will continue
in its role as the principal major campus in
offering professional degree programs. The
Columbia campus has exclusive responsibil-
ity in Agriculture, Food and Natural Resources,
Human Environmental Sciences, Journalism,
Library and Informational Science, and Vet-
erinary Medicine and special responsibilities
in other advanced professional fields such as
health, law, business, engineering, and educa-
tion.

Among its other institutional responsibili-
ties, the Columbia campus maintains the state’s
major public research library and the Univer-
sity Hospital. The University of Missouri-
Columbia also offers a major intercollegiate

athletics program and serves as a local and
regional resource for the fine arts and other
cultural activities.

The University of Missouri-Columbia
shares in the overall instructional mission of
the University with a broad range of program
offerings. The combination of diversity of
offerings in a predominantly residential student
environment promotes interdisciplinary study
and research and enhances the cultural and
intellectual development of students, faculty,
and staff.

The University of Missouri-Columbia
shares in the commitment of the University of
Missouri to research, scholarly work, and cre-
ative activity. In particular, the Columbia
campus is committed to addressing through
basic and applied research the needs of the
citizens of Missouri specifically and of society
in general. Through publication and extension-
education, the outcomes of research and cre-
ativity are made available to persons of all ages
in a variety of settings.

The University of Missouri-Columbia
shares in the land-grant mission of the Univer-
sity and is responsible for using its educational
resources to extend knowledge to the people of
Missouri so as to improve the quality of their
lives. It actively seeks through affirmative
action to educate and employ those who are
considered among minority or
underrepresented populations. A special com-
mitment to equal opportunity will be contin-
uedin the development of programs and human
potential.

University of Missouri-Kansas City

The University of Missouri-Kansas City,
chartered in 1929 as the private urban Univer-
sity of Kansas City, became a part of the
University of Missouri in 1963. Withits origin
and roots deeply embedded in the community,
the University of Missouri-Kansas City
(UMKOC) continually has offered the services
of a major university to the Kansas City met-
ropolitan area. The University of Missouri-
Kansas City offers quality education through
undergraduate, graduate and professional pro-




grams, and is actively engaged in research,
scholarly and creative activities which extend
the boundaries of knowledge and enhance the
quality of life. UMKC emphasizes the health
sciences, the creative and performing arts, and
programs appropriate for a comprehensive
metropolitan campus. The University of Mis-
souri-Kansas City serves the citizens of the
area, the State of Missouri, and the nation
through the extension of its educational and
research missions. In addition, through its in-
ternational exchanges, UMKC is an active
participant in the international academic and
scientific community.

The University of Missouri-Kansas City
strives to achieve excellence in all of its en-
deavors and national eminence in selected
areas. The University of Missouri-Kansas City
provides quality instruction, research and
public service through its primary academic
units including: College of Arts and Sciences,
Schools of Basic Life Sciences, Business and
Public Administration, Dentistry, Education,
Law, Medicine, Nursing, Pharmacy and the
Conservatory of Music. The mission is further
enhanced through the UMC/UMKC Coordi-
nated Engineering Program, the Computer
Science/Telecommunications Program, the
Division of Continuing Education and other
programs entailing cooperative efforts with all
campuses of the university and many institu-
tions, both public and private.

The University of Missouri-Kansas City
concentrates heavily on the scholarship, re-
search and creative activities which distin-
guish the University of Missouri as a compre-
hensive educational institution. Scholarly
work, including basic and applied research, is
conducted for the advancement of knowledge
and the educational, economic, and social
improvement of citizens in Missouri and the
nation. The University of Missouri-Kansas
City’s activities in the creative and performing
arts bring recognition and acclaim to the
University of Missouri, while enhancing the
cultural climate of Kansas City, the State of
Missouri and the nation. The research and
creative activities, through publication and

performance, directly benefit the community,
state and nation.

The University of Missouri-Kansas City is
firmly committed to pursuing the goals of
affirmative action and equal opportunity em-
ployment. UMKC actively seeks to extend the
unique resources of the University to all
qualified individuals regardless of race, creed,
age, sex or national origin.

University of Missouri-Rolla

The University of Missouri-Rolla, established
in 1870 as the Missouri School of Mines, is the
land-grant institution in Missouri for engi-
neering and mines. The school has a long
tradition as the leading center in the state for
education in engineering and related sciences.
In keeping with its land-grant tradition, the
graduates of the University of Missouri-Rolla
have aided in the development of the industrial
and technological economy of the state and the
nation.

The University of Missouri-Rolla is com-
mitted to excellence in all of its endeavors and
to both national and international eminence in
selected areas, including Intelligent Industrial
Systems and Materials Engineering and Sci-
ence. The University of Missouri-Rolla ful-
fills its missions of teaching, research, and
public service through its College of Arts and
Sciences, School of Engineering, and School
of Mines and Metallurgy. The campus offers
residential programs at the undergraduate and
graduate levels that include a full range of
engineering programs, as well as a number of
arts and sciences programs that complement
the engineering offerings and ensure a superior
general education for all students.

The University of Missouri-Rolla shares in
the commitment of the University of Missouri
toresearch and scholarly work. Research, both
basic and applied, is conducted to advance
knowledge and to address the needs of the
citizens of Missouri and of the nation. The
University of Missouri-Rolla, withits emphasis
on engineering and technology, assumes a
special responsibility in assisting and promot-
ing the economic development of the state of
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Missouri. Through support of existing busi-
nesses and industries and in efforts to attract
new enterprises to Missouri, the University of
Missouri-Rolla is committed to utilizing its
resources to ensure a bright economic future
for all Missourians.

The campus is committed to public service
and to providing educational delivery systems
to serve both on-campus and off-campus stu-
dents, including practicing professionals, in-
dustry and agencies of government. This
mission is enhanced further through the UMR
Engineering Education Center in St. Louis and
through cooperative efforts with other cam-
puses in furthering the availability of engi-
neering education throughout the state.

The University of Missouri-Rolla will con-
tinue to pursue the goals of affirmative action
and equal opportunity employment. UMR
actively seeks to bring its resources and op-
portunities to all qualified individuals regard-
less of race, creed, age, sex, or national origin.

University of Missouri-St. Louis

As one of the four campuses comprising the
University of Missouri, the University of Mis-
souri-St. Louis has served the citizens of the
state, most of them from the St. Louis metro-
politan area, since 1963. It shares the
University’s land-grant tradition and is com-
mitted to research and public service. The
productive scholars on the campus’ faculty
contribute significantly to the theoretical and
applied research in their fields. The campus’
business, chemistry, political science, and
metropolitan studies programs are already in-
ternationally recognized. As it develops, the
campus will support other centers of excel-
lence in departments or clusters of depart-
ments as the quality of scholarship achieves
consistent international recognition.

In addition toitsrole to advance knowledge
as part of acomprehensive research university,
the University of Missouri-St. Louis has a
special mission determined by its urban loca-
tion andits shared land-grant tradition. It works
in partnership with other key community insti-
tutions to help the St. Louis region progress

and prosper.

Through its seven schools and colleges, the
campus provides opportunities for all the people
of the metropolitan area, including the eco-
nomically disadvantaged, to receive high
quality and accessible liberal arts, career,
professional, and graduate education.

Through a careful melding of strengths in
scholarly research, teaching and community
service, the University of Missouri-St. Louis
plays a leadership role in advancing scholar-
ship; providing quality undergraduate, graduate
and professional instruction to the state’s
citizens, and especially to the large and diverse
numbers of students in the St. Louis area; and
contributing to economic development
throughout the state and region.

In shaping and evaluating its undergradu-
ate curriculum, the University of Missouri-St.
Louis fosters intellectual independence, sound
judgment, clarity of expression in writing,
aesthetic refinement, and sharpened analytical
skills. The campus provides high quality un-
dergraduate, graduate, and professional in-
struction to an ethnically, racially, and eco-
nomically diverse student body. Special ef-
forts are made to fulfill the University’s land-
grant mandate to serve the working people of
the state and, because most of the campus’s
graduates remain in the metropolitan area, to
enhance the economic development and quality
of life of the metropolitan area and the state.

These research, instructional, economic
development and community service missions
are accomplished by on-campus and exten-
sion programs in the schools and colleges of
Arts and Sciences, Business, Education,
Nursing, and Optometry, as well as the Evening
College and the Division of Continuing Edu-
cation-Extension. In addition, the campus’ hu-
manities, fine arts, and performing arts pro-
grams enrich the cultural life of the metropoli-
tan area.

The University of Missouri-St. Louis will
work vigorously to achieve equal opportunity
for all within the campus community through
a strong affirmative action program.




Governance
of the University system

The Board of Curators
“The government of the state university shall
be vested in a Board of Curators, consisting of
nine members appointed by the Governor, by
and with the advice and consent of the senate.”
(Missouri Constitution of 1945, Article IX,
Sec. 9A).

Each member of the Board is appointed for
a six-year term with three members being
appointed every two years. Appointees must
be citizens of the U.S. and residents of the
State of Missouri for at least two years imme-
diately prior to appointment. Not more than
five Curators shall belong to one political
party and not more than one person shall be
appointed from any one Congressional district.

Universi i
odninishation

President

The President of the University shall be the
chief executive and academic officer of the
University. The President shall have direct
charge of, and be directly responsible to the
Board of Curators for, the operation of the
University.

The President shall, at each regular meeting
of the Board, report on the progress, condition
and needs of the University and recommend
such measures as in his or her judgment will
promote the University’s interests.

The President shall be responsible to the
Board of Curators for the academic programs
of the University; procurement of staff; the
establishment and maintenance of separate
schools, colleges and departments of instruc-
tion within the University; the relationships
and coordination of educational activities
among campuses, special divisions and units;
and the planning, development and carrying
outof all research projects. The President shall
direct long-range planning for the University
and shall assign program responsibilities
among campuses and allocate resources to the

campuses in accord with their approved mis-
sions and programmatic priorities. The Presi-
dent shall recommend the appointment of
Chancellors for Board approval.

The President shall have the right to preside
and vote at any faculty meeting and shall
appoint all University committees, unless oth-
erwise provided by the Board of Curators.

All faculty and other University employees
shall be under the control and supervision of
the President of the University. The President
may delegate authority to other officers and
employees of the Curators of the University of
Missouri.

Vice President

for Academic Affairs

The Vice President for Academic Affairs pro-
vides support and advice for the President
related to academic programs, faculty person-
nel policies, academic planning and budget-
ing, extension programs, and research policies;
acts as Chief Executive Officer in the absence
of the President; monitors and coordinates the
review of academic units; and coordinates
Affirmative Action policies in the academic
area.

Vice President

for Administrative Affairs

The Vice President for Administrative Affairs
provides support and advice to the President
related to budget development and planning,
the treasury functions of the University, fi-
nancial services, auditing services, personnel
services and staff relations, computing and
information services, and business services.
The Vice President for Administrative Affairs
shall have responsibility for student aid and
award programs and telecommunications.

Chancellors

The Chancellors are the chief academic and
administrative officers charged with the re-
sponsibility for providing leadership and man-
agement on their campuses. Chancellors re-
port directly to the President and serve, along
with the President and Vice Presidents, as
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General Officers of the University.

Chancellors are responsible for striving to
attain excellence in campus programs, sus-
taining the morale of faculty, staff and stu-
dents, and resolving on a daily basis the prob-
lems that develop on their campuses.

Chancellors work with the President to
shape the mission of the campus and provide
leadership and planning for the campus en-
abling it to achieve its mission.

Organizational Outline
See following page.

Intercampus Faculty Council (IFC)
The IFC serves as aliaison committee between
the President and his or her staff and the four
campus faculties. The IFC meets with the
President on a regular basis to communicate
the views and concerns of the faculties.

The Council discusses issues of common
concern to the University faculties and is
available to perform those functions or duties
which are deemed appropriate to an
intercampus faculty body. The IFC coordi-
nates the activities of the campus governing
bodies where it appears appropriate.

The Council is composed of twelve faculty
members holding regular academic staff po-
sitions (including departmental chairpersons).
Each of the four campuses elects three mem-
bers. The Council elects a chairperson who has
customary powers of the chairperson of a
committee.

IFC meetings are divided into two sessions:
the President’s Session, in which the President
and the IFC meet and the President presides;
and the Council Session, in which the IFC
meets without the President and the Chairper-
son presides.

The President sets the agenda for the
President’s Session. The Council may request
that the President place on the agenda items for
its meeting with him/her. The chairperson of
the IFC sets the agenda for the Council Ses-
sion. The Council, on its own initiative or at
the request of the President, may form com-
mittees as needed. In appropriate cases, fac-
ulty who are not members of the Council, but

who have special knowledge or skills may be
appointed to these committees.

University Councils,

Staff Groups and Committees

In addition to the Intercampus Faculty Coun-
cil, several other councils, staff groups and
advisory committees function to aid in the
smooth and effective operation of the four
campuses. They deal with policy and adminis-
trative matters whichrelate to University func-
tions and activities.

The councils are the Intercampus Student
Council, Council for Institutional Relations,
Administrative Management Council, Aca-
demic Affairs Council, Extension Planning
Council, University Doctoral Council, Coun-
cil on International Programs and Activities,
Public Relations Council, and Missouri Ger-
ontology Institute Policy Council.

Staff groups include the Public Relations
Group, Graduate Deans and Research Admin-
istrators, Library Directors, Directors of Ad-
missions and Registrars, and the Student Af-
fairs Council.

There are also numerous advisory commit-
tees.

Coordinating Board

for Higher Education (CBHE)

The Coordinating Board for Higher Education
was establishedin 1974 to govern the Missouri
Department of Higher Education. While the
CBHE has no governance responsibilities for
the University of Missouri, which submits its
own budget request to the Governor and Leg-
islature, the University works in cooperation
with the CBHE as that board carries out its
statutory responsibilities.

The CBHE is responsible for the review of
new degree programs in all public institutions
of higher education throughout the state. It
makes recommendations about budget requests
for public institutions, establishes guidelines
for appropriations requests to the Legislature,
facilitates the transfer of students between
state institutions and collects data for planning
purposes.




University of Missouri organizational chart

Bourd of Curators
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°rganization of MU

Chancellor

The Chancellor is the chief academic and
administrative officer of the campus, and is
accountable for all campus operations and
programs. The Chancellor serves as the insti-
tutional link between the campus and the Uni-
versity-wide organization. The Chancellor
presides at all meetings of the MU Faculty,
meetings of societies, conferences, and offi-
cial events unless these responsibilities are
specifically delegated to other staff members.

The Chancellor also serves in a staff capac-
ity as an advisor to the President.

Vice Chancellor
for Administrative Services

The Vice Chancellor for Administrative Ser-
vices is responsible under the direction of the
Chancellor for business services, computing,
KOMU-TV, and facilities operations of MU.
In execution of those responsibilities, he/she is
accountable for the line responsibilities re-
lated to the operation and overall functions of
Campus Computing, Campus Facilities,
KOMU-TYV, Office of Business Services, and
Personnel. These functions interface with all
campus administrative activities, and through
the Vice Chancellor for Administrative Ser-
vices, also interface with various related Uni-
versity central administration offices.

Vice Chancellor for
Development, University
and Alumni Relations

The Vice Chancellor for Development, Uni-
versity and Alumni Relations is responsible,
under the direction of the Chancellor, for plan-
ning, coordinating and conducting all private
fund raising, alumni activities and public rela-
tions programs on the campus including any

University of Missouri-Columbia
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such activities at the divisional and depart-

mental levels. The position is accountable for

the following functions:

1) Line responsibility for the operation of the
offices of Alumni Relations, Development
and University Relations.

2) Coordination of all divisional activities re-
lated to alumni relations, development or
university public relations. The activities in
these areas at the divisional levels will
operate under the direction of these campus
offices.

3) Mobilization and direction of a network of
volunteer organizations representing all
academic divisions and other campus inter-
ests throughout all Missouri counties and in
major cities of the nation in order to provide
effective support for the achievement of the
University mission.

4) Mobilization and direction of all private
fund raising organizations affiliated with
MU in acquisition of private funds to sup-
port and augment University programs.
Athletic Department private gift acquisi-
tion shall be the one exception and with this
department the Development, Alumni and
University Relations division shall be re-
sponsible for coordination and integration
of the fund raising activities conducted by
the Athletic Department with fund raising
activities conducted elsewhere in the Uni-
versity.

5) Supervision of the following functional
areas of the office of University Relations:
News Services, which is responsible for
communications programs with the news
media; Publications and Alumni Commu-
nications, which is responsible for the writ-
ing, editing and design of all official Uni-
versity publications including the Missouri
Alumnus, the Mizzou Weekly (apublication
for MU faculty and staff), and other Uni-
versity publications intended for external
audiences; Visitor and Guest Relations,
which offers general campus information
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and provides campus tours to the public;
and University Events, which plans and
coordinates public and official social events
involving the Chancellor and ceremonies
and programs of campus-wide scope such
as commencement.

6) Maintains effective working relations be-
tween administrative units in this division
and other units at the University.

Vice Chancellor
for Student Affairs

The Vice Chancellor for Student Affairs serves
as the chief student affairs officer for MU. The
Vice Chancellor provides leadership and di-
rection and is accountable to the Chancellor
for the following programs that support the
academic mission of the campus: Student De-
velopment, Student Financial Aid, Counsel-
ing Center, Career Planning and Placement
Center, Memorial Union/Brady Commons,
Residential Life, University Police, Campus
Dining Service, the University Bookstore and
Computer Spectrum.

Executive Director
of the University Hospital

The Executive Director of the University Hos-
pital and Clinics reports directly to the Chan-
cellor. The Executive Director is responsible
for all programs, services, financial opera-
tions, construction, and maintenance activities
within the University Hospital.

Provost

The Provost is responsible to the Chancellor
for the administration and development of
academic programs. The Provost provides
leadership and direction principally through:
the management and allocation of budget re-
sources for instruction and research; the estab-
lishment and review of academic program
priorities; the evaluation of academic pro-
grams and new program proposals; the review
of budget requests of schools, colleges, and

other academic space and facility needs; au-
thorizing and reviewing faculty and staff ap-
pointments, and changes of appointments in
academic units; developing and implementing
recruitment and retention plans to improve the
representation of minorities and other
underrepresented groups in academic appoint-
ments; reviewing recommendations for fac-
ulty and staff promotion, tenure, reappoint-
ment, and salaries, and advising the Chancel-
lor on such matters; the development and ad-
ministration of campus-wide programs for
faculty development and for the improvement
of instruction; the review of admissions and
curriculum policies and procedures of a gen-
eral and campus-wide significance and advis-
ing the Chancellor on general admissions and
curriculum policies; the review and adminis-
tration of general academic support services,
including library and academic computing
services; encouraging and facilitating interna-
tional, inter-divisional, and interdisciplinary
programs of instruction and research consis-
tent with university goals and objectives; the
administration and review of policies and pro-
cedures pertaining to the academic and profes-
sional responsibilities of faculty and students;
advising the Chancellor on the appointment of
deans and divisional heads and periodically
evaluating the performance of such officers.

As the officer charged with general and
campus-wide concern for academic affairs,
the Provost is especially responsible for com-
municating with the general faculty about the
academic affairs of the campus and for provid-
ing faculty, staff and students with appropriate
opportunities to advise on matters broadly
affecting the academic purposes and responsi-
bilities of the campus.

The University of Missouri-Columbia is com-
posed of 13 academic divisions, each of which
is headed by a dean: College of Agriculture,
Food and Natural Resources, College of Arts
and Science, College of Business and Public
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Administration, College of Education, Col-
lege of Engineering, Graduate School, Col-
lege of Human Environmental Sciences, School
of Journalism, School of Law, School of Li-
brary and Informational Science, School of
Medicine, School of Nursing, and College of
Veterinary Medicine. The deans of these
schools and colleges are accountable to the
Chancellor, through the Office of the Provost,
for the operation and development of pro-
grams with their respective divisions and are
responsible for advising the Provost on mat-
ters relating to their divisions and on policies
and procedures generally affecting instruction
and research at the University. Principal areas
of leadership and administrative responsibili-
ties of deans include the following:

1) The organization, operation, development,
and evaluation of instructional and research
programs appropriate to their divisions.

2) Budgetary planning, effective deployment
of resources, and the implementation of
fiscal controls and accounting procedures
in accordance with University policies.

3) The establishment of program goals and
objectives, the review of programs in ac-
cordance with established goals and objec-
tives, and the review of new program pro-
posals.

4) The periodic evaluation of faculty and staff
and advising the Provost on such personnel
matters as salary, promotion, tenure, and
reappointment.

5) Interdivisional cooperation and develop-
ing interdisciplinary and international pro-
grams consistent with University goals and
objectives.

6) Developing and implementing procedures
toensure dissemination of information about
University and Campus policy and matters
of general importance to divisional faculty
and staff.

7) Evaluating periodically the facility needs
of the division and advising the Provost on
facility needs of the division.

8) Evaluating periodically the performance of
department chairpersons and other admin-
istrative officers reporting to the dean, and

advising the Provost on the appointment
and reappointment of such officers.

9) Providing appropriate opportunities to fac-
ulty, staff, and students to advise on matters
broadly affecting the purposes and respon-
sibilities of the division.

Assisting the school and college deans in
the responsibilities of their offices will be such
staff, including associate deans and assistant
deans, as are from time to time appointed.






Bylaws of MU

Adopted by the faculty Nov. 14, 1974
(amended through April 1, 1990)

Article ]
= membership

Hereinafter the University of Missouri-Co-
lumbia shall be referred to as MU. The MU
faculty shall consist of the President, Chancel-
lor, and all persons with regular academic
appointments, and persons with regular, full-
time appointment at the rank of Instructor or
above. (When faculty is used alone it is meant
to refer to the MU faculty, unless otherwise
specified.) Others may be elected to member-
ship by this designated group.

Article 1l

- faculty rights

ethics, resnonsi‘:iliiies,
and auvthority

1. Rights.

A. Academicrights. Faculty members have
the right to freedom of inquiry, dis-
course, research, publication and teach-
ing. These rights are accompanied by
their correlative responsibilities asnoted
in IT 1-2. (also ref: Board Rules and
Regulations 300.010-310.070)

B. Civil rights. Faculty members do not
relinquish any of their constitutional
rights by virtue of employment with the
University of Missouri. (ref: Board Rules
and Regulations 330.020, 330.030 and
90.050)

C. Employment rights. Faculty members
have rights consistent with their con-
tinuous appointment or term appoint-
ment. These include the right to be no-
tified as early as possible of their ap-
pointments and conditions of contract
renewal. (ref: Board Rules and Regula-
tions 310.010-310.070)

D. Right to be kept informed. The Faculty
has the right to be informed of actions
and activities of committees and execu-
tive officers of the campus and of the
University-wide system, including those
related to budget matters, as well as
decisions of other bodies which affect
MU. Where possible, this information
shall be made available to the Faculty
before being made available to the gen-
eral public.

2. Professional Ethics and Academic

Responsibilities.
The professor, guided by a deep conviction
of the worth and dignity of the advance-
ment of knowledge, recognizes the special
responsibilities placed upon him/her. His/
Her primary responsibility to his/her sub-
jectis to seek and to state the truth as he/she
sees it. To this end he/she devotes his/her
energies to developing and improving his/
her scholarly competence. He/She accepts
the obligation to exercise critical self-disci-
pline and judgmentinusing, extending, and
transmitting knowledge. He/She practices
intellectual honesty. Although he/she may
follow subsidiary interests, these interests
must never seriously hamper or compro-
mise his/her freedom of inquiry.

A. As a teacher, the professor encourages
the free pursuit of learning in his/her
students. He/She holds before them the
best scholarly standards of his/her disci-
pline. He/She demonstrates respect for
the student as an individual, and adheres
to his/her properrole as intellectual guide
and counselor. He/She makes every rea-
sonable effort to foster honest academic
conduct and to assure that his/her evalu-
ation of students reflects their true merit.
He/She respects the confidential nature
of the relationship between professor
and student. He/She avoids any exploi-
tation of students for his/her private ad-
vantage and acknowledges significant
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assistance from them. He/She protects
their academic freedom.

B. As acolleague, the professor has obliga-
tions that derive from common mem-
bership in the community of scholars.
He/She respects and defends the free
inquiry of his/her associates. In the ex-
change of criticisms and ideas he/she
shows due respect for the opinions of
others. He/She acknowledges his/her
academic debts and strives to be objec-
tive in his/her professional judgment of
colleagues. He/She accepts his/her share
of faculty responsibilities for the gover-
nance of his/her institution.

C. As a member of his/her institution, the
professor seeks above all to be an effec-
tive teacher and scholar. Although he/
she observes the stated regulations of
the institution, provided they do not
contravene academic freedom, he/she
maintains his/her right to criticize and
seek revision. He/She determines the
amount and character of the work he/she
does outside his/her institution with due
regard to his/her paramount responsi-
bilities within it. When considering the
interruption or termination of his/her
service he/she recognizes the effect of
his/her decision upon the program of the
institution and gives due notice of his/
her intentions.

D. As a member of his/her community, the
professor has the rights and the obliga-
tions of any citizen. He/She measures
the urgency of those obligations in the
light of his/her responsibilities to his/her
subject, to his/her students, to his/her
profession, and to his/her institution.
When he/she speaks or acts as a private
person he/she avoids creating the im-
pression that he/she speaks or acts for
his/her college or university. As a citi-
zen engaged in a profession that de-
pends upon freedom for its health and
integrity, the professor has a particular
obligation for promoting conditions of

free inquiry and to further public under-
standing of academic freedom. Further,
the Faculty accepts the responsibility of
monitoring its own members if accepted
standards of professional responsibility
are abrogated. (Article XI of these By-
laws)

3. Authority.

The Faculty’s authority, as delegated by the

Board of Curators, is of three types: direct

and primary, in which the Faculty has es-

sential decision-making authority; shared,
in which the Faculty participates with oth-
ers; and advisory, in which the Faculty
counsels with the person or offices with
ultimate decision-making authority. [On
those matters requiring multi-campus co-
ordination, the Faculty shall act through its

appropriate bodies (Article VI).]

A. Primary and direct authority. The MU
Faculty has essential decision-making
authority in matters directly affecting
the educational program of MU, includ-
ing but not limited to:

i. Articulation and maintenance of
standards of academic performance—
this includes but is not limited to
guidelines for appropriate research,
service, and scholarship; require-
ments for graduation; and related
matters.

ii. Constructionand approval of courses

of instruction and of curricula.

.Construction and approval of proce-

dures governing educational support
programs on the MU campus.

iv. Formulation of criteria determining
professional standing of faculty—in-
cluding but not limited to such mat-
ters as tenure, promotion, termina-
tion, guidelines for responsibility,
faculty standing with regard to
Graduate Faculty membership and
doctoral dissertation supervision.

v. Determination of an appropriate fac-
ulty committee structure.

vi. Determination of minimum admis-

=

ii
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sion requirements.
vil. Selection of awardees for academic
scholarships.

. Shared authority. The MU Faculty has
shared authority by which it participates
cooperatively with other persons or of-
fices in matters such as:

i. Development and articulation of stu-
dents’ rights and responsibilities.

ii. Determination of an appropriate aca-
demic calendar.

iii. Selection of awardees for honorary
degrees.

iv. Application of criteria affecting pro-
fessional standing of faculty.

C. Advisory authority. The MU Faculty has

advisory authority and responsibility

with other persons or offices in matters

such as:

i. Budget and resource allocation.

ii. Planning, including capital expendi-
tures and physical facilities.

iii. Selection of departmental, divisional,
campus, and university-level admin-
istrators.

iv. Determination of the campus stand-
ing committee structure.

v. Development and implementation of
general business procedures which
facilitate academic program excel-
lence.

vi. Use of facilities for program activi-
ties.

vii. Application of criteria affecting pro-
motion, tenure, and termination.

. Faculty delegation of authority. The
Faculty, recognizing that handling
matters through meetings of the Faculty
is cumbersome, that attendance at such
meetings varies, and that it is often dif-
ficult to have complete discussion of
issues at such meetings, may delegate its
authority to the Faculty Council on MU
Policy (hereinafterreferred to as Faculty
Council). Such delegation, if made shall
be in accord with and subject to the
following provisions:

i. The delegation shall be made by ma-

jority vote of the Faculty by mail
ballot or at a regular meeting of the
Faculty. The delegation may be for a
specific period (not less than one
academic year) or for an indefinite
period. However, the delegation may
be withdrawn at any time by specific
action of the Faculty.

ii. The delegation shall not prevent the
calling of meetings of the Faculty
under the provision of Article IIL
Regular meetings of the faculty shall
be held at least once a semester.

. The delegation shall give the Faculty
Council authority to act for the Fac-
ulty and, except as provided below,
to take such actions as the Faculty
could take.

a. This authority shall include but
not be limited to:

1. Proposing revision of the By-
laws to be submitted to the
Faculty for adoptions.

2. Referring any matter to the Fac-
ulty either by calling a meeting
of the Faculty or by mail ballot.

3. Appointing special committees
(whose members need not be
members of the Faculty Coun-
cil) to report to the Faculty
Council.

b. The authority to amend these By-
laws is not delegated.

c. The delegation shall not affect the
prerogatives of individual faculty
members nor of individual facul-
ties.

iv. Any member of the Faculty may re-
quest any matter to be placed on the
agendas of the Faculty Council and
may request to be allowed to appear
before the Faculty Council. Such re-
quests may be made either through
his/her representatives or the Chair-
person of the Faculty Council.

v. Meetings of the Faculty Council shall
be open to members of the Faculty.

vi. The actions of the Faculty Council,

=

ii
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in those areas in which it has del-
egated authority, shall be deemed
final unless challenged within ten
days. Such challenge shall require a
petition signed by twenty-five faculty
members from atleast three divisions
calling for a review by the Faculty of
a particular Faculty Council action.

vii. The Faculty Council shall report its
actions to the Faculty either at a
meeting of the faculty or in the Fac-
ulty Forum.

Article Il
= meetings

1.

The Faculty shall meet at times determined
by it or when called by the Chancellor.
Upon written request of twenty members of
the Faculty addressed to the Chancellor, a
meeting shall be called within fifteen days
of receipt by the Chancellor.

. Reasonable notice (preferably one week

minimum) shall be given by the Chancellor
to all members of the Faculty of the time
and place of all faculty meetings.

. Fifty members of the Faculty representing

at least three academic divisions shall con-
stitute a quorum.

. The agenda for faculty meetings shall be

determined jointly by the Chairperson of
the Faculty Council and the Chancellor.

. Any item of new business not included on

the distributed agenda of a faculty meeting
will require either a fifty percent vote of
approval of those present to be considered
at the next faculty meeting or, to be enacted
at the meeting at which it is introduced,
two-thirds vote of approval of those present.

Article IV
- faculty organization

1.

The authority of the Faculty as delegated by
the Board of Curators shall include the
responsibilities set forth in Article II. In
order to perform these functions, the Fac-
ulty takes cognizance of the consequences

of its size and complexity and, therefore,
delegates specific policy making and coor-
dinating functions to representative bodies.
The main representative body shall be a
Faculty Council.

. The Faculty Council is established as the

elected representative body of the faculty.
It shall act for the General Faculty on all
matters within the framework of the poli-
cies expressed in these Bylaws and shall
function in accordance with the specifica-
tions formulated in Article VII. The Fac-
ulty Council shall have the right to delegate
some of its operational tasks to an execu-
tive committee and/or its officers.

. The Faculty as a whole shall approve all

policies which involve a modification or
change of the principles set forth in these
Bylaws. The Faculty further may review
decisions and actions by the Faculty Coun-
cil provided that a petition requesting such
action has been signed by at least twenty-
five faculty members representing at least
three divisions of the campus.

. There shall be a Graduate Faculty organiza-

tion. It shall develop its own criteria for
membership, organizational structure, and
its own obligations and rights providing
they are consonant with the philosophy and
principles of the General Faculty Bylaws.
The Graduate Faculty shall determine the
functions of the Graduate Faculty Senate.
The Graduate Faculty shall set standards
for graduate education on the campus, pro-
vided they meet at least the minimum stan-
dards established by the General Faculty.

. Divisional faculties are established in the

various academic divisions. They shall de-
velop policies adapted to their specific
needs, but standards of performance must
not be set below those established by the
General Faculty.

. Establishment of new divisions shall entitle

them to representation where divisional
representation is designated in these By-
laws or otherwise deemed appropriate.
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- faculty participato
uuihorig znd fuII:ciiornys in
campus governance

Participatory authority and functions of the
faculty are expressed through faculty involve-
ment in the campus committee structure in-
cluding those committees which govern aca-
demic and administrative matters affecting the
campus, faculty and students. The Faculty
participates in the selection of administrative
officers. The Faculty participates in the moni-
toring of administrative and academic operat-
ing procedures. These participatory functions
of the Faculty are articulated as follows:

1. TheFaculty, throughits elected representa-
tive structure, the Faculty Council, nomi-
nate faculty members to participate in a
specially designated body currently called
the Chancellor’s Advisory Committee
which is charged with advising the Chan-
cellor on matters mutually affecting all
constituencies of the University (faculty,
students, administration, and non-academic
employees), and nominating members to
campus-wide standing committees. The par-
ticipation of the MU Faculty on this com-
mittee will represent faculty participation
to the extent that the domains of Faculty
primary and direct authority are not in-
fringed upon.

2. An Academic Regulations Committee shall
be established consisting of representatives
of the Faculty Council (which may be the
Executive Committee) and campus admin-
istration. This committee will assume re-
sponsibility for the development and moni-
toring of campus standard operating guide-
lines which, after approval by the Faculty
Council, administration, and students where
appropriate, shall be published as the “Aca-
demic Regulations Manual.” These guide-
lines will cover the academic schedule of
studies and examinations, calendar, aca-
demic procedures and policies, and campus
governance and shall be consonant with
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these Bylaws. This committee will meet
regularly to monitor these guidelines and to
coordinate the need for modification and
changes. The faculty representatives to the
Academic Regulations Committee will re-
port to the Faculty Council at appropriate
intervals.

3. The Faculty Council will nominate faculty
members to participate in ad hoc commit-
tees, including search and screening com-
mittees for campus administrators and aca-
demic officers.

Article VI

= faculty participation
in University-wide
governance

The Faculty shall participate in education policy

determination about those matters which are

University-wide; some of these will be paral-

lel to those issues in which the faculty exercises

shared authority at the campus level (Article

I1-3-B). The Faculty’s responsibility in these

matters shall be exercised through mechanisms

such as:

1. The Intercampus Faculty Council on which
the MU Faculty shall have representatives
designated by the MU Faculty Council.

2. The University Doctoral Council to which
the MU Graduate Faculty shall elect its
members.

3. Ad hoc and standing University-wide com-
mittees to which the Faculty (often acting
through its elected campus body, the Fac-
ulty Council) shall designate its members.

4. Intercampus committees concerned with
cooperation in educational and research
activities within the respective disciplines.

Article VI
= Faculty Council
on MU Policy

1. A Faculty Council shall be composed of
faculty members who shall be



EacuitY

elected by the several divisional faculties as
hereinafter provided. The Faculty Council
shall have certain delegated authority to act
on behalf of the General Faculty (ArticleIl,
Section 3, paragraph C of these Bylaws). In
addition, the Council, as a representative
faculty voice, shall advise the Chancellor
and the MU Faculty on questions of MU
policy submitted by either to the Council,
and may initiate recommendations con-
cerning changes in the MU policy for con-
sideration and appropriate action by the
Chancellor or MU Faculty.

. The following divisions shall be entitled to
representation on the Council: College of
Agriculture, Food and Natural Resources;
College of Arts and Science; College of
Business and Public Administration; Col-
lege of Education; College of Engineering;
School of Natural Resources; School of
Health Related Professions; College of
Human Environmental Sciences; School of
Journalism; School of Law; School of Li-
brary and Informational Science; School of
Medicine; School of Nursing; and College
of Veterinary Medicine.

. The minimum number of representatives
on the Council shall be twenty-five and the
maximum shall be thirty.

Representatives shall be allocated to di-
visions on the basis of the total numbers of
members of the MU faculty in each divi-
sion of Professors, Associate Professors,
and Assistant Professors (including Re-
search Professors) on full-time appoint-
ment to regular academic staff positions
(hereinafter referred to as qualified aca-

demic staff members) in each division. The |

determination of the number of qualified
academic staff members shall be made on
November 1 of each academic year, and the
number so determined shall govern repre-
sentation for the next academic year.

A qualified academic staff member who
has a joint appointment in two or more
divisions shall be assigned to the divisionin
which he/she devotes the largest percent-
age of his/her time. If the assignment can-

not be made on this basis, the Council shall
make the assignment, firsthaving consulted
with the qualified academic staff member
to the extent feasible. Representation of the
various divisions shall be based upon per-
sons holding the three eligible ranks listed
in the most recent MU general catalog.
Research Emeritus Professors and any aca-
demic titles other than Professors, Associ-
ate Professors, Assistant Professors (in-
cluding Research Professor) will not be
included in the computations, with the ex-
ception thatretired Professors on continued
service will be counted.

Each division shall be entitled to repre-
sentation at a basic ratio of one representa-
tive for each 50 qualified academic staff
members or majority fractions thereof (26-
49), and in particular as follows: one repre-
sentative for 1-75; two representatives for
76-125; and so on for each additional 50
qualified academic staff members or major
fraction thereof.

In the event the number of qualified aca-
demic staff members changes to the point
where the basic ratio of 1 to 50 would give
less than 25 or more than 30 representa-
tives, the Council by a finding recorded in
its minutes shall adjust the ratio to produce
not less than 25 and not more than 30
representatives.

4. A.Members of the Council must be elected

from among the qualified academic staff
members of the MU Faculty.

B. Every qualified academic staff member
of the MU Faculty is eligible for election
to and service on the Council: provided,
however, that members of the MU fac-
ulty who hold administrative positions
with the rank of assistant dean or higher,
or equivalent positions regardless of the
title, are ineligible for election or ser-
vice. Only those eligible to serve on the
Faculty Council are eligible to vote for
representatives on the Council.

C. The regular term of office for a member
shall be three years beginning on the
first day of the fall semester next fol-




lowing election. No member shall serve
more than two terms in succession, but a
member may serve any number of dis-
continued terms, and even though he has
served two terms in succession may
from time to time serve two more terms
in succession after a break in service.
Terms of less than three years, whether
of one or two years duration or fraction
thereof shall count the same as a three
year term.

5. The Faculty of each division shall deter-
mine the election procedures for the elec-
tion of its representatives or representative
and shall report these to the Council. Elec-
tion shall be by secret ballot. In those divi-
sions that have two or more representa-
tives, terms shall be staggered.

Article VI

- officers of the faculty

1. A. The Chairperson of the General Faculty

shall be the Chancellor.

B. The Vice Chairperson of the Faculty
shall be the Chairperson of the Faculty
Council.

Ordinarily, the Chairperson shall preside at

faculty meetings, but determination of who

shall preside will be guided by the nature of
the business at hand. The Vice Chairperson
shall preside at meetings of the General

Faculty in the absence of the Chairperson,

or at other times when so designated by the

Chairperson.

2. The Secretary of the Faculty shall be a
member of the General Faculty and shall be
appointed by the Faculty Council. The Sec-
retary shall keep minutes of all faculty
meetings and shall distribute copies of the
same to all members of the General Fac-
ulty, and shall provide copies of the agenda
of all faculty meetings to all members of the
Faculty prior to any meeting. (By Faculty
Council action October 21, 1982, the Re-
corder of Faculty Council shall be Secre-
tary of the Faculty, with the technical assis-
tance of the Registrar; the Minutes of the
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General Faculty meetings shall bereviewed,
approved and distributed to all Faculty in
the same manner as the Minutes of the
Faculty Council meetings.)

3. AParliamentarian shall be appointed by the
Chairperson from among members of the
Faculty.

Ariicle IX
- designation
of faculty representatives

The Faculty Council shall monitor faculty
representation on all committees where such
representation is required by the Bylaws and
on other committees where faculty representa-
tion is appropriate.

Faculty-originated appointments to cam-
pus and University committees may be chal-
lenged by a signed petition calling for a cam-
pus-wide election from at least twenty-five
members of the Faculty representing at least
three divisions of MU. The Faculty Council
shall vote on such petition, and, if approved,
shall initiate a campus-wide election.

Article X
- faculty tenure committee

1. The MU Faculty Committee on Tenure
shall be composed of one member elected
by the Faculty of each of the following
divisions:

College of Agriculture, Food and
Natural Resources

College of Arts and Science

College of Business and Public Admin-
istration

College of Education

College of Engineering

School of Natural Resources

School of Health Related Professions

College of Human Environmental
Sciences

School of Journalism

School of Law

School of Library and Informational
Science
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School of Medicine

School of Nursing

College of Veterinary Medicine

. Each such faculty shall, at a regular meet-
ing during the second semester in each
academic year, elect one of its members to
membership on the MU Faculty Commit-
tee on Tenure to serve for the following
academic year, and also elect an alternate
member, who shall serve in the event the
regular committee member is unable to
serve. If a faculty fails to elect during the
second semester, or a vacancy in its repre-
sentation occurs after it has elected, a later
election may be conducted. Election of

mittee, or their alternates, shall constitute a
quorum. If, during the course of a hearing,
the number of members, or their alternates,
present falls below seven, the hearing shall
be recessed until seven members, or their
alternates, not previously removed by chal-
lenge, are present. The relator and the re-
spondent shall be given opportunities to
challenge for cause members or their alter-
nates who were not present from the incep-
tion of the hearing and to request that such
members or alternates listen to or read the
taped or stenographic record of any portion
of the hearing at which they were not present.

members and alternate members shall be
reported to the Provost for Academic Af-
fairs who shall cause the names of the
members, alternate members and officers
of the Committee to be published in the
same manner as the membership of the

Article XI
- procedures governing
the disposition of charges

of facully irresponsibility
1. Basis for the Article.

Faculty Council.

. At the inception of a hearing before the
Committee, the respondent and the relator
may challenge members present (including
alternate members and the Chairperson and
Secretary) for cause. A member challenged
for cause is entitled to be present during the
hearing on the challenge but he/she, the
relator and the respondent, shall withdraw
from the meeting during the vote on the
challenge. If a challenge for cause of the
Chairperson is sustained, the Secretary shall
act as Chairperson. If neither the Chairper-
son nor the Secretary is present after action
on challenges for cause, the Committee
shall elect a Chairperson pro tempore to
preside at the hearing.

. Asprescribed by Sections 310.010-310.070,
University of Missouri Collected Rules and
Regulations, at least ten members of the
committee, or their alternates, must be
present to constitute a quorum at a meeting
to elect a permanent Chairperson or Secre-
tary and at the inception of a hearing. For
the purposes of acting on challenges and
conducting a hearing after the disposition
of challenges, seven members of the com-

This Faculty has affirmed its commitment
to the principles of academic freedom re-
peatedly and has recognized that academic
freedom implies also academic and profes-
sional responsibility and obligations. In
support of this recognition the faculty has
accepted the American Association of Uni-
versity Professors’ statement of ethical
standards (1966) and other standards per-
taining to specific duties. (ref: Article II of
these Bylaws) Following the principle that
a Faculty should monitor its own members,
Article XI establishes appropriate proce-
dures for dealing with cases of alleged
violation of professional responsibility. In
the special case of research dishonesty, the
informal procedures described in Sections
1-7 should be replaced by those described
in 420.020 of the Collected Rules and
Regulations of the UM Board of Curators.

. Definition of Faculty Member and

Teacher.

A. The term “faculty member” as used in
this article means a person holding a
regular or non-regular academic staff
position at the rank of Instructor or above.
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B. The term “teacher” as used in this article
means a person other than a “faculty
member” who holds an academic staff
position.

3. Purpose and Limits of the Article.

This article shall govern the filing and dis-

position of charges alleging breaches of

professional ethics or commission of irre-
sponsible acts made against MU faculty
members and teachers. No portion of this

article shall be deemed to amend Section 10

of the Academic Tenure Regulations, March

10, 1950, or any revision thereof; nor shall

this article be construed to affect adversely

the rights which any person may have un-
der the University Tenure Regulations.

. Initiation and Transmission of a Charge.

A. A charge of unethical or irresponsible
action may be brought against a faculty
member or teacher by a person or group
of persons associated with the Univer-
sity, such as a student, faculty member,
teacher, administrator, or board mem-
ber.

B. The charge must be submitted in writing
and signed by the person or persons
making the charge. The charge must
specify the act or acts which allegedly
constitute unethical or irresponsible ac-
tion, and must be supported by pertinent
details such as time(s) the act(s) was/
were committed, specific place(s) where
the act(s) occurred, names of witnesses
who are able to support the charge, the
conditions under which the alleged act(s)
occurred, and any additional relevant
information.

C. The charge shall be transmitted promptly
to the MU Provost, whose office shall
ascertain the extent to which the charge
describes the act(s) that allegedly con-
stitutes unethical or irresponsible ac-
tion, and determine that all necessary
details have been supplied. The Provost
shall discuss the substances of the charge
with the accuser(s) to assure further that
the facts and nature of the charge are
understood clearly. Once the Provost

has verified the procedural adequacy of
the charge, he/she shall forward it
promptly to the Dean of the division in
which the accused faculty member or
teacher has his/her academic appoint-
ment.

D. Uponreceiptof the signed, written charge
against a faculty member or teacher em-
ployed within his/her division, the Dean
shall consult with the accused’s Depart-
ment Chairperson, in those divisions
with more than one department. They
shall review the charge for adequacy of
procedural detail. If, in their opinions,
the charge is vague or insufficiently
detailed, they shall so inform the Pro-
vost in writing and return the charge to
him/her with a request for clarification,
or addition of information, and resub-
mission.

E.If, in the opinions of the Divisional Dean
and the Departmental Chairperson, the
charge is properly described, the De-
partmental Chairperson, or Deanin those
divisions without departments, as soon
as possible, shall provide the accused
with a full copy of the charge, including
the name of the person, or persons, mak-
ing the charge.

5. Action by the Department Chairperson

(or Divisional Dean).

A. The Department Chairperson shall dis-
cuss the alleged violation informally
with the accused and with the accuser,
meeting them either together or sepa-
rately, or both, and shall attempt to rec-
oncile differences and find a solution
acceptable to all persons involved.

B. If an acceptable solution is found, this
shall be reported by the Chairperson in
writing to the Divisional Dean along
with any explanation and justification.
A copy of the report shall be furnished to
the accused. If an acceptable solution is
not found, the Department Chairperson
shall report this fact in writing to the
Divisional Dean along with such com-
ments as he/she considers appropriate.



EacurrY 'ﬁ

A copy of this report shall be supplied to
the accused. In addition, the Chairper-
son shall provide the accused with a
written statement of his/her recommen-
dations for disposition of the charge and
shall describe the rights of the accused to
an informal hearing.

. If the Divisional Dean agrees with the
acceptable solution and the Provost con-
curs, this shall end the matter and the
accused shall be so informed. If the
Divisional Dean or the Provost does not
agree with the acceptable solution or if
no acceptable solution was reached, the
matter may be referred back to the De-
partment Chairperson for further nego-
tiation, or the procedures under Section
6 shall be followed.

. In those divisions having only one de-
partment, the Divisional Dean shall take
the steps set out in Subsection A and
shall report to the Provost.

E. The Departmental chairperson or Divi-

sional Dean shall be disqualified from
action under Section 5 if he/she is the
accuser or the accused and in such case
the respective department or division
shall elect a Chairperson pro tem to act
instead.

hearing, such hearing shall be held by a

committee designated for this function

according to the following procedure:

1. A department committee on faculty
responsibility shall be established an-
nually according to normal proce-
dures in the structuring of commit-
tees in the department. If the accused
or the accuser is a member of the
committee, he/sheis disqualified from
the committee for that case. If the
accused is a teacher, the department
committee must be adjusted to in-
clude peers of the same academic
rank, in proportion to the department
roster. In small departments, same-
level peers may be appointed from
related departments by mutual con-
sent of the accused and the Depart-
ment Chairperson. The Chairperson
shall supply the accused with a writ-
ten report of the membership of the
department committee on faculty re-
sponsibility.

2. Forthe Divisional Committee on Fac-
ulty Responsibility, a panel of thir-
teen faculty members and a special
panel of five teachers shall be named
annually by the Divisional Policy

Committee. In any case where the
accused or the accuser is amember of
the panel, he/she shall be replaced by

6. Informal Hearing Before Peers at the
Department or Divisional Level.
A. Ifaresolution of the chargeis notreached

under the provisions of Section 5, the
Divisional Dean shall inform the ac-
cused in writing of his/her recommen-
dations for disposition of the charge,
and shall describe the rights of the ac-
cused to an informal hearing. The ac-
cused may request in writing an infor-
mal hearing at either the departmental
level (in divisions with more than one
department) or the divisional level, but
notboth. If no written request is made by
the accused within ten school days or if
he/she waives in writing the informal
hearing, the procedures of Section 7
shall be followed.

B. After a written request for an informal

a substitute appointed by the Divi-

sional Policy Committee.

a. When the accused is a faculty
member, the Divisional Dean will
strike three names and then the
accused will strike three names
from the panel of faculty mem-
bers and the remaining seven fac-
ulty members will constitute the
Committee.

b. When the accused is a teacher,
five members of the panel of fac-
ulty members will be removed by
lot from the panel and replaced by
the members of the special panel
of teachers. From the resulting




panel of thirteen the divisional
Dean will strike three names, and
then the accused will strike three
names. Theremaining seven mem-
bers will constitute the Commit-
tee.

c. TheDivisional Committee onFac-
ulty Responsibility, once consti-
tuted, shall organize itself. The
Divisional Dean shall supply the
accused with the names of the
members of the Divisional Com-
mittee on Faculty Responsibility.

ber, the matter should be referred
for a formal hearing. No recom-
mendation as to sanction should
be made but an assessment of the
seriousness of the alleged viola-
tion, including whether it is seri-
ous enough that termination of
appointment should be considered,
shall be made.

b. If the accused is a teacher, a rec-
ommendation as to the appropri-
ate sanction shall be made.

The justification for this conclu-

C. The committee (department or division) sion must be included.
shall investigate the charge and shall 7. Action by the Divisional Dean and the
offer the accused and the accuser an Provost.
opportunity to state their positions and A. If the accused is a faculty member and

to present testimony and other evidence
relevant to the case. The accused shall
have access to all information consid-
ered by the committee and the names of
all persons giving evidence against him/
her. The hearing shall be informal and
the accused and the accuser at their
option may be present during the hear-
ing. Other persons should not be present
except while giving testimony or other
evidence.

. After completion of the hearing, the
committee shall meet in closed session
and after deliberation prepare a written
report. Thisreport (including a minority
report, if any) shall be transmitted to the
Divisional Dean and a copy transmitted
promptly to the accused. This report
shall be limited to one of the following:
1. The charge is unfounded or there is

insufficient reason to believe the ac-
cused has violated professional eth-
ics or acted irresponsibly, and the
matter should be dropped without
prejudice to the accused. The justifi-
cation for this conclusion must be
included.

2. There is sufficient reason to believe
the accused has acted unethically or
irresponsibly, and
a. If the accused is a faculty mem-

no request for an informal hearing was
made, the Divisional Dean, with the
concurrence of the Provost, shall either:
1. Dismiss the charge, in which case the
matter is closed without prejudice to
the accused, or
2. Referthe matter to the Campus Com-
mittee on Faculty Responsibility
without any recommendation as to
sanction, in which case the proce-
dures of Section 8 shall be followed.
If the Provost does not concur, he/she
may take either of the above actions on
his/her own motion.

. If the accused is a faculty member, after

receiving the recommendation of the

department or Divisional Committee on

Faculty Responsibility, the Divisional

Dean, with the concurrence of the Pro-

vost, shall either:

1. Dismiss the charge, in which case the
matter is closed without prejudice to
the accused, or

2. Refer the matter to the Campus Com-
mittee on Faculty Responsibility with
or without a recommendation as to
sanction, in which case the proce-
dures of Section 8 shall be followed,
or

3. Recommend that the accused's ap-
pointment be terminated, in which
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case the matter shall be governed by
the Academic Tenure Regulations and
no further proceedings under this ar-
ticle shall be taken.
If the Provost does not concur, he/she
may take any of the above actions on his/
her own motion. If the action of the
Divisional Dean or the Provost differs
from the conclusion reached by the de-
partment or Divisional Committee on
Faculty Responsibility, a statement of
reasons shall be given. Notification of
the action with the statement of reasons
shall be transmitted promptly to the ac-
cused.

C.Ifthe accused is ateacher, after receiving

thereportof the department or Divisional
Committee on Faculty Responsibility,
or if the informal hearing was not re-
quested, the Divisional Dean shall dis-
pose of the case. Notification of his/her
disposition with a statement of reasons
shall be transmitted promptly to the ac-
cused. The Divisional Dean's decision
is subject to review by the Provost who
may accept an appeal from the teacher or
review the case on his/her own motion.

name annually a panel of thirteen fac-
ulty members. If the accuser of any
person who has engaged in the investi-
gation of the case is a member of the
panel, he/she shall be disqualified and a
replacement shall be appointed by the
Faculty Council. When a case is referred
to the Campus Committee on Faculty
Responsibility, the Provost will strike
three names from the panel and then the
accused will strike three names from the
panel and the remaining seven members
will constitute the Committee. The for-
mal hearing shall be conducted accord-
ing to the following procedures:

1. The Provost shall convene the Com-
mittee. The Committee shall elect a
chairperson who shall preside. The
Provost shall present the case. Gen-
erally accepted principles and proce-
dures of administrative due process
shall govern the conduct of the hear-
ing. The hearing shall not necessar-
ily be limited by the rules of evidence
applied in civil or criminal judicial
proceedings. Both the Committee
and the Provost may receive the ad-

vice of counsel.
2. The Committee and the accused shall
receive from the Provost prior to the

8. Formal Hearing Before Campus Com-
mittee on Faculty Responsibility.
A. If the matter is referred for a formal

hearing before the Campus Committee
on Faculty Responsibility, the accused
may, within seven school days after no-
tification of the referral, waive in writ-
ing the hearing before the Campus Com-
mittee. If the hearing is waived and no
informal hearing under Section 6 has
been held, the matter shall be returned to
the Divisional Dean who may then rec-
ommend termination of appointment as
under Section 7B, or any other action he/
she considers appropriate. If he/she does
not recommend termination of appoint-
ment, or if the informal hearing has been
held, the procedures of Section 9 shall
be followed.

. For the Campus Committee on Faculty
Responsibility, the Faculty Council shall

hearing copies of all reports and rec-
ommendations in the case, the text of
the original charge, the name(s) of
the accuser(s) and the names of the
witnesses.

3. The accused shall have the right to be
present at the hearing, to have coun-
sel of his/her choice present with
him/her at the hearing, to address the
Committee at any reasonable time
upon request, to offer and present
evidence, to examine all documents
offered at the hearing and challenge
their validity or admissibility, to ques-
tion all witnesses, and to have his/her
counsel perform any and all of these
acts in his/her behalf. After the ter-
mination of the proceedings and




completion of the Committee's re-
port, the accused shall receive
promptly a transcript of the proceed-
ings at the University’s expense.

C. Following the hearing, the Campus
Committee on Faculty Responsibility
shall meet in closed session and, after
deliberation, shall prepare a written re-
port which shall include findings of fact
(including whether the accused com-
mitted the acts mentioned in the charge),
adetermination of whether the accused’s
acts constitute a significant violation of
professional ethics or responsibility, and
the recommendation of specific sanc-
tions or actions to be taken in the case. If
the Committee’s recommendation dif-
fers from those made by the Divisional
Dean, the report shall include the rea-
sons for the difference. The report (in-
cluding a minority report, if any) shall
be transmitted promptly to the accused.
1. If the Committee recommends termi-

nation of appointment and the Pro-
vost concurs; orif the Provostrecom-
mends termination of appointment,
the matter shall be governed by the
Academic Tenure Regulations and
no further proceedings under this
Article shall be taken.

2. If termination of appointment is not
recommended, the report shall be
transmitted to the Chancellor and the
procedures of Section 9 shall be fol-
lowed.

9. Review by the Chancellor.

The Chancellor shall, on written request of
the accused or of the Provost filed within
seven days from the notification of the
decision of the Campus Committee on
Faculty Responsibility, or may on his/her
own motion without the filing of an appeal,
review the case and affirm, modify, or
reverse the decision or remand it to the
Committee for rehearing. If the Chancellor
accepts an appeal or otherwise formally
reviews the case, he/she shall notify the
Provost and the accused, and shall afford

them an opportunity to make written sub-
missions or suggestions concerning the dis-
position of the appeal or review. If the
Chancellor reverses or modifies the deci-
sion of the Committee, he/she shall set forth
in writing a statement of his/her decision
and the reasons therefor, and shall furnish a
copy of his/her statement to the accused
and to the Provost. If the Chancellor does
not receive an appeal or does not within
fourteen school days from said notification
initiate a review on his/her own motion, he/
she shall be deemed to have accepted the
Committee’s decision as to the final dispo-
sition of the case. If the Chancellor is absent
from the campus or for any reason is unable
to act throughout the review period, he/she
may designate a deputy (not the Provost) to
discharge this function for him/her, or in
case of need the President may be requested
by the Provost or the Chairperson of the
Campus Committee on Faculty Responsi-
bility to name a deputy to exercise the
Chancellor’s authority in the case. After
action by the Chancellor, any further appeal
by the accused shall be confined to the
general right of all members of the Uni-
versity to petition the President and the
Board of Curators.

10. Charges Against Administrators.

This article shall cover charges of unethical
orirresponsible actions against administra-
tors in their teaching capacities. If a charge
is filed against a Divisional Dean in his/her
teaching capacity, the case shall be referred
to the Provost and the Campus Committee
on Faculty Responsibility without action or
recommendation at the departmental or di-
visional level. If a charge is filed against the
Provost in his/her teaching capacity, the
charge shall be in the hands of the Chancel-
lor and the Campus Committee on Faculty
Responsibility. Charges of unethical or ir-
responsible actions against administrators
in their capacity as administrators involve
procedures beyond the scope of this Ar-
ticle. However, in such cases, the Chancel-
lor may seek the assistance and advice of
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the department, Divisional or Campus
Committee on Faculty Responsibility.
11. General Provisions.

Successful operation of these procedures
depends upon the integrity, good faith, and
cooperation of all persons involved. Cir-
cumvention of these procedures by the im-
position of penal sanctions under the guise
of purely administrative actions must be
avoided. Both faculty and administrators in
carrying out their duties should keep in
mind the goal of dealing with cases promptly
and fairly with due regard for the interests
of the accused and the University. The
following guidelines and principles will be
expected to characterize the monitoring of
faculty responsibility through all formal
and informal proceedings:

A. Preservation of academic freedom, ten-
ure rights, and the integrity of the Uni-
versity community.

B. Protection of faculty members and teach-
ers against malicious and multiple
charges, intimidation, and harassment.

C. Protection of the accuser against re-
criminations when a charge is made in
good faith.

D. Confidentiality of all aspects of respon-
sibility hearings.

E. Caution in the dissemination of informa-
tion concerning disposition of a case.

F. Promptness in conducting each step of
the investigation, consistent with fair-
ness in time allowed for preparation.
Seven to fourteen days in which the
University is in session are reasonable
lower and upper limits for each action,
with extensions possible for good cause.

G. Assurance to all parties involved of
adequate notification of meetings and
scheduling at times and places conve-
nient to the persons involved.

H. Freedom of the accused against sanc-
tions prior to completion of these proce-
dures. In a serious case where the con-
tinuation of duties by an accused would
disrupt the education process or would
create a serious threat to lives and prop-

erty, the Chancellor may suspend the
accused without loss of pay, on good
cause shown and incorporated into writ-
ten findings delivered to the accused.

I. Therights of the accused to waive any or
all of the peer judgment steps in these
procedures and to negotiate a settlement
with appropriate administrative officers
at any time.

J. The right and desirability of the Divi-
sional Dean, after receiving acommittee
report (or in the absence of such report
where a hearing has been waived), to
request and receive from the Depart-
ment Chairperson communications con-
cerning the disposition of the case prior
to the Divisional Dean’s taking action;
and the similar right of the Provost to
communicate with the Divisional Dean
and the Department Chairperson.

Article XII

- revision of Bylaws

These Bylaws may be revised by a proposed
revision’s being submitted in writing at a
meeting of the General Faculty at least one
month before it is voted on. The Faculty will
decide on the day the revision is introduced
whether or not to consider it. If a majority of
those present vote to consider the revision, a
printed copy of the proposed revision and a
ballot will be sent to each faculty member by
mail. Ballots will be returned to a committee of
the Faculty Council for tabulation within a
two-week period. A simple majority of the
votes returned will be required for approval.
Results of the vote will be reported to the
Faculty Council as soon as feasible and will be
placed on record at the next general faculty
meeting.

(The Bylaws for MU were approved by the
Board of Curators during a regular meeting on
November 22, 1974. Amendments to the By-
laws have been approved since, according to
the procedures in Article XII. The document
presented herein contains all duly approved
amendments. As approved by the Board of




Curators, the MU Bylaws are subject to the
following:

1. That the Bylaws are subject to all rules
and regulations of the Board of Cura-
tors,

2. That any amendment of the Bylaws shall
be submitted to the Board of Curators
for approval before becoming effective,

3. That this action be printed as part of the
printed Bylaws.)






Ilese academic regulations were approved
by the Faculty Council, University of Mis-
souri-Columbia, in regular meeting on Jan. 27,
1977. They supersede all previous regulations
and may be modified by the Faculty Council.
Amendments through February 1991 are in-
cluded.

Article | — The calendar

Article I — Admission, advanced
standing and classification

Article Il — Registration and
withdrawals

Article IV — Student absences

Article V — Examinations

Arficle VI — Academic dishonesty

Article VIl — Credits and grades

Article VIIl — Academic standing
and satisfactory academic
progress of students

Article IX — Degrees, diplomas
and certificates

Article X — Student academic
records

Article XI — Conduct,
communication and other
student affairs

Article XIl — Publications for
informational and

“administrative purposes
Article Xlll — Construction

" Academic regulations

Article |
= the calendar

A calendar for each academic year will be
prepared by a calendar committee, which will
be the Academic Affairs Committee of the
Faculty Council. The committee will, during
the fall semester, propose the calendar that
will become effective two years later. During
its deliberations, the Calendar Committee will
seek the advice of the Operations Committee
and the Missouri Students Association. Fi-
nally, the calendar will be brought to the Fac-
ulty Council for discussion and action. Once
approved, the proposed calendar will be sub-
mitted to the Chancellor for forwarding through
the President to the Board of Curators.

Ariicle n
= admission, advanced
standing and classification

The following minimal requirements are es-

tablished for general admission of undergradu-

ate students. Certain specialized and profes-

sional undergraduate programs accept a lim-

ited number of students or have unique re-

quirements for admission. Admission to one
of the campuses of the University does not
guarantee acceptance to these programs.

1. Freshman Admission to MU.
Admission to MU is selective and is based
on the student’s probable success at the
University. Admission is based upon high
school curriculum and ACT/class rank
combination.

A. High school curriculum. A student
planning to attend MU is expected to
follow a college preparatory curriculum
which includes at least 15 units of credit
(1 unit = 1 year in class) as follows:

e Four units of English, one of whichmay
be in speech or debate. Two units, em-
phasizing composition or writing skills
are required.
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 Three units of mathematics (Algebra I
or higher)

* Two units of social studies
* Two units of science (cannot include
General Science, and one of which must
be a laboratory course)
One unit of fine arts
Three additional units selected from
foreign language, English, mathematics
(Algebra I or higher), science or social
studies. Among these options, two units
of foreign language are recommended.
NOTE: The fifteen units are considered
minimum and for those individuals in-
terested in specific fields e.g., engineer-
ing, business, the sciences, a fourth
year of high school math is strongly
recommended.

B. ACT/Class rank combination. The
combination of the student’s high school
class rank and ACT score must meet or
exceed the values in the table below.
Class rank percentile may be calculated
at the end of the 6th, 7th or 8th semester.
The 8th semester (final) class rank/ACT
combination must also meet or exceed
the values of the table below.

Class rank percentile = 1 minus (rank in
class divided by number in class)

ACT/class rank

HSCRP ACT composite SAT v&m
standard score standard score
75-
70-74 18 690
65-69 19 730
60-64 19 760
55-59 20 790
50-54 21 820
45-49 21 860
40-44 22 890
35-39 23 920
30-34 24 960
25-29 25 990
0-25 26 1030

The University seeks a heterogenous student

body reflecting diversity of race, ethnicity,

age, geography, (including international stu-

dents) and physical disability. Factors given

prime consideration for admission to under-

graduate study are an applicant’s previous

academic success and the quality of the record

presented. Applicants who do not meet the

criteria set forth in sections 1 and 2 may be

considered by applying to the Director of Ad-

missions. Additional factors considered for

admissions include:

e Extensive extracurricular activity involv-
ing school, church, or community

¢ OQutstanding talent and/or abilities

¢ Number and scope of college preparatory
courses taken

¢ Evidence of marked improvementover time
in high school academic record

* Significant work experience and/or family
responsibilities

* Supporting evidence attesting to one or
more of the above in student’s own hand (in
the form of an essay)

2. Special Admissions Cases.

A. Early admission from high school. Su-
perior high school students may be ad-
mitted before they have graduated from
high school. There are two types of early
admission:

i. If the student has completed all of the
requirements for graduation from
high school, but will not receive a
high school diploma until the
student’s class graduates, eligibility
for admission will be determined by
the procedures established for regu-
lar admission from high school. Cer-
tification by the high school principal
or counselor that graduation require-
ments have been met is required.

ii. If the student has not completed all of
the requirements for graduation from
high school, a test score and a high
school class rank must be presented.
The combination of the test score and
class rank will be evaluated on the
basis of a standard that is higher than
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the standard for regular admission
from high school.
In either case, students are admitted on
an individual basis and an interview
‘may be required. The following infor-
mation is required from each applicant:
¢ Application for admission
¢ High school transcript
* Letter of recommendation from high
school principal or counselor
e Written parental approval

B. Dual high school - University enroll-
ment. Superior high school students may
be admitted in a special student category
for the purpose of taking one or two
University courses concurrently with
their final year or two of high school.
Students from high schools in the local
areas are served by this option. Students
must submit a regular application for
admission along with a special request
which includes high school recommen-
dation and written parental approval.
Students are admitted on the basis of
academic standards that exceed those
required for admission from high school.
Admissions are limited and governed by
space available in, and prerequisites for,
the desired course or courses.

C. Trial admission. Graduates of Missouri
high schools who do not meet the stan-
dards for regular admission from high
school may be admitted on a conditional
basis, in the summer session, to MU.
Typically, the enrollment s for six hours,
and if “C” grades or better are earned in
these six hours, the student is permitted
to enroll the following semester.

D. GED high school equivalent. An indi-
vidual may apply for admission on the
basis of scores on the General Education
Development (GED) tests after the
individual’s high school class has
graduated. Applicants in this category
are admitted on an individual basis.

E. Graduates of accredited high schools
who have been out of high school for a
number of years or for a similar reason

do not have a record of rank in high
school class are required to have a
minimum ACT composite of 21.

F. Admission from non-accredited high
schools. Graduates of high schools which
are not accredited by recognized re-
gional accrediting associations or ap-
proved by recognized state agencies,
e.g., the University of Missouri Com-
mittee on the Accreditation of Non-Pub-
lic Schools, are required to have a
minimum ACT enhanced composite of
22.

3. Admission of Transfer Students.

The following minimal requirements are
established for general admission of trans-
fer students. They do not include more
stringent requirements that may be estab-
lished by the faculties of the individual
schools, colleges or campuses, or the re-
quirements of special programs within some
schools. It is the responsibility of the trans-
fer student to check with the school, college,
department or program concerning more
specific requirements.

A. A student who has completed fewer than
24 semester hours of college-level work
must apply under the procedures for
admission to the freshman class and
must have at least a 2.0 overall grade
point average (4.0 system) in all col-
lege-level courses attempted at previous
institutions.

B. An applicant who has completed 24 or
more semester hours of college-level
work is eligible for admission if he or
she is in good standing and has attained
an overall grade point average (4.0
system) in all college-level courses at-
tempted at previous institutions.

C. An applicant who does not meet these
standards may apply by submitting to
the campus faculty admissions commit-
tee such data as the committee considers
appropriate. The committee, or the Di-
rector of Admissions acting under its
direction, may determine who shall be
admitted.
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D. The holder of the Associate of Arts
degree, from an accredited Missouri
college, will be enrolled under the fol-
lowing policy: A student admitted to the
University, holding the Associate of Arts
degree with a certified C average will be
accepted by the University (except for
the professional programs of Law, Vet-
erinary Medicine, Nursing, Medicine,
Journalism, Business and Public Ad-
ministration and Health Related Profes-
sions) as:

i. Having junior standing, and

ii. Having completed General Educa-

tion Requirements.
This action does not waive nor alter any
course requirements, elementary or oth-
erwise, that are required for the particu-
lar degree sought.
4. Graduate School Admission.

Standards for admission to Graduate School

are determined by the Graduate Faculty of

the University of Missouri-Columbia. Cur-
rent admission policies are stated in the

Graduate Catalog.

5. Credit by Examination.

Students may earn credit by examination at

MU under the following conditions:

A. The ACT English subscore serves as a
basis for placement in English and the
Missouri Mathematics Placement Test
(MMPT) serves as a basis for placement
and credit.

B. All MU departmental examinations of
the objective type designed for this
program are maintained, administered,
scored and reported by the Group Test-
ing Center, with cutoff scored for credit
established by the departments con-
cerned.

C. All departmental examinations of the
subjective type designed for this program
are maintained, administered, graded and
reported by the departments concerned.

D. All MU departmental examinations in
this program are scheduled to assure
their most convenient availability to
students consistent with maximum se-

curity.

. Examinations in the College Entrance

Examination Board’s College Level

Examination Program (CLEP) are ac-

cepted as a basis for credit, subject to the

following stipulations:

The CLEP general examinations:

i. Credit on the basis of these examina-
tions may be awarded only to those
students who have completed fewer
than 30 semester hours of college
work.

ii. Credit to a maximum of six semester
hours may be granted for each of the
five general examinations completed
with a score equivalent to the 50th
percentile or compared to the most
recent national norms.

iii. Credit granted on the basis of the
general examination is subject to
limitations imposed by the faculties
of the divisions that offer degree pro-
grams.

The CLEP subject examinations:

i. A maximum of three semester hours
may be granted for each semester for
which the examination is designed,
providing itis completed with a score
equivalent to the 50th percentile
compared to the most recent national
norms.

. The College Entrance Examination

Board’s Advanced Placement Exami-
nations serve as a basis for credit, with a
maximum of five semester hours for
each examination accepted which is
completed with a grade of 3 or higher.

G. A student who has arecord of enrollment

in a course will not be eligible later for
credit on the basis of an examination
covering the same subject, nor will a
student who has received credit on the
basis of an examination be eligible later
for credit on the basis of either a course
or a different examination covering the
same subject.

. The program of Credit by Examination

is open to all MU students who have




completed fewer than 90 semester hours
of college work. Exception: CLEP
General Examinations are limited to
students who have fewer than 30 se-
mester hours of college work.

I. The program of Credit by Examination
is administered and promoted by the
Group Testing Center with the coopera-
tion of the academic department and the
Office of Admissions under the general
supervision of the MU Operations
Committee.

6. Undergraduate Classification.

Classification will be as follows:

Freshman—O0to0 29 semester hours of credit

Sophomore—30 to 59 semester hours of
credit

Junior—60 to 89 semester hours of credit

Senior—90 or more semester hours of credit

Nondegree—astudentadvised and enrolled
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accredited college or university but who
does not qualify either for admission to
a graduate degree program or as an un-
classified student may be permitted to
enroll in a post-baccalaureate program
of continuing education. Although
graduate credit will be earned by com-
pleting courses numbered 200 and above,
such credit will not be applicable toward
a graduate degree at MU while the stu-
dent is enrolled in the post-baccalaure-
ate program. Post-baccalaureate students
who complete a minimum of nine se-
mester hours of graduate work with
grades of B or better and maintain a B
average may be changed to unclassified
status or, with approval of the appropri-
ate department, transfer into a degree
program.

in a school or college but not pursu-
ing a degree.
A student may change from nondegree to
degree status upon the approval of the Dean
of the school or college offering the desired
degree. .
7. Graduate Classification.

Article Il
- registration
and withdrawals

1. The Operations Committee of the schools
and colleges and the Office of the Provost

A. Degree candidate. A student who has a
baccalaureate degree from an accredited
college or university and who meets the
admission requirements established by
the Graduate Faculty may be admitted to
a graduate degree program by approval
of the departmental faculty.

B. Unclassified. A student eligible for ad-
mission to the Graduate School who has
not been recommended for acceptance
into a degree program by a departmental
faculty may be admitted as unclassified.
If this student is subsequently accepted
into a departmental graduate degree
program by the department, the credit
earned as an unclassified student may be
applied toward degree requirements
upon the recommendation of the de-
partment.

C. Post-baccalaureate student. A student
who has a baccalaureate degree from an

will have general control of the registration
of students both for regular course work on
the MU campus and for courses and other
educational activities administered by the
MU Extension Division.

. Students who enroll in extension and/or

correspondence courses for the purpose of
applying them to a degree program will
coordinate such enrollment with the school
or college offering the degree.

. For an undergraduate student, registration

for fewer than 12 hours in a given semester
will be considered as constituting a part-
time program. Undergraduate students may
not enroll in a part-time program without
the express permission of the Dean of the
school or college in which the student is, or
plans to be, enrolled.

. No student will be permitted to register in

any school or college of the MU campus or
in any course, other than Problems, Special
Readings, or Research, after the expiration
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of two weeks following the first day of
classes in regular session or the equivalent
thereof in a shorter session. A department
may establish an earlier deadline.

5. With the consent of the Dean of the school
or college in which the student is registered
and of the instructor concerned, a student
may enroll in a course as a hearer. Nor-
mally, a hearer will attend the course on a
regular basis; either the department or an
individual instructor will stipulate the re-
quirements for enrollment in a course as a
hearer. At the request of the instructor, a
hearer may be dropped from a course for
failure to comply with stipulated require-
ments. An instructor may request the Reg-
istrar to backdate a hearer’s disenrollment
from a course, so that no notation of the
student’s enrollment will appear on the
student’s permanent record. A hearer will
receive no credit toward a degree. Once a
student has elected to enroll in a course as
a hearer, he/she may not change his/her
status to that of a regular student after the
expiration of two weeks following the first
day of classes in regular session or the
equivalent thereof in a shorter session. Nor
can a student who is enrolled for credit
change his/her status to hearer after the
expiration of two weeks following the first
day of classes in regular session or the
equivalent thereof in a shorter session.

6. A student who wishes to withdraw from
any course in which he or she is officially
enrolled must declare such intention by
processing the appropriate form no later
than two-thirds of the class days of the
semester. The faculty of the student’s school
or college may establish an earlier deadline
for withdrawal.

7. A student who wishes to withdraw from
MU must process the appropriate form in
the office of the dean of the school or
college in which he/she is registered. In no
case may the withdrawal be dated after the
last scheduled day of course work. With-
drawal forms will normally be dated ac-
cording to the date the request was first

received with the following exception:
When health or other critical circumstance
constitutes the reason for withdrawal, the
Dean may designate an earlier date to which
academic rules will apply.

. The Director of the Student Health Service

will have the authority to exclude a student
from classes and other University exercises
and activities because of exposure to a
communicable or contagious disease or to
require a student to withdraw from the MU
campus at any time if the student has a
medical condition constituting a hazard to
himself or herself, to other students, or to
the campus community.

. At any time a Dean may, following such

procedures as are reasonable, dismiss a
student from a course, or from the school or
college for failure to perform academic
duties.

Article IV
= student absences

1. Students are expected to attend all sched-

uled class sessions. A student who does not
complete assigned academic work because
of absence from class is responsible for
making up that work in accordance with
instructions provided by the faculty mem-
ber consistent with any policy established
by the faculty of the respective department
or division. A divisional faculty, a depart-
ment faculty, a course director or an indi-
vidual instructor may establish attendance
standards and will determine whether a
student will be permitted to make up work
missed as a result of absence(s). There will
be no “Dean’s Excuse” or “Official Ab-
sence.” However, a student, who is also a
member of a national guard or military
reserve unit and is called to active duty
while the University is in session, will be
permitted to make up work missed as a
result of such absences for up to two weeks
of absences, provided that to do so does not
require the instructor to engage in individu-
alized tutorial work with the student.
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2. The instructor is expected to report to the
Office of the Registrar the names of stu-
dents whose absences from class, whether
prolonged or intermittent, are judged to
have a serious effect upon their perfor-
mance in the course. The Registrar will be
responsible for sending this information to
the office of the appropriate Dean.

3. Faculty members who schedule co-curricu-
lar activities conflicting with a student’s
other scheduled class sessions will be re-
sponsible for giving students as much ad-
vance notice as possible. The student will
be expected to inform his or her other
instructors and arrange for whatever makeup
work, including examinations, may be re-
quired. If a satisfactory arrangement can-
not be made, the student may appeal to the
Dean of the school or college in which he or
she is enrolled.

4. Within a reasonable time following the
beginning of a semester or other session the
Registrar will distribute a specially identi-
fied class roster, in duplicate, to each in-
structor. The instructor will verify and cor-
rect the roster on the basis of participation
in the course and return it to the Registrar
with needed changes within a specified
period of time.

Article V
= examinations

This article is designed to protect students
from irregularities in the administration of
both multi-section group examinations admin-
istered during a semester and final examina-
tions. In general, the Registrar is responsible
for the guidelines governing the administra-
tion of examinations, and he or she is charged
with the responsibility of assuring that any
conflict that may occur between a regularly
scheduled examination and a multi-section
group examination will not deprive a student
of being eligible to take both.
1. No teacher will hold an examination during
any time other than the regular meeting
time of the class or the time as approved by

the Registrar for both multi-section and
final examinations. No one is authorized to
change the schedules of multi-section ex-
aminations or final examinations in any
way without permission from the Registrar
and then only upon recommendation of the
appropriate department chair and dean.

2. Examinations in courses numbered 400 and
above may be conducted at any time agree-
able to both the teacher and students.

3. No group or class examination may be held
during Stop Day.

4. Examination of individual students may be
held at the discretion of the instructor. This
particular regulation should not be inter-
preted to mean that “individual students”
constitute an entire class.

5. No student may be reexamined for the
purpose of changing a grade after a final
grade has been reported to the Registrar.

6. The professional Schools of Law, Medi-
cine and the College of Veterinary Medi-
cine are not subject to the foregoing provi-
sions and may arrange final examinations
to meet their respective needs.

Article VI
= academic dishonesty

1. Academic dishonesty is an offense against
the University. A student who has commit-
ted an act of academic dishonesty has failed
to meet a basic requirement of satisfactory
academic performance. Thus, academic dis-
honesty is not only a basis for disciplinary
action, butis also relevant to the evaluation
of the student’s level of performance.

2. The faculty and administration recognize
the necessity of maintaining an academic
environment in which each studentis evalu-
ated on the basis of his/her own perfor-
mance. The maintenance of such an envi-
ronment requires that both faculty and stu-
dents be aware of the nature and conse-
quences of academic dishonesty.

3. Each instructor should familiarize himself
with the procedures regarding preparation,
security and supervision of examinations
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of his/her department and the guidelines

relating to procedures for handling cases of

academic dishonesty. Early each term, the
instructor should inform the class of any
expectations unique to the course.

4. Academic dishonesty includes, but is not
necessarily limited to the following:

A. Cheating, or knowingly assisting an-
other student in committing an act of
cheating or other academic dishonesty.

B. Plagiarism which includes but is not
necessarily limited to, submitting ex-
aminations, themes, reports, drawings,
laboratory notes or other material as
one’s own work when such work has
been prepared by another person or cop-
ied from another person.

C. Unauthorized possession of examina-
tions or reserve library materials, orlabo-
ratory materials or experiments or any
other similar actions.

D. Unauthorized changing of grades or
markings on an examination or in an
instructor’s grade book or such change
of any grade record.

5. Any student who commits an act of aca-
demic dishonesty is subject to disciplinary
action.

A. The procedures for disciplinary action
will be in accord with the rules and
regulations of the University governing
disciplinary action. (See Section 6.01 of
the Collected Rules and Regulations,
which are published in the M Book.)

B. It is the duty of any instructor who is
aware of an incident of academic dis-
honesty in his course to report the inci-
dent to the Provost and to inform his
own department chairperson of the inci-
dent. Such report should be made as
soon as possible and should contain a
detailed account of the incident (with
supporting evidence if appropriate) and
indicate any action taken by the instruc-
tor with regard to the student’s grade.
The instructor may include his/her opin-
ion of the seriousness of the incident and

whether or not he/she considers disci-
plinary action to be appropriate. The
decision as to whether disciplinary pro-
cedures are instituted is made by the
Provost. It is the duty of the Provost to
report the disposition of such cases to
the instructor concerned.

NOTE: In divisions with student honor
systems, reports of academic dishon-
esty should be made in accordance
with the provisions of that honor system.

C. Disciplinary proceedings in cases of
academic dishonesty may result in a
hearing before the Student Conduct
Committee. The cooperation of the in-
structor is essential to a fair determina-
tion of the facts. Such cooperation may
involve providing information by letter
or, in some cases, by appearing as a
witness.

6. The instructor determines the grade to be

awarded to a student and, in making that

determination, may take into account aca-

demic dishonesty on the part of the student.

A. When there has been academic dishon-
esty, the instructor may award a failing
grade in the assignment or a failing
grade in the course, or may adjust the
grade as deemed appropriate. The in-
structor may also require the student to
do the assignment over, or to perform
additional assignments.

B. Before assigning a grade affected by
academic dishonesty, the instructor must
make a reasonable effort to discuss the
matter with the student.

C. When a grade is affected by academic
dishonesty, the instructor must inform
in writing both the student and the
instructor’s department chairperson.

Article VII

= credits and grades
1. Credits.

A student may not register for, and/or re-
ceive, more credit (semester hours) for a
course than is shown as approved for the




course in the Schedule of Courses.
2. The Grading System.

The purpose of the grading system is to
provide a framework in which the faculty
canreportevaluation of student performance
and achievement. For the internal purposes
of any such school or college the faculty of
such school or college may adopt a variant
of the campus grading system.

A.The A,B,C,D,F, W, WF system. This
system is appropriate for those subjects
and situations which allow discrimina-
tion in quality of achievement and per-
formance. The S/U grading system is
more appropriate for students wishing
to take elective courses in a subject
matter field in which they will be com-
peting with majors, for mastery learning
situations, and for courses graded pri-
marily on the basis of attendance.

Grades carrying credit are: A, B, C,
D, and S. Grades calculated in the grade
point average are A (4), B (3), C (2),D
(1), F or WF (0). The grades of S, U and
W are not incorporated in the grade
point average.

The following definitions of each
grade are intended to provide a standard
for judgment, not a rule that can be
applied mechanically; thus, while a grade
of Cinanundergraduate courseindicates
adequate work, a grade of C in a
graduate course indicates work of less
than adequate quality.

i. The grade of A is awarded for per-
formance of outstanding quality.

ii. The grade of B is awarded for supe-
rior, but less than outstanding perfor-
mance.

iii. The grade of C is awarded for ad-
equate performance.

NOTE: Only a limited number of C

grades may be applied toward a

graduate degree.

iv. The grade of D is awarded for per-
formance that marginally meets
minimum standards. In most, but not
all, cases a grade of D in a prerequi-
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site undergraduate course is regarded
as adequate for enrollment in the next
higher course, whether it be the same
or arelated department. The grade of
Disnotawarded to graduate students.

v. The grade of F or WF indicates a
level of performance that is unac-
ceptable.

vi. The grade of W indicates that the
student is not failing the course at the
time of withdrawal.

. The grading system (S/U).

NOTE: Not applicable in the Schools

of Law and Medicine.

To the extent authorized by this article,

the S (Satisfactory) and U (Unsatisfac-

tory) grading system may be used. The

grade of S represents the grades A, B,

and C, and the grade of U represents the

grades of D and F. The grade of U is not
applicable toward adegree in any school
or college.

In most cases the instructor will report
grades initially on the A to F grading
system, even though astudenthaselected
the S and U grading system. The con-
version from one system to the other will
be made in the Office of the Registrar. In
appropriate cases, when a course is of-
fered only on an S/U grading basis, the
instructor may report grades initially as
SorU.

i. Satisfaction of degree requirements
by S grades. Any degree-recom-
mending faculty may allow students
to satisfy its degree requirements by
authorizing students to elect the S/U
grading system for any available and
otherwise acceptable courses, under
such conditions and restrictions as
the degree-recommending faculty
may impose, provided, however, that
in no case will more than twenty
percent (20%) of the hours taken into
account in determining the satisfac-
tion of first baccalaureate degree re-
quirements be hours passed under the
S/U grading system.
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ii. Courses open to election on S/U
grading system. Departmental pre-
requisites. All courses taken for un-
dergraduate credit will be deemed
opentoelectiononan S and U grading
systemunless specifically prohibited
by a department, school, or college.

iii. Students ineligible or elect S/U
grading system. Other general re-
strictions. Beginning students and
students on scholastic probation at
the time of enrollment are not eli-
gible to elect the S/U grading system.
No student may elect the S/U grading
system in more than one course in
any semester or summer session.
These restrictions do not apply to
courses in which all students are
graded on an S/U basis.

The faculty of any School or Col-
lege may adopt additional conditions
and restrictions with respect to the
election of the S/U grading system by
students in that School or College.

A student who elects to begin a
course under the S/U grading system
is to be graded under that system
upon completion of the course. Con-
versely, astudent who begins acourse
under the A, B, C, D, F system is to
be graded under that system upon
completion of the course. A student
may not elect to change from one
system to the other after the expira-
tion of two weeks following the first
day of classes in regular session or
the equivalent thereof in a shorter
session.

iv. S/U grading system in special
courses. If acourse for not more than
three semester hours of credit or a
practicum course of any number of
semester hours of creditis of atypein
which satisfactory and unsatisfactory
academic achievement of perfor-
mance can be distinguished but the
assignment of meaningful A to F
grades is not feasible, a departmental

faculty, or combination of depart-
mental faculties, may offer the course
on the basis that each student will be
graded either Sor U. Such credit may
be used to satisfy degree require-
ments only as provided in subsection
i. of this section.

C. Incomplete work (grade of I). When-

everastudent cannotbe assigned a grade
atthe end of a course in which he/she has
been enrolled because his/her work is
for good reason incomplete, the instruc-
tor will postpone the grade of the student,
reporting to the Registrar the fact that
such student's gradeis I. AnIgrade may
be assigned only when (1) the com-
pleted portion of the student's work in

the course is of passing quality, and (2)

there is such evidence of hardship as to

make it unjust to hold the student to the
time limits previously fixed for the
completion of his/her work.

Each department of the schools and
colleges will maintain a card file record
of I grades recorded in courses of that
department. (Exemption: research
courses and problems courses related to
research assignments). This record, on
a specially designated card completed
by the instructor at the time the I grade
is awarded, will include:

1) The name of the student;

2) The course number, title, and semester
hours of credit;

3) Semester and year of enrollment;

4) The signature of the instructor;

5) A brief statement of the reason for
delaying the grade;

6) Anadequate guide for the removal of
the I grade (with a suggested final
grade in the event of the departure or
extended absence of the instructor
from the campus).

A copy of the card will accompany the

grade report to the Registrar’s Office,

which will in turn notify the appropriate
dean.

The time allowed for the removal of




an I grade is one calendar year from the
date of its recording (assuming that the
student is in continuous enrollment
during the time period). When the in-
complete work is accomplished, proper
notification of the grade to be assigned
will be provided to the Registrar and the
student.

. Assignment of grades for disenrolled
students. No grade will be assigned to a
student who ceases for any reason to be
a member of a course prior to the be-
ginning of the sixth week of a semester
or an equivalent period of time in a
summer session. A student who officially
withdraws from a course after the be-
ginning of the sixth week and who is
doing failing work will be assigned the
grade WF. If the quality of the student’s
work is not judged to be failing at the
time of withdrawal, the grade W will be
assigned.

E. Reporting of previously incomplete, un-

assigned, orerroneous grades. Whenever
it becomes necessary to assign to a stu-
dent a grade in a subject in which his/her
grade was Incomplete (I), or to report
the assignment of a previously unre-
ported grade, or to correct a grade erro-
neously reported, proper notification will
be sent to the Registrar on a form pro-
vided for that purpose.

Note: Grade corrections must be pro-
cessed within one semester of the origi-
nal reporting date.

F. Grade pointaverages, how determined—

grades excluded. In general, the grade
point average for any period is obtained
by dividing the grade points earned by
the total number of hours for which the
student was enrolled during that period.
Grades of S, U, W, or I will not be in-
cluded in determining the grade point
average. Since, for internal purposes,
there are variations in computing the
grade point average among the several
schools or colleges, the student should
check with the appropriate Dean’s Of-

fice to determine the system in effect for
that division.

G. UM grade point average and grade point

average of record. Effective Fall 1985,
for each undergraduate student at the
University there will be calculated two
cumulative GPA’s. One is the campus
GPA which will be calculated by proce-
dures defined at the campus. The second
is the University of Missouri GPA which
willinclude all grades, credits, and honor
points attempted at any University of
Missouri campus, including all grades,
credits and points for any course that is
repeated.

The UM GPA will be the GPA of
record.

The campus GPA and the UM GPA
will be printed on the student’s grade
report each term. Only one cumulative
GPA, the GPA of record, will appear on
the transcript. (It would confuse lay users
of transcripts for more than one cumula-
tive GPA to appear.)

For general purposes such as apply-
ing rules governing dismissal, probation
and graduation, the GPA of record, the
one appearing on the transcript will be
used. For other purposes, such as eligi-
bility for honor societies or other forms
of recognition the campus GPA may be
more appropriate.

. Courses offered only on S/U grading

system. Courses for credit in which the
grade is determined primarily by atten-
dance will be offered only on the S/U
grading system.

I. Review of student grades.

i. General standards for assessing stu-
dent performance.

a. Students are responsible for meet-
ing the standards of academic
performance established for each
course in which they are enrolled.

b. The establishment of the criteria
for graduates and the evaluation
of student academic performance
are the responsibilities of the in-
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structor, subject to the appeal pro-
visions provided herein.

ii. Grounds for appeal of grades. Any

appeal from a grade given to a stu-

dent by an instructor must be based

upon the following:

a. No grade may be appealed except
the final course grade.

b. No grade may be appealed unless
it is alleged that the grade is arbi-
trary and capricious as defined in
subsection 3.

c. The following non-exclusive alle-
gations would not be grounds for
appeal under these provisions:

1) A challenge to the instructor’s
standards of academic perfor-
mance;

2) A challenge with respect to the
instructor’s judgment of the
substantive quality of the
student’s academic perfor-
mance;

3) A challenge with respect to
other purely judgmental deter-
minations made by the instruc-
tor.

d. Anyreview under this sectionis an
appeal of the decision by the in-
structor and is not to be considered
a de novo review of the academic
performance of the student. In no
case shall the review involve a
substitution of the instructor’s
judgment with respect to the sub-
stantive quality of the student’s
academic performance. No grade
shall be changed based merely on
judgmental matters.

iii. Arbitrary and capricious grades. A

grade may be considered arbitrary

and capricious under these rules only

if one of the following is shown:

a. The grade is assigned on some
basis other than the performance
in the course;

b. The grade was assigned by refer-
ence to more exacting or de-

iv.

manding standards than were ap-
plied to other students in the
course, except that for under-
graduates in 300 and 400 level
courses, a different, but similarly
uniform, grading standard may be
applied than for graduate students
in the course;

c. The grade was assigned by refer-
ence to a performance standard
which substantially deviated from
the performance standard previ-
ously announced by the instructor;

d. The grade was assigned after the
instructor refused to correct math-
ematical or mechanical grading
erTors.

Procedures for appeal. All grade ap-
peals under these provisions shall
follow the following steps:
STEP 1. The grade, as well as the
performance standards expected by
the instructor, should be discussed
with the instructor prior to the end of
the semester following the one in
which the grade was assigned.
STEP 2. After unsuccessful resolu-
tion of the appeal under STEP 1, the
student wishing to proceed further
must file a written petition with the
department chair (or with the Dean of
the college or division if the instruc-
tor whose grade is being appealed is
the department chair).

a. The written petition shall state:
1) The course in which the grade

was received;

2) The instructor whose grade is
being challenged;

3) The semesterin which the grade
was received;

4) Specific facts showing why the
student considers the grade to
be arbitrary and capricious;

5) The relief sought;

6) The signature, address and local
phone of the student.

b. Upon receipt of the written peti-




tion, the department chair (or Dean

of the college or division) shall,

within 10 days:

1) Serve a copy of the petition
upon the instructor whose grade
is being appealed, and

2) Acknowledge receipt of the
petition in writing to the stu-
dent at the address provided by
the student.

c. The appeal shall be heard pursuant
to the appeal guidelines estab-
lished by the department, which
guidelines shall be sent to the
student with the acknowledgement
letter.

d. The appeal shall be heard within
15 days after the date of the
acknowledgement letter, unless
the student consents to a longer
time, after good cause has been
shown.

e. The final determination of the de-
partment chair (or Dean of the
college or division) shall be in
writing. It shall state the grounds
for the granting or denying of the
relief requested by the student.
The final determination shall be
communicated to the student and
the instructor within 10 days fol-
lowing final submission of any
evidence to be considered.

v. Further review of grades.

a. There is no further direct right of
appeal beyond the department
under these rules. In their discre-
tion, the Dean of the college or
division (unless the original ap-
peal was heard by the Dean), Pro-
vost, or Chancellor can grant fur-
ther review of grades pursuant to
substantive guidelines established
by them.

b. No such further review may be
requested except to the nexthigher
authority in the University. A re-
quest for review shall follow the

order set forth in subsection 5a
above.

c. Any request for review shall be by

written petition.

1) The written petition shall com-
ply with the provisions of sub-
section 4 (STEP 2a) above.

2) The petition shall state also:
reviews already taken in the
matter; the decisions in those
reviews; why the last decision
in that review was arbitrary or

3) The petition shall be accompa-
nied by copies of the determi-
nations of each prior appeal or
review.

d. The Dean of the college or division,

Provost, or Chancellor may deny
the petition for review in his dis-
cretion on the basis of the petition
and the written record of the pre-
vious appeals and reviews, or may
grant the petition.

e. If the petition for review is granted,

the Dean of the college or division
(unless the original review as heard
by the Dean), Provost or Chancel-
lor shall follow the procedural
provisions contained within sub-
section 4 (STEP 2b, c,d, e) above.

vi. Faculty Advisory Committees.
a. In any appeal or review proceed-

ing under these provisions above
the level of instructor, the party
charged with deciding the appeal
or review may appoint a faculty
committee to hold a hearing and/
or make recommendations and/or
whether to grant a discretionary
petition for review.

. Any faculty committee so ap-

pointed shall consist of both fac-
ulty inside and outside the depart-
mentor college in which the course
under review was conducted.

c. The number of members of a fac-

ulty committee shall be in the dis-
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cretion of the appointing author-
ity, the exercise of which discre-
tion shall not be considered under
the standards of arbitrary and ca-
pricious contained herein.

d. Whenever any faculty committee
is appointed or whenever such
committee makes findings or rec-
ommendations pursuant to these
rules, the action of the faculty
committee must be reviewed by
the appointing authority and any
decision made pursuant to these
rules is to be considered the deci-
sion of the appointing authority
and not the decision of the faculty
committee.

J. The reporting of grades. At the close of
each semester and summer session, the
Registrar will provide each student with
a report of his/her grades.

Article Vi

= academic standin

and satisfactory academic
progress of students

1. Definitions.

A. Term. The word term as used in these
regulations applies to any semester or
summer session.

B. Academic standing. Academic standing
refers to the level of the student’s aca-
demic performance. There are three lev-
els of academic standing: regular, aca-
demic probation, and ineligible to re-
enroll.

C. Satisfactory progress. Satisfactory
progress refers to the time progression
in meeting the requirements of the
student’s established educational objec-
tive. Typically, the student’s educational
objective is the completion of a degree
program.

D. Graded course. Graded courseis acourse
in which a student receives credit if
successfully completed. A course in

which the student is enrolled as a Hearer
is not regarded as a graded course for
that student.

E. Completion of a course. A course is
completed if the student earns a grade of
A, B, C, D, or S for the course. For the
purposes of this Article, a course in
which the student receives a grade of W,
F, WF, or I is not considered a com-
pleted course. However, in certain in-
stances a course in which a graduate
student receives a grade of I will be
considered a completed course as speci-
fied below.

2. Academic Standing and Progress.

A. Any beginning student admitted to MU
who does not meet the minimum ad-
mission standards as specified in Article
II (Admission, Advanced Standing, and
Classification) will be entered on aca-
demic probation.

B.In the application of the regulations in
this Article, the faculty of the division
concerned will determine how the grade
of Iin a course and a grade in a repeated
course will be considered in determin-
ing a student's academic standing.

C. Regulations in this Article are the pre-
scribed minimum standards but do not
limit the authority of the faculty of any
division to adopt and enforce additional
regulations affecting students enrolled
therein. In the event that a division
adopts standards higher than set forth in
this Article, the divisional standards will
take precedence over the relevant por-
tions of this Article.

D. The Dean of the relevant division may,
after consulting with relevant faculty,
waive any of the regulations in this Ar-
ticle governing a student's eligibility to
re-enroll and in determining if the student
is making satisfactory progress toward
his/her educational objective.

Note: Satisfactory progress is based on
three concepts: (a) minimum number of
hours of enrollment each ferm that are
applicable toward the student’s degree




program, (b) minimum number of hours
completed in a 12-month period of
enrollment, and (c) maximum time to
complete the degree.

3. Academic Standing - Undergraduate

Students.

A. A student whose term and cumulative
grade point averages are 2.0 or higher is
in regular academic standing.

B. A student in regular standing whose
term grade point average subsequently
falls below 2.0 but is 1.0 or above is
placed on academic probation.

C. A student whose term grade point aver-
age falls below 1.0 is ineligible to re-
enroll.

D. A student on academic probation must
establish a 2.0 cumulative grade point
average within two successive terms of
enrollment; otherwise, he/she is ineli-
gible to re-enroll.

E. A student who has been ineligible to re-
enroll for a period of one year may be
readmitted only upon the approval of the
dean of the division in which the student
desires to enroll. As a condition of
readmission, the Dean may set forth
stipulations with regard to minimum
standards of academic work that must be
maintained by the student. If the student
after readmission again becomes ineli-
gible to enroll, his/her ineligibility to re-
enroll is normally considered permanent.

4. Academic Standing - Graduate Students.

The GPA in the Graduate School is based

on the student’s entire graduate record in

courses numbered 200 and above taken at

MU. To remain in regular standing, a

graduate must maintain a cumulative GPA

of 3.0 or higher. Atthe end of any semester,

a graduate student with a GPA below 3.0is

placed on academic probation. If at the end

of the following semester the cumulative

GPA is 3.0 or better, probation status is

removed. A student on probation failing to

raise the cumulative GPA to 3.0 may, on the
recommendation of the department or area,
be allowed a second and final probationary

semester. A student is subject to dismissal
upon failure to raise the cumulative GPA
by the end of the second probationary se-
mester or at any time that the semester or
cumulative GPA falls below 2.0.

5. Academic Standing - Advanced Profes-

sional Students.

Regulations regarding academic standing
of advanced professional students are de-
termined by the faculty of the respective
advanced professional schools (Law,
Medicine, and Veterinary Medicine).

6. Satisfactory Academic Progress - Under-

graduate and Graduate Students.
Each student is expected to make satisfac-
tory progress toward achieving his/her
educational objective. Standards for satis-
factory academic progress are as follows:
A. Full-time student. A full-time under-
graduate student is considered to be
making satisfactory academic progress
if he/she (a) is enrolled in at least 12
semester hours of graded course work
each semester applicable to the student's
degree program, and (b) completes 24
semester hours of graded course work
applicable to the student's degree pro-
gram in each 12-month period of en-
rollment. The time limit for completion
of the baccalaureate degree is five years
of enrollment as a full-time student. A
full-time graduate student is considered
to be making satisfactory progress if he/
she
a. Isenrolledin at least nine semester
hours of graded course work each
semester applicable to the student's
degree program, and
b. Satisfactorily completes 18 semester
hours of graded course work appli-
cable to the student's degree program
in each 12-month period of enroll-
ment. The time limit for completion
of a graduate degree is determined by
the Graduate Faculty.
A grade of Incomplete (I) in a thesis or
dissertation course or a research-related
course for which a grade in the course is
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dependent on successful completion of
the research is considered satisfactory
for purposes of determining satisfactory
academic progress of a graduate student.
A graduate student who is enrolled for
less than nine semester hours of research
but who is actually working full-time in
his/her research can be considered a
full-time student if so certified by his/
her faculty advisor and the Dean of the
Graduate School. The provision in the
previous two sentences applies to 3/4-
and 1/2-time students as well as to full-
time students.

Satisfactory academic progress and
time limit to complete the degree for
advanced professional students are de-
termined by the relevant division. The
provision of the previous sentence ap-
plies to full-time, 3/4-time and 1/2-time
students.

. 3/4-time student. A 3/4-time under-
graduate student is considered to be
making satisfactory academic progress
if he/she
a. Is enrolled in at least nine semester

hours of graded course work each

semester applicable to the student's
degree, and

b. Satisfactorily completes 18 semester
hours of graded course work appli-
cable to the student's degree program
in each 12-month period of enroll-
ment.

The time limit for completion of the

baccalaureate degree is seven years of

enrollment as a 3/4-time student. A 3/4-

time graduate studentis considered to be

making satisfactory academic progress

if he/she

a. Is enrolled in at least six semester
hours of graded course work each
semester applicable to the student's
degree program, and

b. Satisfactorily completes 12 semester
hours of graded course work appli-
cable to the student's degree program
in each 12-month period of enroll-

ment.
The time limit for completion of a
graduate degree is determined by the
Graduate Faculty.

. 1/2-time student. A 1/2-time under-

graduate student is considered to be

making satisfactory academic progress

if he/she

a. Is enrolled in at least six semester
hours of graded course work each
semester applicable to the student's
degree program, and,

b. Satisfactorily completes 12 semester
hours of graded course work appli-
cable to the student's degree program
in each 12-month period of enroll-
ment.

The time limit for completion of the

baccalaureate degree is ten years of en-

rollment as a 1/2-time student. A 1/2-

time graduate student is considered to be

making satisfactory academic progress
if he/she

a. Is enrolled in at least four semester
hours of graded course work each
semester applicable to the student's
degree program, and

b. Satisfactorily completes eight semes-
ter hours of graded course work ap-
plicable to the student’s degree pro-
gram each 12-month period of en-
rollment. The time limit for comple-
tion of a graduate degree is deter-
mined by the Graduate Faculty.

. During the student’s freshman year only,

the Dean of the division in which the
student is enrolled may authorize a stu-
dent to engage in credit or non-credit
prerequisite or remedial programs or
courses and apply the time spent on
remedial work to the minimum semester
hour requirement specified in 6.A, 6.B,
and 6.C above.

Note: The minimum number of semester
hours of enrollment per semester as a
full-time, 3/4-time, and 1/2-time stu-
dent are to be adjusted proportionally
for terms of enrollment other than a
semester.




7. Satisfactory Progress - Advanced Pro-

fessional Students.

Regulations regarding satisfactory progress
of advanced professional students are de-
termined by the faculty of the respective
advanced professional schools (Law,
Medicine and Veterinary Medicine).

The regulations in this Article represent
the internal policies of the University. In
addition, these regulations are to be used as
standards for making certifications to ex-
ternal agencies regarding a student’s aca-
demic standing and progress toward his/her
educational objective. Typically, such cer-
tifications to external agencies have to do
with the student’s eligibility for financial
aid. For the purpose of determining eligi-
bility for financial aid, a student will be
certified as being in satisfactory academic
standing if that student is eligible to re-
enroll. A student will be certified as making
satisfactory progress toward his/her educa-
tional objective if the student meets the
standards expressed in Section F above in
accordance with the appropriate classifica-
tion of the student at that time.

Ordinarily, the “12-month period of en-
rollment” referred to in 6.A, 6.B, and 6.C
above begins at the beginning of the Fall
Semester. However, if the nature of the
financial aid in question suggests a more
appropriate starting time for the “12-month
period of enrollment,” that more appropri-
ate starting time will prevail.

For purposes of determining eligibility
for financial aid, the time limit for
completion of degree determines the total
amount of financial aid that a student is
eligible to receive while pursuing a given
degree.

responsible for recommending candidates
for the degree and/or certificate.

2. Names of students who complete degree
and/or certificate requirements and are rec-
ommended by the appropriate faculty will
be submitted to the Office of the Registrar
at the conclusion of the annual fall, winter
and summer terms.

Additions and deletions to the list of candi-
dates may be made by the respective deans.

3. Diplomas and certificates will be issued
following verification that each candidate
has completed requirements specified by
the appropriate faculties and that the proper
notations have been recorded on official
transcripts.

4. A student may be granted two baccalaure-
ate degrees if all requirements for both
degrees have been met and the student has
completed at least 12 semester hours of
course work beyond that required for the
first degree.

5. Candidates seeking undergraduate degrees
from the MU must be in residence on the
Columbia campus during the senior year as
defined by the academic division involved.

6. Creditearned and applied toward an under-
graduate degree may not be applied toward
a graduate degree.

7. Any credit transferred to the MU and ap-
plied toward a graduate degree program
must have been earned at an institution
accredited to confer graduate degrees.

8. Attendance by candidates at commence-
ment and other activities related to the
completion of campus academic programs
is encouraged, although not required.

Article X
= student academic records

A"'i cI e Ix 1. Completed and official academic records,

° including credit, grades, and degrees granted
— degre.e§, dlplomﬂs to students in all divisions of MU, are
und cerh'“q'es maintained by the Office of the Registrar.

2. A student is entitled to receive an official
transcript of his/her academic record or
have such transcript sent to any person or

1. The requirements for an approved degree
and/or certificate will be established and
monitored by the faculty of the division
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organization designated, so long as the stu-
dent has no financial obligations to the
University.

3. The University does not permit access to or
release of educational records or personally
identifiable information contained in such
records (other than directory information)
without the written consent of the student.

Article XI
= conduct, communication
and other student affairs

1. The regulations governing student conduct
are the same as those outlined in Section
6.01 of the Collected Rules and Regula-
tions of the University.

2. An abstract of the rules governing student
conduct applicable to MU students will be
published annually in the M Book. (Addi-
tional rules governing conduct in the class-
room may be imposed by the academic unit
in which the student is enrolled or by an
individual instructor.)

3. At the beginning of each term, students
must provide the Office of the Registrar
with their current local and permanenthome
addresses. They must keep that office in-
formed of any change(s) in either address.
For any official mailings the latest address
will be used, thereby fulfilling the
University’s obligation of notification.

4. MU will make every effort to notify stu-
dents either individually or collectively of
all matters pertaining to registration and
early registration, payment of fines and
fees, and other such matters that affect
students. In addition, offices of the deans
will attempt to notify students concerning
graduation requirements and other matters
pertinent to the students’ progress toward
graduation. Students must take cognizance
of all notices, and within a reasonable time
after such notice is given, students will be
deemed to have knowledge of all matters
contained in such notices. MU cannot as-
sume responsibility for non-delivery of mail

or for the misplacement of written notifica-
tions in group housing. It will be the policy
of the MU to retain for a reasonable period
all letters returned for nondelivery by the
United States Postal Service.

. If summoned by any University official or

committee, a student must answer that sum-
mons within the time specified in the offi-
cial notification.

. The Committee on Student Organizations,

Government, and Activities (SOGA) has
the responsibility to make recommenda-
tions concerning recognition and activities
of student government associations, frater-
nities, sororities, and cooperatives to the
Vice Chancellor for Student Affairs. Such
student associations, organizations, and
activities will first seek recognition from
the Missouri Students Association, which
will forward to SOGA the evidence needed
for making recommendations. Recognition
provides access to University facilities, eli-
gibility for funds obtained from student
activity fees, and assistance with financial
records from the auditor of student organi-
zations. Soon after the beginning of each
academic year, each recognized student
association, organization, and activity,
through the Center for Student Life, will
file with SOGA the names and addresses of
its officers and current copies of its consti-
tution or statement of purpose. In order to
hold an office in a recognized student orga-
nization or to represent the University in an
official capacity, a student must be enrolled
in a minimum of six semester hours during
a regular semester.

. The Office for Student Development and

SOGA oversee the Savitar; the Maneater
Committee has sole responsibility for the
Maneater.

. No student or students, whether members

of arecognized student organization or not,
can use the name of the University as spon-
sor for a particular event without the ex-
pressed consent of SOGA.

. The Director of Admissions and Registrar

may, upon request, furnish to the Vice




Chancellor for Student Affairs information
regarding grades of students for purposes
such as consideration for membership in
honor societies, provided that the furnish-
ing of such information is in compliance
with the provisions of the MU Supplemen-
tal Policy on Student Records and The
Family Educational Rights and Privacy Act
of 1974.

Article XII

= publications for
informational and
administrative purposes

In accord with provisions of a policy estab-
lished by the administration of the University
of Missouri, the Chancellor has the responsi-
bility for reviewing and approving all publica-
tions designed to provide information about
programs and/or procedures on the Columbia
campus. This authority and responsibility re-
lated to campus publications may be delegated
by the Chancellor. (Note: This article con-
forms to the Executive Guidelines in effect as

of January 1982).

The Chancellor, or his or her designated
representatives, is responsible for the follow-
ing categories of publications:

a. Administrative publications: i.e., publica-
tions issued for the benefit of prospective
students and others who wish information
about the campus or its programs. Publica-
tions in this area include: circulars of infor-
mation, announcements of courses, general
catalogues, announcements of the separate
schools, colleges, divisions and curricula;
the bulletins of the regular and summer
sessions; promotional literature; general
information leaflets; campus guides; leaf-
lets dealing with fellowships, scholarships
and prizes; class schedules; local hand-
books of rules and regulations for students;
final examination schedules; circulars for
new students; welcome booklets; com-
mencement programs. (Annual reports for
the campus, schools, colleges, divisions

and departments should not be undertaken
without specific approval of the Chancel-
lor).

b. General informational publications for use
of the public. Examples include agriculture
series, reports of proceedings, extension
promotional materials and periodicals, Busi-
ness and Government Review, and similar
publications.

c. Newsletters. Initiation of newsletters that
are for use outside the department, school,
college or division and that consist of four
pages or more or have more than one color,
should have the approval of the campus
publications office.

Article XIII
= construction

The rules and regulations contained herein are
the minimum requirements as to the matters
covered and any division may adopt additional
rules and regulations establishing additional
or more stringent requirements governing
matters within the jurisdiction of such divi-
sion.






~ Graduate faculty

Regulations concerning graduate students
and graduate programs are determined by the
Graduate Faculty acting through its delegated
authority, the Graduate Faculty Senate.
Graduate Faculty Senate members are elected
by the Graduate Faculty members in their
department or graduate degree-granting area.

The Bylaws of the Graduate Faculty Senate
are contained in the Graduate Faculty Senate
Handbook. Copies may be obtained from Sen-
ate members or the Graduate School. Specific
policies and procedures for graduate programs
are published in the Graduate Catalog.

The remainder of this section is taken from
the 1989-90 Graduate Faculty Senate Hand-
book and minutes of Graduate Faculty Senate
meetings.

Graduate faculty
membership

All faculty members with regular appoint-
ments holding the rank of Assistant Professor,
Associate Professor, or Professor at the Uni-
versity of Missouri-Columbia shall be mem-
bers of the Graduate Faculty.

Faculty members holding other than regu-
lar appointments may apply for membership
on the Graduate Faculty by obtaining a mem-
bership application from the Graduate School.
The application must be endorsed by the de-
gree-granting department or area and approved
by the Senate Membership Committee which
will make a recommendation for approval to
the Graduate Faculty.

Doctoral faculty
membership

The Doctoral Faculty consists of all Graduate
Faculty members who have been certified by
their doctoral-degree granting departments,
areas, or units as qualified to direct doctoral
research. This certification shall be reviewed
every five years by the degree-granting de-
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partment, area, or unit. Each certifying unit’s
standards must be on file with the Graduate
School, along with an outline of procedures
established for recertification.

Appeals of the decisions of the certifying
unit should be directed to the Chair of the
Graduate Faculty Senate Membership Com-
mittee. That committee will review the deci-
sion and make a recommendation to the
Graduate Dean. If the Graduate Dean dis-
agrees with the decision of the Membership
Committee, the Dean will make a separate
recommendation and refer the application to
the Intercampus Doctoral Council, whose de-
cision will be final.

Those faculty members requesting Doc-
toral Faculty status who are not in degree-
granting departments, areas, or units should
apply directly to the Graduate School. The
application will be reviewed by the applicant’s
Senate Sector Committee. In the event of a
split decision between department and sector,
the Senate Membership Committee will review
the case and offer a final recommendation to
the Senate.

Doctoral Faculty members transferring from
any department or campus within the Univer-
sity system to the University of Missouri-
Columbia campus shall be accorded Doctoral
Faculty status and membership.

Doctoral dissertation
co=supervisor

Department chairpersons can appoint disser-
tation co-supervisors according to procedures
appropriate to departmental policies. The ap-
pointee must be a member of the Graduate
Faculty. Co-Supervisors are appointed by the
department and confirmed by the Graduate
Faculty Membership Committee. The appro-
priate form should be completed and sent to
the Graduate School as notification of the
appointment. It will then be acknowledged by
the Graduate Faculty Membership Committee
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and returned to the Graduate School office.
Dissertation co-supervisorship may be

granted to members of the Graduate Faculty

who meet the following qualifications:

1. They shall have earned the degree of Doc-
tor of Philosophy or its equivalent.

2. They shall have the rank of Assistant Pro-
fessor or Associate Professor with time
limitations stated below:

a. Assistant Professors shall have the right
to co-supervise doctoral dissertation re-
search for a period not to exceed six
years from the time they earned the
doctoral degree or have been appointed
to the rank of Assistant Professorat MU,
whichever term is longer.

b. Associate Professors shall have the right
to co-supervise doctoral research for a
period not to exceed four years from the
time of their appointment at MU at the
rank of Associate Professor, or for the
period described in the preceding para-
graph above, whichever term is shorter.

3. Tt is expected that dissertation co-supervi-
sors will have earned the right indepen-
dently to supervise doctoral dissertation
research before reaching the time limits
stated above. Failure to become a member
of the Doctoral Faculty shall mean that
supervision of doctoral research shall be
terminated as rapidly as possible, consis-
tent with the welfare of the doctoral candi-
dates being supervised.




Leave of absence

Revised Policy approved by Board of Curators October 9, 1981, amended July 22, 1983

Leaves of absence are granted to members
of the staff of the University for institutional
purposes. Leaves of absence provide opportu-
nities for the reflection, research, and profes-
sional development essential in a scholarly
community. The several classes of leaves of
absence are described in the following sections.

Sabbatical leave

All regular faculty are eligible for sabbatical
leave after six or more years of service in the
University of Missouri. In special circum-
stances, non-regular faculty may be consid-
ered eligible for sabbatical leave.

Sabbatical leave may be taken for a period
of time up to a full year.

Faculty on sabbatical leave will receive
one-half their regular salary.

Faculty members granted sabbatical leaves
must state their intention to return to the Uni-
versity for at least one year on conclusion of
the leave and at that time must file a report on
accomplishment during the leave period.

Research leave

Regular faculty with established scholarly,
artistic or research records are eligible for
research leave. In special circumstances, non-
regular faculty may be considered eligible for
research leave.

Research leave may be taken for a period of
time up to a full year.

Faculty applying for research leave should
seek external fellowship or grant salary sup-
port. If such supportis received, the University
will supplement it so as to provide full regular
salary; if such support is not received, the
University will provide full regular salary.
Additional travel and expense funds may be
provided as deemed appropriate.

Faculty members granted research leaves
must state their intention to return to the Uni-
versity for at least one year on conclusion of
the leave and at that time must file a report on

accomplishments during the leave period.

Development leave

All regular faculty are eligible for leave to
pursue personal, professional, instructional,
or administrative development. Non-regular
academic staff may also be considered for
development leave.

Development leave may be taken for a
period of time up to a full year.

Faculty applying for development leave
should seek external fellowships or grant
support whenever possible, but whether or not
such funding is available, faculty on develop-
ment leave may receive up to full salary.
Additional travel and expense funds may be
provided as deemed appropriate.

Faculty members granted development
leaves must state their intention to return to the
University for at least one year on conclusion
of the leave and at that time must file a report
on accomplishments during the leave period.

The concept of development need should
not be restricted to teaching faculty. Adminis-
trators and other non-academic staff may also
be eligible for development leave.

Leave of absence
without pay

Any full-time permanent or any part-time
permanent administrative service and support
employee classified at least 75 percent FTE
with an indicated appointment duration of at
least six months and regularly scheduled to
work a minimum average of 30 hours per week
may be granted a leave of absence without pay
when approved by the proper authority in
order to preserve his/her employment rights
and benefits.

All leaves of absence without pay of 30
calendar days or more mustbe approved by the
Board of Curators or their delegated represen-
tative. Leaves of absence of less than 30 days
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may be handled as excused absence.

A leave of absence may be granted for a
period not to exceed one year but may not
extend past the ending date of the employee’s
appointment.

Extensions of approved leaves of absence,
not to exceed one year each or extend beyond
the ending date of the employee’s appoint-
ment, must be approved by the Board of Cura-
tors or its delegated representative.

A leave of absence without pay may be
granted when the requirements of the depart-
ment permit and when such leave is for pro-
longed illness or injury extending beyond ac-
cumulated vacation or sick leave, maternity
cases, or for any exceptional personal or in-
stitutional reason if requested by the employee
and recommended by the dean, director or
administrative head, and approved by appro-
priate authority.

Upon expiration of a leave of absence, the
employee shall be eligible for reinstatement to
his former position or to one of similar require-
ments and compensation.

Should a position not be available at the
time of return to work, the leave of absence
may be extended until such time as a position
for which the employee is qualified becomes
available.

Failure to return to work upon expiration of
the leave of absence or when a position be-
comes available shall result in termination of
the employee’s services.

Leave of absence shall be granted only to
staff members who have bonafide intention of
returning to the University at the termination
of the leave.

Military leave

It is the policy of the University to grant any
full-time permanent employee who is or shall
become a member of the Armed Forces of the
State or of the United States, aleave of absence
for military service, voluntary or involuntary,
during which time the employee is engaged

under official orders in the performance of

duty or training subject to limitations as stated

in the following paragraph. Armed Forces
shall include the Air Force, Army, Marine,

Navy, Coast Guard, National Guard or any

reserve component.

A military leave of absence without pay
shall be granted for the initial term of military
service for any full-time employee entering
the Armed Forces for regular active duty,
provided the employee has completed a six-
month period of service with the University;
but such leave shall not cover any voluntary
extension of military service.

An employee granted a military leave of
absence without pay for regular active duty
shall be restored to his/her former position, or
at the discretion of the University to another
position for which he/she is qualified and with
comparable compensation if:

—His/her discharge is under honorable condi-
tions;

—He/she requests re-employment within 90
days after being released or discharged
from active duty, or from hospitalization
continuing after discharge for a period of
not more than one year; and

—He/she is qualified to perform the duties of
his position. (In the event an employee
becomes physically or mentally unquali-
fied to perform the duties of his/her former
position, he/she shall be offered employ-
ment for which he/she is qualified).

A military leave of absence with pay shall
be granted to any full-time, permanent em-
ployee attending an annual training session or
serving under an emergency mobilization or-
der. Compensation for any such leave shall not
exceed a total of ten scheduled working days
(40 hours in a work week) in any one calendar
year.

For any absence during one mobilization
period, the employee shall be eligible toreceive
his/her regular salary or compensation for one
ten-day period only.

Any compensation for such military leave
shall not be deducted from or affectin any way
an employee’s vacation time.




An employee granted a military leave of
absence for annual training or emergency mo-
bilization shall be restored to his/her former
position or at the discretion of the University to
another position for which he/she is qualified
and with comparable compensation if:

—His/her discharge or release is under hon-
orable conditions;

—He/she requests re-employment and re-
turns to work as follows:

- Annual training periods and emergency
mobilization of less than three months—
immediately upon release from duty;

- Emergency mobilization for periods of
three to six months— within 31 days
following release from duty;

- Emergency mobilization for periods of
over six months—within 90 days follow
ing release from duty; and

— He/she is qualified to perform the duties of
his/her position. (In the event an employee
becomes physically or mentally unquali-
fied to perform the duties of his/her former
position, he/she shall be offered employ-
ment in a position for which he/she is
qualified.)

Any full-time permanent employee ordered
toreport for a pre-induction physical examina-
tion, whether as a volunteer or a draftee, shall
be excused with pay for time required to
complete the physical examination, not to ex-
ceed one scheduled work day, during the first
five days of his/her normal work week, pro-
vided proper evidence of notice of report is
submitted to the employee’s supervisor.

The department chairman or administra-
tive head is authorized to grant a military leave
of absence in accordance with the provisions
of this policy without further approvals re-
quired.

All military leaves of absence, regardless
of the period, must be reported on “Leave of
Absence” forms (UM-UW Form 99) to the
appropriate office as follows:

* Academic—Dean of Faculties

* Administrative, Service and Support (non-
academic)—Campus Personnel Office
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Collected Rules and
Regulations

Section 310.010

= academic freedom
and economic security
of academic staff

The Board of Curators of the University of
Missouri believes that academic freedom and
the economic security of its academic staff are
indispensable to the success of the University
of Missouri in fulfilling its obligations to its
students and to society. The Board, therefore,
hereby adopts and approves the following
principles, the detailed application of which is
implemented by the rules and regulations of
the Board, and also adopts the following rules
and regulations. (Although these rules and
regulations cover in some detail certain as-
pects of the nature of regular academic staff
positions, appointments thereto, and the rights
of holders thereof, these rules and regulations
do not purpose to cover in the same detail the
nature of nonregular academic staff posi-
tions, appointments thereto, or the rights of the
holders thereof, and do not purport to cover in
any way nonacademic staff.)

A.General Principles of Academic Freedom.
The Board hereby reaffirms the principles
of academic freedom in teaching and re-
search for teachers and academic investiga-
tors (hereinreferred to as faculty members).
These principles are as follows:

1. Institutions of higher education are es-
tablished and maintained for the com-
mon good, which depends upon the free
search for truth and its free expression.

2. Academic freedom is essential to these
purposes and applies to both teaching
and research. Freedom in research is
fundamental to the advancement of truth.
Academic freedom in its teaching as-
pect is fundamental to the protection of

Academic tenure regulations

the rights of the faculty member in

teaching and of the studentin learning. It

carries with it duties correlative with
rights. The following sections are in-
dicative of these rights and duties.

a. Faculty members are entitled to free-
dom in research and in the publica-
tion of the results (qualified insofar
as necessary in the case of sponsored
research), subject to the adequate
performance of their other academic
duties.

b. Faculty members are entitled to free-
dom in the classroom in discussing
their subjects, but have the responsi-
bility not to depart significantly from
their respective areas of competence
or to divert substantial time to mate-
rial extraneous to the course.

c¢. College or university faculty mem-
bers are citizens, members of an
educational institution, and members
of learned professions. When they
speak or write as citizens, they are to
be free from institutional censorship
ordiscipline, but their special position
in the community imposes special
obligations. They should anticipate
that the public may judge their pro-
fession and their institution by their
utterances and actions.

Hence, they should at all times be
accurate, exercise appropriate re-
straint, show respect for the opinions
of others and make every effort to
indicate that they do not speak for the
institution.

B. The Principle of Tenure.
Tenure is the right to be free from dismissal
without cause. Tenure is indispensable to
the success of an institution of higher edu-
cation in fulfilling its obligations to the
common good.
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Section 310.020
= regulations governing
application of fenure

The following regulations, under which the
Board intends to exercise the powers vested in
it, govern the application of the principle of
tenure at the University of Missouri, but these
regulations shall not impair, or be taken to
waive, any powers now or hereafter vested in
the Board under the Constitution and laws of
the State of Missouri. At the same time, the
Board recognizes that matters relating to fac-
ulty status are primarily a faculty responsibil-
ity. Recommendations in matters of appoint-
ment, reappointment, nonreappointment, pro-
motion, tenure, and dismissal shall be by the
appropriate faculty through established proce-
dures, followed by action by administrative
officers, with final determination by the ap-
pointing authority.

A. Classes of Academic Staff Appointments.
Academic staff appointments are those in
which the principal responsibilities are
teaching, research, extension, academic
service, or any combination thereof. There
shall be only two classes of academic staff
appointments, designated as such: regular
and nonregular.

1. Regular. A regular appointment requires
full-time service by the holder thereof
and must carry full-time pay from the
University, except as provided in Sec-
tion B.1.b. Special exception may be
made for licensed physicians on the staff
of the Harry S. Truman Veterans Ad-
ministration Hospital who can be rec-
ommended for regular academic ap-
pointmentin the University of Missouri-
Columbia School of Medicine by the
Dean of said School if endorsed by the
Chancellor of the Columbia campus. In
so doing the School of Medicine as-
sumes full responsibility for the tenure
status of the individual physician. There
shall be only four titles of rank for regu-
lar appointments, designated as such:
Professor, Associate Professor, Assis-

tant Professor, and Instructor. The holder
of aregular appointmenteither is tenured
or, unless notified of nonreappointment
or terminal appointment, is considered
to be working toward tenure.

. Nonregular. All other academic staff

appointments are nonregular.
Nonregular appointments are either
temporary (not to exceed seven years),
part-time, orinvolve duties substantially
different from those of faculty members
holding regular appointments. The fol-
lowing sections illustrate the class of
nonregular appointments.

a. Temporary appointments involving
duties similar to those of regular ap-
pointees, such as Visiting Professor.
The maximum number of consecu-
tive annual appointments in this cat-
egory shall be seven, unless funds for
the position came from a project grant
or contract.

b. Unless explicitly exempted under the
above paragraph, all part-time or
summer appointments. This category
includes appointments such as Ad-
junct Professor or Clinical Professor
and others of like nature, where the
holder does not have full-time re-
sponsibilities or pay associated with
that title. This category also includes
certain academic appointments for
persons having primary appointments
of an administrative nature.

c. Appointments to positions involving
duties substantially different from
those of regular appointees, such as
academic field staff appointments in
Extension; Lecturer, Assistant In-
structor, Research Assistant, Re-
search Associate, Graduate Research
Assistant, Graduate Teaching Assis-
tant, Extension Assistant, Extension
Associate, Student Assistant, and
others of like nature; coaches of
intercollegiate athletics. Titles in this
category shall not include Professor,
Associate Professor, Assistant Pro-




fessor, and Instructor, but may be
modifications thereof.

B. Types of Appointments.
1. Within the class of regular appointments,

there shall be two types: regular term

appointments and continuous appoint-

ments. Within the class of nonregular
appointments, there shall be one type:
nonregular term appointments.

a. Regular term appointments. Regular
term appointments begin at a speci-
fied date and terminate at a specific
date. Such appointments are usually
for aperiod of one academic year, but
may be for a longer or shorter period,
except that no single term appoint-
ment shall be for a period longer than
three years. Regular term appoint-
ments are subject to the maximum
probationary period described in
Sections 310.020 C and D. Faculty
members on regular term appoint-
ments are to be considered as reap-
pointed for the succeeding year un-
less appropriately notified under
Section 310.020 F.

b. Continuous appointments. Continu-
ous appointments are regular ap-
pointments that begin at a specified
date but have no specified date of
termination. Such appointments shall
be deemed to exist in a given depart-
ment or school on a specific campus.
Unless a continuous appointment is
subsequently acquired in another unit,
no faculty member shall lose by an
approved change in duties or admin-
istrative unit, a continuous appoint-
ment already acquired. No faculty
member shall lose a continuous ap-
pointment already acquired if granted
a leave of absence with subsequent
resumption of duties. In circum-
stances in which the interest of the
University may be better served
thereby, a continuous appointment
already acquired may be changed,
upon request of the faculty member,
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from full-time to part-time status.

c. Nonregular term appointments.
Nonregular term appointments begin
at a specified date and terminate at a
specified date. Such appointments
are usually for a period of one aca-
demic year but may be for alonger or
shorter period, except that no single
term appointments shall be for a pe-
riod longer than three years. No num-
ber of nonregular term appointments
shall create any presumption of a
right to reappointment on term or
continuous basis, subject to the limi-
tations described in Section 310.020
A2.

2. The administrative functions and titles

of administrators shall be distinct and
severable from their functions, titles,
and status, if any, as appointees to the
academic staff. The academic appoint-
ments of persons whose primary re-
sponsibilities are administrative may be
regular or nonregular depending upon
the particular circumstances, but the
academic appointment must be made
through established procedures for such
appointments and its terms made ex-
plicit prior to the start of the appoint-
ment. An initial appointment may be
made for both administrative functions
and academic staff duties.

C. Tenure.

1.

Faculty members on continuous ap-
pointments shall have tenure, subject to
dismissal only for cause, retirement for
age in accordance with Board retire-
ment regulations, termination because
of formal discontinuance of a program
or department of instruction, or under
extraordinary circumstances because of
financial exigencies. Adequate cause for
a dismissal shall be related, directly and
substantially, to the faculty member’s
fitness or performance in the profes-
sional capacity of teacher or researcher.
Cause for dismissal may include but is
not limited to the following:
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— Conviction of a felony or other crime
involving moral turpitude during the
period of employment by the Univer-
sity of Missouri which is related,
directly and substantially, to the fac-
ulty member’s academic fitness or
performance in the professional ca-
pacity of teacher or researcher.

— Professional incompetence in the
performance of academic responsi-
bilities.

— Intentional and habitual neglect of
duty in the performance of academic
responsibilities, provided that a writ-
ten warning and a reasonable oppor-
tunity to correct the behavior have
been given.

— Severe research misconduct, aca-
demic irresponsibility, or other de-
fault of academic integrity in the per-
formance of academic responsibili-
ties.

— Willful misrepresentation of mate-
rial matters in applying to the Uni-
versity of Missouri for employment
which are related, directly and sub-
stantially, to the faculty member’s
fitness or performance in the profes-
sional capacity of teacher or re-
searcher.

— Sexual harassment or racial, gender
or other discriminatory practices.
Whenever a pattern of behavior con-
stitutes such practices, a written
warning and reasonable opportunity
to correct the behavior mustbe given.

Due consideration shall be given to se-

niority in terms of academic rank and

length of service in the event that certain
continuous appointments must be ter-
minated because of financial exigen-
cies. Where termination of an appoint-
ment with tenure, or of a nontenured
appointment before the end of the speci-
fied term, is based upon bona fide finan-

cial exigency or discontinuance of a

program or department of instruction,

faculty members shall be able to have

the issues reviewed by the faculty, or by
an appropriate faculty committee, with
ultimate review of all controverted is-
sues by the Board.

Before terminating an appointment
for either of these reasons, the Univer-
sity will make every effort to place af-
fected faculty members in other suitable
positions. The faculty member whose
appointment is terminated under the
conditions of financial exigency or dis-
continuance of a program or department
of instruction will be given notice not
less than that prescribed in Section
310.020 F.2; and no position within the
same administrative unit for which the
released faculty member is qualified will
be filled by a replacement within a pe-
riod of three years, unless the released
faculty member has been offered reap-
pointment and a reasonable time within
which to accept or decline it.

. Appointees to the academic staff under

term appointments, either regular or
nonregular, are subject to termination
prior to expiration of the stated term
only for cause or under extraordinary
circumstances because of financial exi-
gencies or discontinuance of a program
or department of instruction.

. Termination of an appointment with

tenure, or of a probationary or special
appointment before the end of the period
of appointment, for medical reasons,
will be based upon clear and convincing
medical evidence that the faculty mem-
ber cannot continue to fulfill the terms
and conditions of the appointment. The
decision to terminate will be reached
only after there has been appropriate
consultation and after the faculty mem-
ber concerned, or someone representing
the faculty member, has been informed
of the basis of the proposed action and
has been afforded an opportunity to
present the faculty member’s position
and to respond to the evidence. If the
faculty member so requests, the evi-




dence will be reviewed by the Faculty
Committee on Tenure before a final
decision is made. (See also University
benefit programs—optional long-term
disability income protection.)

4. The relieving of any person of adminis-
trative functions shall not impair any
existing tenure status as an appointee to
the academic staff.

D. The Probationary Period.

The purpose of a probationary period is to
allow reasonable time for faculty members
to establish their academic performance
and for their departments to evaluate per-
formance and potential performance in the
long-range future in order to validate rec-
ommendations for continuous or terminal
appointments. The following rules and
guidelines are applicable to determinations
of the probationary period and creditable
previous service of persons with experi-
ence prior to the start of a regular appoint-
ment at this University.

1. Beginning with appointment to the rank
of full-time Instructor or higher rank,
the total probationary period of term
appointment will not exceed six years
(including within this six-year period
full-time creditable service in all institu-
tions of higher education), except that if
after a term of probationary service of
more than three years in one or more
institutions, a faculty member is ap-
pointed to a campus of the University of
Missouri, it may be agreed in writing
that there shall be a probationary period
at that campus not to exceed three years.
In no case will the conditions estab-
lished in this section cause the proba-
tionary period at a campus of this Uni-
versity to be longer than prescribed in
Section 310.020 E. In all cases the pro-
bationary period will be indicated on the
appointment form. The probationary
period will be followed either by con-
tinuous appointment or a one-year ter-
minal appointment.

2. In general, credit will be allowed by
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previous experience on a full-time aca-
demic staff appointment at the rank of
Instructor or higher at this University or
any otherinstitution of higher education.
Because some academic appointments
at this and other institutions of higher
education carry responsibilities sub-
stantially different from the prospective
appointment at this University, there
may be circumstances in which previ-
ous service should not be credited as part
of the maximum probationary period. If
this is determined to be the case, it must
be agreed to prior to this appointment
and reflected in the probationary period
indicated on the appointment form.

3. If the appointee has had a substantial
period of previous service, the decision
whether or not to recommend continu-
ous appointment should be made as soon
as reasonably feasible. The initial ap-
pointment may be a continuous appoint-
ment. A regular term appointment of a
person who currently holds such an ap-
pointment in the same field at this Uni-
versity, or has held one during the pre-
ceding year, shall be deemed to be a
reappointment, achange in appointment,
or a connected appointment, and not a
new or initial appointment.

4. In computing service to be credited

within the probationary period, the fol-

lowing rules shall apply.

a. Years of service shall be computed in
terms of academic years. Not more
than one academic year of credit shall
be allowed for service during any
consecutive twelve-month period.
Service for less than one academic
year shall be excluded unless the fac-
ulty member and the appointing au-
thority agree in writing to the inclu-
sion at the time of the initial appoint-
ment.

b. Service on any nonregular appoint-
ment involving duties substantially
different from duties on a regular
appointment shall be excluded.
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c. Service while on leave of absence
without pay shall be excluded unless
the faculty member and the appoint-
ing authority agree in writing to the
inclusion at the time the leave is
granted. Leaves of absence for schol-
arly purposes of one year or less
generally should be included.

d. In allowing credit for service at this
University or at another institution,
fractions of an academic year shall be
excluded where crediting such frac-
tion would require decisions at times
other than the normal period during
the academic year when decisions
are made as to recommendations or
notices, even if such exclusion will
have the effect of extending the pro-
bationary period beyond the normal
maximum.

E. Regular Term Appointment and Reap-

pointment.
The following provisions apply to initial
regular term appointments and reappoint-
ments. The provisions apply to persons
without previous service and are modified
by Section 310.020D for persons with
creditable previous service.

1. Instructor. Initial regular appointment at
the rank of Instructor shall be a term
appointment. The maximum period on
term appointment shall not exceed seven
years. During the appointee’s initial term,
and during each succeeding term through
the sixth year of service, the appropriate
dean or other administrative officer shall,
after receiving recommendations from
the appropriate faculty bodies, make one
of the following recommendations, ex-
cept that recommendations 1.a and 1.b
shall not be made during the appointee’s
sixth year of service.

a. Toreappoint as Instructor on aregular
term appointment.

b. To promote to Assistant Professor on
a regular term appointment. If such
recommendation is effected, by
proper appointment, Section 310.020

E.2 controls thereafter, except that all
of the service as an Instructor shall be
credited toward said seven-year pe-
riod.

c. To promote to Assistant Professor on
continuous appointment.

d. In exceptional cases, to reappoint as
Instructor on continuous appoint-
ment.

e. To reappoint as Instructor on a termi-
nal one-year term appointment, ex-
pressly stated to be such.

f. Not to reappoint, provided there has
been due notice as stipulated in Sec-
tion 310.020 F.

2. Assistant Professor. Initial regular ap-

pointment at the rank of Assistant Pro-
fessor shall be a term appointment. The
maximum period on term appointment
shall not exceed seven years. During the
appointee’sinitial term, and during each
succeeding term through the sixth year
of service, the appropriate dean or other
administrative officer shall, after re-
ceiving recommendations from the ap-
propriate faculty bodies, make one of
the following recommendations, except

that the recommendations 2.a and 2.b

shall not be made during the appointee’s

sixth year of service.

a. To reappoint as Assistant Professor
on a regular term appointment.

b. In exceptional cases, to promote to
Associate Professor on term ap-
pointment. If such recommendation
is effected, by proper appointment,
Section 310.020 E.3 controls there-
after, except that the maximum pe-
riod on term appointments shall not
exceed seven years, and all of the
service as an Instructor or as an As-
sistant Professor or both shall be
credited toward the seven-year maxi-
mum period.

c¢. Topromote to Associate Professor on
continuous appointment.

d. To reappoint as Assistant Professor
on continuous appointment.
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e. To reappoint as Assistant Professor
on a terminal one-year term appoint-
ment, expressly stated to be such.

f. Not to reappoint, provided there has
been due notice as stipulated in Sec-
tion 310.020 F.2.

. Associate Professor. Initial regular ap-

pointment at the rank of Associate Pro-

fessor normally shall be a term appoint-

ment but in exceptional cases may be a

continuous appointment. The maximum

period on term appointments shall not
exceed five years. During the appointee’s
initial term, and during each succeeding
term through the fourth year of service,
the appropriate dean or other adminis-
trative officer shall, after receiving rec-
ommendations from the appropriate
faculty bodies, make one of the follow-
ing recommendations, except that rec-

ommendation Section 310.020 E.2.a

shall not be made during the appointee’s

fourth year of service:

a. To reappoint as Associate Professor
on a regular term appointment.

b. To reappoint as Associate Professor
on continuous appointment.

c. To promote to Professor on continu-
ous appointment.

d. To reappoint as Associate Professor

dation Section 310.020 E.4.a shall not

be made during the appointee’s third

year of service.

a. Toreappoint as Professor on aregular
term appointment.

b. To reappoint as Professor on continu-
ous appointment.

c. To reappoint as Professor on a termi-
nal one-year term appointment, ex-
pressly stated to be such.

d. Not to reappoint, provided there has
been due notice as stipulated in Sec-
tion 310.020 F.

5. Erroneous Term Appointments. Since

the granting of tenure should be a delib-
erate act after considered evaluation of
the appointee’s past performance and
potential performance in the long-range
future, a good faith term appointment
beyond the maximum permissible period
on term appointments prescribed by
Sections 310.020 D.1, 310.020E.1,2,3
or 4 shall not confer tenure by default
nor be considered a terminal appoint-
ment. Immediately upon the discovery
of such an error the appointee or admin-
istrative officer shall notify the appoint-
ing authority and request that a determi-
nation be made as to the proper ap-
pointment.

on a terminal one-year appointment, F. Nonrenewal of a Regular Term Appoint-
expressly stated to be such. ment.
e. Not to reappoint, provided there has 1. When an appointee on regular term ap-

been due notice as stipulated in Sec-
tion 310.020 F.

4. Professor. Initial regular appointment at

the rank of Professor normally shall be a
term appointment but may be a continu-
ous appointment. The maximum period
on term appointments shall not exceed
four years. During the appointee’s initial
term and during each succeeding term
through the third year of service, the
appropriate dean or other administrative
officer shall, after receiving recommen-
dations from the appropriate faculty
bodies, make one of the following rec-
ommendations, except that recommen-

pointment is not recommended for reap-
pointment, notice to that effect shall be
given in writing to such appointee by an
appropriate administrative officer in ac-
cordance with Section 310.070 by the
deadline dates specified in Section
310.020 F.2. A timely terminal appoint-
ment expressly stated to be such shall be
sufficient notice that the appointee will
not be recommended for reappointment
at the end of the terminal period.

2. Notice shall be given as follows in the

case of fiscal or academic year appoint-
ments. For appointments having other
starting dates, comparable notice shall
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be given.

a. Notlater than March 1 of the first year
of service at this University, if the
appointment expires at the end of the
first year. Not later than December
20 of the second year of service at this
University, if the appointment ex-
pires at the end of such year.

b. Thirty days prior to the first day of the
terminal year of appointment where
the terminal year is the third, or sub-
sequent, year of service at this Uni-
versity.

3. At the time of initial appointment, a
faculty member should be informed of
expectations about performance and of
procedures generally involved in deci-
sions affecting renewal and tenure. There
should be provision for annual review of
the faculty member’s performance to be
made by the immediate supervisor and
communicated in writing, during the
probationary period, to the faculty
member according to generally accepted
criteria with reference to the expecta-
tions discussed in the initial conference.
During the probationary period, infor-
mation should be given as to the time
when decisions affecting renewal and
tenure are ordinarily made, and there
should be an opportunity to submit ma-
terial which will be helpful to an ad-
equate consideration of the faculty
member’s circumstances. In the event of
a recommendation at any level for
nonrenewal of a regular appointment or
for a terminal appointment, the faculty
member shall be informed and, upon
request, shall be furnished with an ex-
planation of that decision. The faculty
member shall have an opportunity to
request areconsideration of the decision
and to appeal the decision to the Chan-
cellor. If the result of that appeal is not
satisfactory to the faculty member, the
faculty member may file a grievance
under the Faculty Grievance Procedures
(Section 370.010) in the event it is al-

leged:

a. That the decision resulted from inad-
equate consideration; or,

b. That the decision was based signifi-
cantly on considerations violative of
academic freedom; or,

c. That the decision was based signifi-
cantly on considerations violative of
governing policies on equal employ-
ment opportunity.

Notwithstanding any explanation given
the burden shall rest upon the faculty
member to prove the allegations con-
tained in the grievance. In the event that
the grievance panel finds probable cause
of a violation of academic freedom, the
matter shall proceed under the provi-
sions of Section 310.060 except that the
burden of proof remains with the ap-
pellant.

G. Reappoinment from Regular to Non-

regular.
Anappointee to the academic staff onregular
term appointment shall not subsequently be
given a full-time nonregular term appoint-
ment to perform substantially the same type
of duties in excess of a total period of
service of seven years.

Section 310.030
- notice of appointment
or resignation

A. Appoinment Form.

Appointees to the academic staff shall be

notified of the official appointment. The

appointment form shall include the fol-
lowing information:

1. Whether the appointment is regular or
nonregular.

2. Whether the appointment is nine-month
or twelve-month.

3. Whether the appointment is a term or
continuous appointment. In case of a
regular term appointment, the proba-
tionary period at the University of Mis-
souri and the deadline for a tenure de-
cision shall be stated.
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4. Whether the appointment is for a termi-
nal period.

5. The appointment form also shall specifi-
cally refer to and incorporate by refer-
ence these regulations, a copy of which
should be enclosed with the notice of
initial appointment.

B. Notice of Termination of Appointment

by the Faculty Member.
A faculty member may resign at the end of
an academic year by giving notice in writ-
ing at the earliest possible opportunity, but
not later than March 15. The faculty mem-
ber may properly request a waiver of this
requirement of notice in case of hardship or
in a situation where otherwise substantial
professional advancement or other oppor-
tunity would be denied.

Section 310.040
= no impairment of rights
of tenure

A. For nontenured faculty, either regular or
nonregular, employed prior to the adoption
of these regulations, nothing contained in
these regulations shall alter the present sta-
tus of their eligibility for reappointments,
nor affect any existing agreement regard-
ing their maximum probationary period.

B. Present members of the academic staff on
continuous appointment have acquired ten-
ure.

C. In the event that on any campus of the
University formal proceedings have begun
by the written notification to a tenured
appointee of arecommendation of dismissal
for cause or to a term appointee of a recom-
mendation of dismissal for cause during the
term, such proceedings shall continue be-
fore the appropriate Committee on Tenure
in existence at the time these amended
regulations are adopted, but such Committee
shall, insofar as practicable, follow the
procedures provided for in these amended
regulations in any additional proceedings.

Section 310.050
- faculty committees
on tenure

A. University Faculty Committee on

Tenure.

There shall be a University Faculty Com-

mittee on Tenure. This Committee shall be

composed of two members from the regular
academic staff of each campus of the Uni-
versity. Each campus faculty, or other body
delegated this authority by the Board of

Curators, shall, at a meeting during the

second semester of each academic year,

elect one person to membership on the

Committee to serve for the following two

academic years, and also elect an alternate

member who shall serve whenever the
regular Committee member is unable to
serve.

1. Only Professors on continuous appoint-
ment are eligible for membership on the
Committee. Persons who devote a sub-
stantial portion of their time to adminis-
trative duties shall not be eligible for
membership on the Committee.

2. The President annually shall appoint
from among the elected Committee
members a chairman pro tempore, who,
if a meeting is necessary, shall call the
first Committee meeting, at which time
the Committee shall elect from among
its members a chairman and a secretary
to serve at the pleasure of the Commit-
tee. At least one member or alternate
from each campus must be present to
constitute a quorum.

B. Campus Faculty Committees on Tenure.

There shall be a Campus Faculty Commit-
tee on Tenure on each campus of the Uni-
versity. This Committee shall be composed
of members from the regular academic staff.
1. Each campus faculty or other body del-
egated this authority by the Board of
Curators, shall by rule establish the
number of members of the Committee,
the apportionment among divisions
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within the campus, and the method of
selection of the members and alternates
except as otherwise provided herein.
The rules shall identify the Committee
as the Campus Faculty Committee on
Tenure specified in Section 310.050 B
in Academic Tenure Regulations. The
Chancellor shall notify the President
annually on or about the beginning of
the fall term that the Committee has
been established and is in place.

2. Members shall be elected from the eli-
gible Professors on continuous appoint-
ment. If there are no eligible Professors
within the electoral unit, then the mem-
bers shall be elected from the eligible
Associate Professors.

3. Persons who devote 50 percent or more
of their time to administrative duties
shall not be eligible for membership on
the Committee.

4. The Chancellor of the campus shall ap-
point from among the members a chair-
man pro tempore, who, if a meeting is
necessary, shall call the first committee
meeting, at which time the Committee
shall elect from among its members a
chairman and a secretary to serve at the
pleasure of the Committee. Atleasttwo-
thirds of the members, or their alter-
nates, must be present to constitute a
quorum.

5. Jurisdiction and hearings to determine
facts. The appropriate Faculty Commit-
tee on Tenure shall have jurisdiction to
hear any case involving the dismissal of
a faculty member for cause, as specified
in Section 310.060. Such Committee
may also be designated by a rule or
regulation of the Board of Curators to
hear and make recommendations in other
cases with such modifications of proce-
dures as may be provided by the rule or
regulations in each instance.

Section 310.060
- procedures in case
of dismissal for cause

In cases of dismissal of faculty for cause, the
burden of demonstrating the existence of an
adequate case for dismissal shall rest with the
University. A faculty member who has been
notified in writing of the proposed action for
dismissal may request a preliminary informal
conference before an appropriate faculty com-
mittee as specified in the Bylaws of the cam-
pus faculty. If so requested, the Committee or
other body shall promptly inquire into the
matter and shall schedule a conference, which
the parties shall be entitled to attend, the pur-
pose of which shall be to determine whether an
amicable adjustment of the matter can be ef-
fected. If no such adjustment can be made, and
the notice of proposed action is not withdrawn,
the matter shall proceed in accordance with
Section 310.060 B.

A. Faculty Committees on Tenure.

1. Each Campus Faculty Committee on
Tenure shall hold hearings within the
jurisdiction of this regulation involving
personnel in the several academic divi-
sions of the campus it represents.

2. Inany case where the Campus Commit-
tee determines prior to a hearing that the
best interests of all concerned would be
served better by ahearing by the Univer-
sity Faculty Committee on Tenure, the
Campus Committee may transfer the
case to the University Committee, in
which case the University Committee
shall serve in the place and stead of the
Campus Committee.

3. In addition to serving in the place and
stead of the Campus Committee where a
case is transferred, the University Com-
mittee shall have original jurisdiction to
hold hearings involving personnel
holding systemwide, rather than campus,
academic staff appointments.

B. Formal Proceedings.
1. Definitions. In the procedures estab-




lished under Section 310.060 the fol-

lowing definitions shall apply.

a. Respondent shall refer to the faculty
member against whom charges are
filed.

b. Relator shall refer either to the Chan-
cellor or to such person or persons as
may be designated from time to time
by the Chancellor to represent the
Chancellor in the formal proceedings
against arespondent. This may be the
dean or other appropriate administra-
tive officer recommending action
against a Respondent or other person
specifically designated.

2. Statement of charges - request for a

committee hearing.

a. When dismissal for cause is consid-
ered by or recommended to the
Chancellor, the Respondent shall be
notified in writing by the Relator of
the proposed action for dismissal and
the reasons therefore, stated with rea-
sonable particularity and called the
Charge, and of the right to a hearing
by the appropriate Faculty Commit-
tee on Tenure together with a mem-
bership roster of the Committee. If
the Respondent desires ahearing then
the Respondent shall give written no-
tice of this request to the Chancellor
within thirty consecutive calendar
days from the receipt of the formal
notice.

The Respondent shall also send
copies of this request for hearing to
the Relator and to the Chairman of
the Committee. The  Relator shall
thereupon file a copy of the charge
with the Chairman of the Committee.
Failure by the Respondent to make a
timely written request for a hearing
shall constitute a waiver of the
Respondent’s right to a hearing be-
fore the Committee.

b. The Respondent shall file a written
Answer to the Charge with the
Chairman of the Commiittee at least

three calendar days prior to the date
set for hearing before the Committee.
Such answer shall specifically admit
or deny the allegations of the reasons
contained in the Charge. A failure to
answer or to deny an allegation of
factin the Charge may be considered
by the Committee as an admission of
such fact.

3. Suspension from duties. Pending a final

decision by the Committee, the Re-
spondent will be suspended (or assigned
to other duties in lieu of suspension) if
immediate harm to someone is threat-
ened by continuance. The Chancellor
shall consult with an appropriate standing
committee of the faculty before sus-
pending the respondent or as soon as
possible thereafter. Salary will continue
during any period of suspension, and an
assignment to other duties shall not di-
minish salary.

4. Hearing by committee.

a. If the Respondent makes a timely
written request for a hearing by the
Committee, the Chairman shall no-
tify in writing the Respondent and
the Relator of the date, time and place
of hearing before the Committee,
which shall be within a reasonable
time but not less than ten nor more
than thirty consecutive calendar days
after the date of the receipt of the
request for hearing. Not less than
twenty days shall be allowed between
the delivery of the Charge to the
Respondent and the beginning of the
hearing.

b. Any request for continuance shall be
made by the Respondent or Relator
in writing to the Chairman, who shall
have discretionary authority to con-
tinue the hearing within the time lim-
its fixed under Section 310.060 B.4.a
upon determining that the request is
timely and made for good cause. Any
continuance beyond the time limit
fixed must be by action of the Com-
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mittee and approved by the appoint-
ing authority.

c. In accordance with standing Univer-
sity policy in personnel matters, such
hearings shall not be open to the
public.

d. Except for such simple announce-
ments as may be required, covering
the time of the hearing and similar
matters, public statements and pub-
licity about the case by the Relator,
the Respondent, the Committee, or
administrative officers will be
avoided until the proceedings have
been completed, including final ap-
peal.

5. Conductofhearing. The Chairman shall

preside at the hearing, call the hearing to
order, call the roll of the Committee in
attendance, ascertain the presence or
absence of the Respondent and the Re-
lator, read the notice of hearing, read the
Charge and Answer, verify the notice of
the Charge to the Respondent, report
any continuances requested or granted,
establish the presence of any advisor or
counselor of either party, call to the
attention of the Respondent and
Respondent’s advisor any special or ex-
traordinary procedures to be employed
during the hearing, and permit the Re-
spondent to suggest or object to proce-
dures. Formal rules of evidence shall not
be required.

a. Opening statements.

1)The Relator shall make opening
remarks outlining the general na-
ture of the case. Such remarks shall
not be considered as evidence. The
Relator may give evidence, butonly
if called to testify as a witness.

2) The Respondent may also make an
opening statement to the Commit-
tee about the Charge, either at this
time or at the time or at the conclu-
sion of the Relator’s presentation,
at the Respondent’s election.

Such remarks shall not be con-

sidered as evidence. The Respondent

may give evidence, but only if called

to testify as a witness.
b. Relator’s evidence.

1) Relator’s witnesses are to be called
and identified and evidence or
written statements or reports intro-
duced as appropriate.

2) The Committee may question wit-
nesses or examine evidence at the
conclusion of Relator’s presenta-
tion. Respondent may question the
Relator or witnesses.

c. Respondent’s evidence.

1) Respondents witnesses are to be
called and identified and evidence
or written statements or reports in-
troduced as appropriate.

2) The Committee may question wit-
nesses or examine evidence at the
conclusion of Respondent’s pre-
sentation. Relator may question the
respondent or witnesses.

d. Rebuttal evidence.

The Committee shall permit the Re-

lator or the Respondent to offer any

matter in rebuttal of the other’s pre-
sentation.

6. Rights of committee. The Faculty Com-

mittee on Tenure shall have the right:

a. To determine the relevancy and ad-
missibility of any evidence offered at
the hearing.

b. To permit a stipulation of agreed facts
by the Relator and the Respondent.

c. To permit the incorporation in the
record by a reference of any docu-
ment, affidavit or other exhibit pro-
duced and desired to be incorporated
in the record by the Relator or the
Respondent.

d. To question witnesses or evidence
introduced by either the Relator or
the Respondent at any time.

e. To call additional witnesses.

f. To dismiss any action or permit infor-
mal disposition at any stage of the
proceeding if agreed to by Relator,




Respondent, and appointing author-

ity.

g. To permit at any time amendment of
the Charge or answer so as to include
matters which may come to the atten-
tion of the Committee before final
determination of the case, provided,
however, that in such event the Com-
mittee shall grant to the Respondent
or the Relator such time as the Com-
mittee may determine reasonable un-
der the circumstances to answer or
explain such additional matters.

h. To dismiss any person from the hear-
ing who interferes with or obstructs
the hearing or fails to abide by the
rulings of the Chairman of the Com-
mittee.

i. Tohave present a legal advisor to the
Committee, who shall be designated
by the General Counsel of the Board
of Curators.

7. Parties’ rights upon hearing.

a. A Relator appearing before a Faculty
Committee on Tenure for a hearing
pursuant to formal notice of a charge
shall have the right:

1) To be present at the hearing, which
right may be waived by failure to
appear.

2) To have present any legal or other
advisor or counselor and to consult
with such advisor or counselor
during the hearing.

3) To present evidence by witnesses
and by properly identified written
statements or reports in support of
the Charge.

4) To hear or examine evidence pre-
sented by the Respondent.

5) To question witnesses present and
testifying for Respondent.

6) To make any statement to the
Committee in support of the
Charge.

7) To be informed in writing of the
findings of the Committee and its
recommendation on the Charge.

b. A Respondent appearing before a

Faculty Committee on Tenure for a
hearing pursuant to formal notice of
a Charge shall have the right:

1) To be present at the hearing, which
right may be waived by failure to
appear.

2) To have present any legal or other
advisor or counselor and to consult
with such advisor or counselor
during the hearing.

3) To present evidence by witnesses
and by properly identified written
statements or reports for any de-
fense the Respondent desires.

4) To hear or examine evidence pre-
sented to the Committee.

5) To question witnesses present and
testifying at the hearing.

6) To make any statement to the
Committee in mitigation or expla-
nation of the conduct in question.

7) To be informed in writing of the
findings of the Committee and its
recommendation on the Charge.

8. Other procedural questions.
a. Procedural questions which arise dur-

ing the hearing and which are not
covered by these general rules shall
be determined by the Chairman,
whose ruling shall be final unless the
Chairman shall present the question
to the Committee at the request of a
member of the Committee, in which
event the ruling of the Committee by
majority vote shall be final.

. General rules of decorum

The following general rules of deco-

rum shall be adhered to:

1) All requests to address the Com-
mittee shall be made to the Chair-
man.

2) The Chairman shall rule on all
requests and points of order and
may consult with the Committee’s
legal advisor prior to any ruling.
The Chairman’s ruling shall be fi-
nal and all participants shall abide
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thereby unless the Chairman shall
present the question to the Com-
mittee at the request of a member
of the Commiittee, in which event
the ruling of the Committee by
majority vote shall be final.

3) An advisor or counselor shall be
permitted to address the Commit-
tee and to question witnesses. An
advisor or counselor may request
clarification of a procedural matter
or may object on the basis of proce-
dure at any time by addressing the
Chairman after recognition.

9. Determination by committee. The
Committee shall then make its findings
and determinations by majority vote in
executive session out of the presence of
the Relator and Respondent. Separate
findings of fact are to be made as to each
count of the Charge, and arecommenda-
tion made based upon the findings on all
charges. Before recommending dis-
missal of the Respondent, the Commit-
tee shall be convinced by the evidence in
the record considered as a whole that
one or more counts have been sustained
and that such count or counts warrant
dismissal.

a. Official report
determination.
Promptly after the hearing and, in
any event, withinten consecutive days
after receipt of the record, the Com-
mittee shall make its findings of fact
and recommendations in writing and
transmit them to the Chancellor, to
the Relator, and to the Respondent
forthwith. If the Committee concludes
that adequate cause for dismissal has
not been established, and therefore
tenure is not involved, but that some
discipline or penalty less than dis-
missal may be appropriate, it may
recommend that the Record of the
Case be referred to the appropriate
campus-level Committee for its rec-
ommendation to the appointing au-
thority.

of findings and

C.

D.

Record of Case.
A taped or stenographic record of the hear-
ing shall be taken and shall be maintained
for five years. The notice, exhibits, hearing
record, and the findings and determination
of the Committee shall become the “Record
of the Case,” shall be filed in the Office of
the President of the University, and shall be
available only for official purposes, and for
the purpose of appeal be accessible at rea-
sonable times and places both to the Relator
and the Respondent. In the event of an
appeal, no new evidence shall be taken in
the case, but the appellate authority may
remand the matter for further evidence to
the Committee. Either party may have any
such record of the hearing reduced to writ-
ing for the purposes of appeal.

Determination by Chancellor and Right

of Appeal.

1. The Chancellor shall make a determina-
tion in the matter after giving due con-
sideration to the findings and recom-
mendations of the Committee and may
remand the matter to the Committee for
further proceedings. Upon reaching this
determination, the appointing authority
shall notify the Respondent and Relator
in writing of the determination and dis-
position. The Respondent or Relator shall
be entitled to appeal to the President of
the University as provided in Section
310.060 D.3.

2. When permitted by these Regulations,
the Respondent or Relator may appeal a
decision of the Chancellor by filing
written notice of appeal within seven
consecutive calendar days after notice
of the decision of the Chancellor with
the President. A copy of the Notice of
Appeal will simultaneously be given by
the Respondent to the Relator or by the
Relator to the Respondent. The appeal-
ing party may file a written argument
confined to the issues and evidence pre-
viously submitted and contained in the
Record of the Case for consideration by
the President. Such memorandum must




be filed with the Notice of Appeal, and
the President may request areply to such
memorandum by the Respondent or Re-
lator. The President shall have the dis-
cretionary right to grant extensions of
time.

3. The President shall review the full Record

of the Case and the appeal documents
and may affirm, reverse, remand the
case for further proceedings or, upon
concluding that adequate cause for ter-
mination has not been established, and
therefore tenure is not involved, but that
some discipline or penalty less than dis-
missal may be appropriate, may refer
the Record of the Case to the appropriate
campus final Committee on Faculty Re-
sponsibility for its recommendation to
the Chancellor, and the President shall
notify the Respondent and the Relatorin
writing of this decision on the appeal.

a. The Relator or the Respondent may
thereafter appeal to the Board of Cu-
rators of the University of Missouri
by filing a written Notice of Appeal
with the President of the University
and the Secretary of the Board
ofCurators and giving notice either to
the Respondent or the Relator, as
appropriate. Such Notice of Appeal
must be filed within seven consecu-
tive calendar days of the notification
of action by the President. Upon the
filing of a Notice of Appeal to the
Board, the President shall cause the
record of the case, including any
written memoranda received during
its consideration, to be filed promptly
with the Secretary of the Board of
Curators.

b. The appealing party shall have the
privilege of filing written argument
confined to the issues and evidence
previously submitted and considered
in the Record of the Case for consid-
eration by the Board of Curators with
the Notice of Appeal, and the other
party may file a written reply within

seven consecutive calendar days.

The President of the University
may grant extensions of time for fil-
ing written argument. The parties have
the right of appearance before a com-
mittee of the Board.

4. The Board of Curators shall either sus-

tain the decision of the Hearing Com-
mittee or return the proceedings to the
Committee with specific objections. The
Committee shall then reconsider, taking
into account the stated objections and
receiving new evidence if necessary.
The Board of Curators shall take such
final action on the appeal as it deems
appropriate after study of the
Committee’s reconsideration. The Sec-
retary of the Board shall notify the Re-
spondent and the Relator in writing of
the decision of the Board.

5. Notice of termination. If the appointment

is terminated, a tenured faculty member
shall normally receive salary to the end
of the contract year in which final deter-
mination was made by the Chancellor
under these procedures, as set forth in
Section 310.060 D.1, except that no sal-
ary shall be paid beyond the date of
termination if the cause of termination
was conviction of a felony. The Faculty
Committee on Tenure may make rec-
ommendations if a shorter or longer
period is deemed appropriate because of
such considerations as the nature and
gravity of the conduct which justified
dismissal and the length and quality of
service of the faculty member. Notice
may also be extended by the President if,
through no fault of the faculty member,
inordinate delays occur in the appeal
process.

Section 310.070
== notice

A. Any notice required under these Tenure
Regulations may be given:
1. By delivering such notice in person.
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2. By certified mail addressed to the last
address currently on record with the
administrative unit within which the ap-
pointee is employed. Failure of any ap-
pointee to have a current correct address
on record with the administrative unit
within which the appointee is employed
shall not be construed to invalidate such
notice. If served by certified mail, and
the party is thereafter required to act or
initiate some proceeding within a pre-
scribed period after service, three days
shall be added to the prescribed period.




Collected Rules and
Regulations

1. The Board of Curators, the Faculty and the
Administration of the University of Mis-
souri recognize the importance of provid-
ing a prompt and efficient procedure for
fair and equitable resolutions of grievances
with the University without fear of preju-
dice or reprisal for initiating a grievance or
participating in its settlement. To the extent
possible, all grievances should be settled
through informal discussions at the lowest
administrative level, and disputed matters
should be processed as formal grievances
only when either party feels that a fair and
equitable solution has not been reached in
the informal discussions. Accordingly, the
members of the faculty as defined in the
Rules and Regulations, 310.020, are en-
couraged to use this Grievance Procedure.
However, it is not to be used in connection
with a matter relating to any administrative
title or function which the faculty member
may also have had.

2. A grievance is defined as an allegation that:
a. There has been a violation, a misinterpre-

tation, an arbitrary or discriminatory ap-
plication of University policy, regula-
tion, or procedure which applies person-
ally to the faculty member, relating to
the privileges, responsibilities, or terms
and conditions of employment as amem-
ber of the faculty.

b. The faculty member has been discrimi-
nated against on the basis of sex, race,
religion, national origin, age, or disabil-
ity, or

c. There has been an infringement on the
academic freedom of the faculty mem-
ber.

3. Complaints involving termination of regu-

\ | 4
Section 370.010 O?A

Academic grievance procedures

0\‘5

5.

6.

lar faculty, on whatever grounds, are gov-
erned by the Academic Tenure Regula-
tions rather than this Grievance Procedure.

. It is understood that this Grievance Proce-

dure in no way diminishes the responsibil-
ity of faculty, department chairpersons,
deans, directors, chancellors, and other ad-
ministrators for the exercise of academic
judgment.

Requests for new or revised policies, regu-
lations, or procedures may be presented
through the designated administrative
channels, but not as a grievance under these
procedures.

If more than one faculty member is ag-
grieved by the same action, they may, by
mutual agreement between themselves and
the Chancellor, pursue their grievances
jointly under these procedures. If the num-
ber of grievants in such case is so large as
to make it impracticable for them to be
heard individually in a joint proceeding,
they may, by mutual agreement, elect one
or more of their number to act on behalf of
all.

7. The faculty member may process a griev-

ance through the several steps of the proce-
dure during normal working hours. He or
she may have an advisor chosen from the
campus community at any stage.

. The number of days indicated at each step

of the procedure shall be considered as the
maximum period, unless the time has been
extended by mutual agreement and con-
firmed in writing, and shall be construed to
be calendar days. Every reasonable effort
should be made to expedite the process. In
the event the appropriate administrative
officer fails to make a timely response as
herein provided, the faculty member may
appeal to the next step.

9. A faculty member who has a grievance shall

initiate action in accordance with Section
370.010 F.5 (see #11 below) hereof within
one-hundred and eighty (180) days after the
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faculty member knew, or reasonably should
have known, of the occurrence of the event
or omission out of which the grievance has
arisen. Where the grievance arises out of a
series of events or omissions, the period
shall be measured from the last event or
omission in the series. A faculty member
who does not initiate a grievance in accor-
dance with the 180 day limit specified herein
shall be deemed for purposes of these pro-
cedures to have accepted the last decision
rendered by an appropriate administrative
officer, unless the respondent should agree
in writing to an extension of the period. If
an officer denies a grievance on the basis of
timeliness and if that decision is challenged
by the aggrieved faculty member, the
Chancellor shall refer the issue of timeli-
ness to a Hearing Committee for a determi-
nation. The Committee shall be convened
in accord with Sections 370.010 G.3.b. (1),
(2), (3) (a) and (3) (b) (see #13, Step 3.2, a,
b, c.i, ii below). The Committee shall first
make a decision about timeliness. If it rules
in favor of the aggrieved faculty member, it
shall then proceed to hear the grievance in
accord with Section 370.010G (see #13
below). If it rules that the grievance is not
timely, the Committee shall notify the
grievant and the Chancellorimmediately of
that fact. The Chancellor, after having re-
ceived the report of the Hearing Commit-
tee, shall make a determination and shall
advise the grievant in writing of that deter-
mination within fifteen days of receipt of
the report of the Hearing Committee. Any
appeal to the President shall follow the
procedures of Section 370.010 G.4 (see
#13, Step 4 below).

10. The grievance shall beinitiated by delivery

of a letter or written memorandum, signed
by the faculty member, to the Chancellor,
informing the Chancellor of the nature of
the events alleged to constitute the griev-
ance. The Chancellor shall, within ten days,
acknowledge in writing to the grievant the
fact and date of delivery and shall deter-
mine the appropriate administrative officer

to act as respondent, notifying both griev-
ant and respondent of that determination.

11. The filing or appeal of a grievance shall not

prevent any appropriate administrative of-
ficer from taking action complained of,
unless the Chancellor, by the exercise of
existing authority, directs that it not be
taken pending consideration of the griev-
ance.

12. Costs of the hearing will be borne by the

University.

13. Review Process.

.01 Step 1

1. The grievant shall be given an opportu-
nity within fifteen days of date of deliv-
ery of the letter requesting initiation of
action hereunder, to meet with the re-
spondent for the purpose of attempting
to resolve the grievance informally.

2. If a mutually satisfactory resolution of
the grievance is made at this stage, the
respondent shall send a letter to the
grievantindicating the terms of the reso-
lution within seven days.

.02 Step 2

1. If the grievance is not resolved, the
faculty member may, within fifteen days
of the last conference with the respon-
dent, appeal to the Chancellor, who may
successively designate up to three ap-
propriate individuals to attempt an in-
formal resolution of the grievance.

2. If a recommendation for resolution is
reached at any stage, the terms of the
resolution shall be put in writing by the
individual hearing the complaint of the
faculty member and a copy sent to the
grievant, the respondent, and the Chan-
cellor.

.03 Step 3

If a mutually satisfactory resolution is not

reached by the process described in Step 2,

each attemptto be limited in time to twenty-

one days, a Hearing Committee shall be
chosen from a Hearing Panel, as described
below.

1. Grievance Hearing Panel
a. By October 1 of each year, a Griev-
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ance Hearing Panel shall be selected
for each campus. The panel shall
consist of thirty University faculty
members, fifteen selected by the ap-
propriate campus faculty governance
body and fifteen by the Chancellor.
b. The Hearing Panel shall have a rotat-
ing membership. Each year, both the
faculty governance body and the

Chancellor shall choose five mem-

bers. Each member of the Hearing

Panel shall serve a three-year term. A

member’s term shall expire on Au-

gust 31 of the third year unless he/she
is serving at that time on a Hearing

Committee still in the process of re-

viewing an unresolved grievance. In

such case, the member’s term shall
expire as soon as the committee has
submitted its written report of the
findings and recommendations to the
Chancellor. In order to establish the
rotation, the length of the initial term
shall be established by lot.
2. Hearing Committee
a. From the panel established accord-
ing to Section 1 of step 3, an ad hoc

Grievance Hearing Committee shall

be drawn according to the following

procedures:

i. The aggrieved faculty member
shall select three members from
the Grievance Hearing Panel.

ii. The respondent shall select three
additional members from the
Grievance Hearing Panel.

iii.The grievant shall strike one of the
three members chosen by the re-
spondent; the respondent shall
strike one of the three members
chosen by the grievant.

iv. The four panel members shall then
select one additional member from
the original panel who shall be
primarily a faculty member with-
out full-time administrative ap-
pointment to serve as chairperson
of the Hearing Committee.

v. Nopersonmay be selected to serve
ontheHearing Committee who has
participated directly in the deci-
sion complained of or who has
supervisory responsibility over the
respondent.

b. Upon formation of the Hearing Com-

mittee, the Chancellor shall advise
the aggrieved faculty member who,
within fifteen days, shall send a writ-
ten statement with his charges to the
chairperson of the Hearing Commit-
tee, who shall then send a copy to the
respondent.

. No later than fifteen days after the

date of filing of the written charge by

the aggrieved faculty member with

the Hearing Committee, the Com-
mittee Hearing shall be initiated ac-
cording to the following procedures:

i. The Chancellor or designee shall

convene the Hearing Committee
for an initial meeting.

ii. The Hearing Committee shall re-
ceive from the Chancellor copies
of all reports and recommenda-
tions in the case and the text of the
original charge as filed by the
grievant.

. The Hearing Committee shall hear
the grievance and shall offer both
the grievant and the respondent an
opportunity to state their positions
and to present witnesses and/or
evidence relevant to the case. The
burden of proof shall be on the
grievant. The hearing shall be held
withoutlegal counsel, and arecord
shall be made for submission to
the Chancellor. All records made
and all data gathered by the Hear-
ing Committee shall be confiden-
tial and shall be maintained by the
Committee for the duration of the
hearing. At the conclusion of the
Grievance Procedure, the Chan-
cellor shall seal and store all
records and all references thereto,

=34
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iv.

A%

with the exception of the final
ruling. The records shall remain
closed to public scrutiny unless
subpoenaed.

The grievant (and his/her adviser)
and the respondent (and his/her
adviser) shall both be present dur-
ing the hearing if neither files an
objection. If either objects to the
presence of the other, neither shall
be present except when testifying
as a witness. Other persons shall
not be present except when in-
vited by the Hearing Committee.

. Upon completion of its hearing,

—_-

the committee shall immediately
notify the grievant, the respon-
dent, and the Chancellor of that
fact. Such notification shall in-
clude a designation of all wit-
nesses, documents, and other evi-
dential material considered by the
Hearing Committee and shall in-
form the parties that they will be
given an opportunity within five
days, upon good cause shown, to
present additional evidence.

. Within ten days after completion

of the hearing, the Hearing Com-
mittee shall meet to deliberate and
prepare a written report of its find-
ings and recommendations, in-
cluding suggested action, which
is to be sent by certified letter to
the Chancellor. The written report
shall be limited to the grievance as
specified in Section 370.010 F.5.
The findings and recommenda-
tions shall also be sent to the
grievant.

vii.The Chancellor, after having re-

ceived the report of the Hearing
Committee, shall make a determi-
nation of the matter and shall ad-
vise the grievant in writing of that
determination within fifteen days
of receipt of the report of the Hear-

ing Committee. The grievant may
request a meeting with the Chan-
cellor for an oral discussion.

.04 Step 4 - Presidential Adjudication

1. If the determination by the Chancellor
under Step 3 is not satisfactory to the
aggrieved faculty member, the faculty
member may file an appeal with the
President. A letter requesting a review
must be sent to the President within
thirty days of the date indicated on the
Chancellor’s response. Copies of the
original complaint or grievance and all
relevant materials shall be forwarded to
the President by the Chancellor. The
President then shall evaluate the records
in order to arrive at a judgment.

2. Within thirty days after the filing of the
appeal, the President shall send a certi-
fied letter indicating the disposition of
the grievance to the grievant and the
appropriate administrative officers. The
decision of the President shall be final.

14. In the event a grievance by a faculty
member is charged against an UMca ad-
ministrator, the same procedure shall be
followed with the following modifications:

.01 The Hearing Committee shall be se-
lected from the grievant hearing panel of
the campus upon which the faculty mem-
ber is located or to which he/she is most
closely attached.

.02 Reference to the Chancellor in the pro-
cedures shall be deemed to refer to the
appropriate vice-president or director of
the UMca unit.

Approved May 25, 1979; amended March

20, 1981




 Financial exigency

Collected Rules and
Regulations

Section 320.140

1. The term “financial exigency” appears in
the University of Missouri Tenure Regula-
tions among the reasons for which the ap-
pointment of a tenure faculty member may
be terminated or the appointment of a
nontenured faculty member may be termi-
nated before the expiration of term ap-
pointment. In the paragraphs below, fi-
nancial exigency is defined, and proce-
dures for dealing with financial exigency
are established for the protection of both
the institution and the faculty involved. The
University’s plan for equal opportunity and
affirmative action must be considered in
such a difficult financial situation; financial
exigency must not become a cloak for
abandoning the University’s commitment
in these areas.

2. Definition of Financial Exigency.
Financial Exigency is a financial crisis that
jeopardizes the quality of the institution as
a whole and hence one that requires the
termination of the appointments of mem-
bers of the faculty in order to prevent seri-
ous erosion of program quality in the Uni-
versity as a whole. To constitute such a
crisis, the financial problems must be so
great that, after all other possibilities have
been considered and those remedial actions
that are feasible have been taken, thereisno
reasonable alternative and no balanced way
to maintain a quality university-level insti-
tution except to terminate the appointments
of tenured faculty members (or non-ten-
ured faculty after normal notice deadlines
for reappointment) on one or more cam-
puses as partof a total retrenchment process.

3. Procedures for Declaration and Termi-
nation of a Financial Exigency.

a. A condition of financial exigency exists

only when it is formally declared by the
Board of Curators upon recommenda-
tion of the President. Before making such
a recommendation, it is the responsibil-
ity of the President to be sure that full
consideration has been given to re-
trenchment steps short of financial exi-
gency and to provide opportunity for
discussion and consultation, as provided
herein.

b. On each campus, a Campus Exigency
Committee, consisting largely of fac-
ulty, is to be designated in advance by
the Chancellor with the concurrence of
the campus faculty governance body.
The President may initiate a recommen-
dation that financial exigency be de-
clared, after consultation with the Inter-
campus Faculty Council and the Univer-
sity Cabinet, and notice to the Chancel-
lor and the Campus Exigency committee
on each campus on which appointments
of tenured faculty members (or non-
tenured faculty after normal notice
deadlines for reappointment) mighthave
to be terminated. After giving these
campuses no less than twenty-one days
in which to respond, having provided
appropriate information about the an-
ticipated crisis, the recommendations
from the Chancellor and the Campus
Exigency Committee shouldbe presented
to ajoint meeting of the University Cabi-
net and the Intercampus Faculty Coun-
cil, each of which may promptly recom-
mend to the President as to whether or
not a financial exigency should be de-
clared.

c. The President may then decide thata state
of financial exigency need not be de-
clared. If so, that decision will be con-
veyed in writing to the University Cabi-
net and the Intercampus Faculty Coun-
cil. If the President concludes, upon
consideration of all recommendations,
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that a financial exigency should be de-
clared, the President should publicly an-
nounce the recommendations to be pre-
sented to the Board and reasons therefor,
together with any reports submitted by
the Intercampus Faculty Council and the
Cabinet.

d. During the period of financial exigency,
the President shall continually review the
resources of the institution with appro-
priate faculty and administrative groups
and the Board of Curators, and shall
make periodic reports to the University
community. In addition, the Intercam-
pus Faculty Council shall be sent agen-
das and its Chairman shall continue to
participate in all meetings of the Uni-
versity Cabinet, and shall attend all open
meetings of the Finance Committee of
the Board of Curators during the period
of financial exigency. Each Chancellor
will insure that the Campus Exigency
Committee has access to all relevant
financial information during such a pe-
riod.

e. A period of financial exigency automati-
cally expires at the end of the second
fiscal year following the fiscal year in
which the exigency is declared or when
the end of the exigency is declared by the
Board, whichever comes sooner. If the
President believes that the period of fi-
nancial exigency must be extended, the
same procedures used for original decla-
ration must be instituted in order to re-
new it.

4. Procedures to be Followed in Termina-
tion of Faculty Appointments During
Financial Exigency.

a. If a financial exigency is declared by the
Board, the President shall promptly an-
nounce the adjustments to be made in
each campus budget. The Chancellor on
any campus affected shall then, after
consultation with appropriate faculty
groups and administrative officers,
identify specific programs in which fac-
ulty appointments may have to be termi-

nated. The Chancellor shall forward a
final set of recommendations to the
President. After receiving all campus
recommendations, the President shall
review with the Cabinet and the Inter-
campus Faculty Council recommenda-
tions about programs to be affected and
shall then announce a decision about
specific program adjustments to be made.

. The chairman, director or dean of each

affected program unit shall then recom-
mend individuals to be released as a part
of the adjustmentrequired in the program
unit’s staffing, having explored thor-
oughly alternatives other than release.
Such recommendations shall be made
giving due consideration to tenure status
and seniority in the order: a) academic
rank, b) length of service in rank at the
University of Missouri, c) total length of
service at the University of Missouri. All
recommendations, with justifications, are
to be presented to the next higher admin-
istrative authority, up to and including
the Chancellor, with opportunity for re-
view by appropriate regularly consti-
tuted faculty groups at each level where
they exist and, ultimately, by the Cam-
pus Exigency Committee.

. The Chancellor shall notify each indi-

vidual whose appointment is to be rec-
ommended to the President for termina-
tion. Notice shall be given in person or
by certified mail addressed to the last
address currently on record with the em-
ploying administrative unit. Failure of
any appointee to have a current correct
address on record with the employing
administrative unit shall not be construed
to invalidate such notice.

d. When the appointment of a tenured fac-

ulty member or a non-tenured faculty
member in the third or subsequent year
of serviceis terminated hereunder, notice
of such termination shall be given at
least thirteen months prior to the date of
termination, and in the case of a
nontenured faculty member in the first
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or second year of service such notice
shall be given at least six months prior to
the date of termination. Such a faculty
member shall be given the option of
postponing the termination date for up to
three years, during which time the fac-
ulty member will be on a non-paid leave
of absence.

e. Anindividual receiving such notice shall

be given fifteen days to request ahearing
before the Campus Faculty Tenure
Committee as designated in the Univer-
sity Academic Tenure Regulations. The
appeal may be based only on the grounds
that procedures specified in this docu-
ment have not been followed, or that the
decision to recommend termination was
based significantly on considerations
violative either of academic freedom or
of governing policies on equal employ-
ment opportunity. The tenure committee
shall follow the procedures governing
conduct of the hearing under the Aca-
demic Grievance Procedures and shall
report to the Chancellor, as provided in
the Academic Grievance Procedures.
Whether or not there is an appeal, the
President shall notify affected faculty
members as soon as possible as to final
action in each case.

Before the termination date of an ap-
pointment because of a financial exi-
gency, the University, with faculty par-
ticipation, will make every effortto place
the faculty member concerned in an-
other suitable position within the Uni-
versity system. When a faculty appoint-
ment is terminated, if during the period
of financial exigency or within three
years from termination there is an open-
ing in the same discipline on another
campus, it shall be the responsibility of
the President’s Office to notify the hir-
ing campus of the availability of that
faculty member. The hiring unit shall
carefully review the qualifications of the
faculty member in question and deter-
mine whether such individual meets the

announced criteria established for the
position. If so, the faculty member in
question shall be considered for the po-
sition. If that faculty member is hired,
the appointment need not be continuous.

. In all cases of termination of appoint-

ment because of financial exigency, a
faculty member will be offered rein-
statement with the same rank and tenure
status and a reasonable time in which to
accept or decline if, within a period of
three years from termination, the same
unit seeks to fill a vacancy for which the
faculty member qualifies. If thereis more
than one faculty member who is quali-
fied (as determined by the hiring unit),
first consideration shall be given to the
most senior, as defined above.

. Exceptin unusual circumstances no new

positions will be filled from outside the
University during a financial exigency.
The President is responsible for insti-
tuting procedures for review of proposed
new positions to insure that this provi-
sion is carried out.

Approved February 12, 1982






Collected Rules and
Regulations

Section 320.150

Under the University Academic Tenure Regu-
lations, it is possible to discontinue a program
or department of instruction and consequently
terminate certain appointments. This docu-
ment specifies procedures to be followed in
such circumstances, applying only to the dis-
continuance of a program or department of
instruction in which one or more continuous
appointments would have to be terminated, or
in which one or more term appointments would
have to be terminated before their expiration.

These procedures are not intended to apply to

transfer of programs from one campus to an-

other and need not be used in any declared
state of financial exigency.

1. The term “program” is used in many ways.
Here, however, the specific intention is to
identify the designation “program” with
the typical academic department; the pro-
gram consists of the productive effort of
thatadministrative and budgetary unit most
often designated as a “department,” which
usually corresponds to widely recognized
disciplinary designations. There are lim-
ited exceptions to this definition of pro-
grams, such as when a school or college is
not organized into departments, or when
specializations within the department or
school are so unique in content that faculty
members normally cannot cross from one
area to another. It is clearly not the intent
that discontinuance of a “program” should
be equated with elimination of a “degree
program” within a department nor the ter-
mination of a specific individual faculty
member, unless these represent the kind of
unique specialization described above. The
procedures established assume that each
campus will prepare a statement of policies
and procedures consistent herewith for the

Discontinuance of programs

selection of programs to be discontinued,
will designate the appropriate faculty groups
to advise whether a proposed discontinu-
ance of a program meets prescribed crite-
ria, and will provide for full participation of
faculty in an established appeal process.

. The discontinuance of any program that has

been established by the University must be
made with the same full and detailed con-
sideration that is given the establishment of
a program. This is particularly true when
discontinuance of a program would entail
the possible termination of one or more
appointments, but from time to time cir-
cumstances may arise in which educational
missions of the University will be best
served by the discontinuance of a program.
Such circumstances should arise rarely, but
procedures must be available for eliminat-
ing programs just as there are for establish-
ing them. A decision to discontinue for-
mally a program or department of instruc-
tion must be based essentially on educa-
tional considerations, with full and specific
faculty participation through the process
described in this policy. Such consider-
ations must reflect long-range judgments
that the educational mission of the institu-
tion as a whole will be enhanced by the
discontinuance. Financial considerations
may play a role in the decision to discon-
tinue a program, since occasionally the
University may have to reduce the range of
programs offered in order to maintain ac-
ceptable educational quality. However, the
role of aprogramin the University’s educa-
tional mission should be a principal deter-
minant of whether or not it should be dis-
continued.

. In any case in which serious consideration

is being given to discontinuance of a pro-
gram, the Chancellor and other administra-
tive officers will work closely with appro-
priate faculty groups in examining the rel-
evant educational considerations, includ-
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ing the welfare of students. There must be
reasonable opportunity for students cur-
rently enrolled in the program to complete
1t.

4. Upon reaching a tentative decision that a
program should be discontinued, the Chan-
cellor shall present that decision, together
with reasons, to an appropriate standing
committee of the faculty and shall simul-
taneously notify the affected administra-
tive units of that decision. The standing
committee of the faculty shall present to the
Chancellor any response or alternate rec-
ommendations within a reasonable time.
The affected units may also submit to the
committee and the Chancellor their views
and recommendations.

5. Having considered these responses, if the
Chancellor still concludes that the program
should be discontinued, the Chancellor shall
notify each of the individuals within the
program whose appointments may be ter-
minated. Notice shall be given in person or
by certified mail addressed to the last ad-
dress currently onrecord with the employing
administrative unit. Failure of any appoin-
tee to have a current correct address on
record with the employing administrative
unit shall not be construed to invalidate
such notice.

6. Inthe case of tenured faculty or nontenured
faculty in the third or subsequent year of
service, notice of termination must be given
at least thirteen months prior to the date of
termination. When the appointment of a
nontenured faculty member in the first or
second year of service is terminated under
these procedures, the notice shall be given
at least six months prior to the date of
termination.

7. An individual receiving such notice shall
be given fifteen days to request a hearing
before the Campus Faculty Tenure Com-
mittee as designated in the University Aca-
demic Tenure Regulations. The appeal may
be based only on the ground that proce-
dures specified in this document have not
been followed, or that the decision to rec-

ommend termination was based signifi-
cantly on consideration violative either of
academic freedom or of governing policies
on equal employment opportunity. The
tenure committee shall follow the proce-
dures governing conduct of the hearing
under the Academic Grievance Procedures
and shall report to the Chancellor, as pro-
vided in Step 3, 2C of the Academic Griev-
ance Procedures.

. Following any such appeal, the recommen-

dation of the Chancellor, together with any
responses from the faculty committee or
the affected units, and the findings and
recommendations of the Campus Faculty
Tenure Committee on any appeals shall be
transmitted to the President. The President
shall formulate a recommendation and
present it, together with the campus mate-
rials, to the University Cabinet for review
and advice. Following that review, the
President shall, when necessary, promptly
make a final decision, or, where necessary,
a recommendation to the Board of Cura-
tors.

. Before the date of termination of an ap-

pointment because of the discontinuance of
aprogram or department of instruction, the
University, with faculty participation,will
attempt to place the faculty member con-
cerned in another suitable position in the
University system. If the appointment of a
faculty member is terminated, and if there
develops within three years a faculty posi-
tion on any campus for which the faculty
member is qualified, it shall be the respon-
sibility of the President’s Office to commu-
nicate with the hiring campus about the
availability of the faculty member. The
hiring unit shall carefully review the quali-
fications of the faculty member in question
and determine whether such individual
meets the announced criteria established
for the position. If so, the faculty member in
question shall be considered for the posi-
tion.

10. In all cases of termination of appointment

because of discontinuance of a program or




department of instruction, the University
may not reinstitute that program or a sub-
stantially similar program on that campus
within a period of three years, unless the
faculty members whose appointments were
terminated have been offered reinstatement
with the same rank and tenure status and a
reasonable time in which to accept or de-
cline.

. Transition Benefits for Faculty.
L.

Eligibility for faculty. Tenured faculty
with a minimum of five years creditable
service in the Retirement, Disability and
Death Benefit Plan; employed in an area
of the University which has been man-
dated for program discontinuance by the
Board of Curators.

. All of the following benefits are avail-

able to faculty who meet the eligibility

requirements:

a. A thirteen month notice prior to ter-
mination.

b. The right to a one year leave of
absence at full payment.

c. The right to an unpaid leave of
absence prior to termination. Ben-
efits available during the leave of
absence with continued University
contributions to include:

o Medical Benefits

o Dental Benefits

o Life Insurance

o Accidental Death and
Dismemberment Insurance

o Educational Assistance

The unpaid leave of absence may be

extended each year up to a maximum

of two years. However, participation

in University benefit programs will

not be continued if the faculty mem-

berbecomes eligible for other benefit

programs as a result of his/her em-

ployment outside the University.

d. The right to a major medical conver-
sion policy upon termination of em-
ployment.

e. The right to a life insurance conver-
sion policy upon termination of em-
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ployment.

f. Out-placement counseling.

g. A lump-sum “cash-out” of vested
retirement benefits. The lump-sum to
be calculated on the basis of the actu-
arial equivalent of the benefits ac-
crued in the University Retirement,
Disability and Death Benefit Plan at
termination of employment which
would have been paid in the form of
a monthly annuity beginning at age
65. The lump-sum to be distributed
upon termination as follows:

1) Taxable cash income, or
2) A before tax individual retirement
account “rollover.”






Numerous policies and procedures have
been established that directly pertain to the
responsibilities and activities of Faculty. These
are found in the UM Collected Rules and
Regulations - a copy of which can been found
in all divisional offices. Selected policies and
their identifying chapters and sections are

identified below:
Intercampus Faculty Council 20.100

Photocopying for teaching

and researc 100.010
Patent regulations 100.020
Copyright regulations 100.030
Keys to doors and buildings 110.030
MU traffic regulations 120.010
Visiting speckers supported from

funds other than regular budget  170.070
Student records 180.010
Standard of student conduct 200.010
Rules of procedure in student

isciplinary matters 200.020
Forms for use in student

disciplinary matters 200.030
Guidelines for educational

programs and courses 210.010
Resident short course 210.020
Intercampus transfer 210.040
Report of grades 210.050
AIDS policy 280.030
Student housing rules and regulations 290.020
MU housing rules 290.030
Joint appointments and joint itles 320.080
Emeritus designation 320.090

“ Other policies of special significance

Personal conduct of employees 330.010
Conflict of interest 330.015
Civic responsibility 330.020
Professional responsibilities,

protest and political activities 330.040
Political activities 330.050
Sexual harassment 330.060
Affirmative action on committee

appointments 330.070
Summer appointments and

consultation 360.020
Enhancing faculty excellence 360.090
Travel 360.100
Moving expenses 360.110
Moving expenses — executive order 360.111
Dues and memberships

in organizations 360.120
Personnel on foreign services 360.130
Discrimination grievance procedure

for students 3%90.010
Health and medical surveillance

program for laboratory anima

care personnel 400.010

Care and use of vertebrate animals as
subjects in research and teaching 400.020

Research involving humans
in experiments

410.010

Allegations of research dishonesty ~ 420.010
Procedures governing the disposition
of charges of research dishonesty 420.020

Procedures for administration of

the research assistance act 430.010

Benefit plans 490 - 550
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